
Applicant Type:             Agent       Lessee 

Commission for Architectural Review
Application for Certificate of Appropriateness 

900 E. Broad Street, Room 510 
Richmond, VA 23219 | (804)-646-7550 

www.rva.gov/planning-development-review/commission-architectural-
review 

Property (location of work) 

Address: _____________________________________________________________________________ 

Historic District: _______________________________________________________________________ 

Applicant Information          Billing Contact 

Name: ____________________________________ 

Email: ____________________________________ 

Phone: ___________________________________ 

Company: _________________________________ 

Mailing Address: ____________________________ 

__________________________________________ 

Owner

 Architect Contractor          Other (specify):

Owner Information  Billing Contact 

    Same as Applicant  

Name: ___________________________________ 

Email: ___________________________________ 

Phone: ___________________________________ 

Company: ________________________________ 

Mailing Address: ___________________________ 

_________________________________________ 

_________________________________________ 

**Owner must sign at the bottom of this page** 

New Construction (Conceptual Review Required) 

____________________________________

Project Information 

Project Type:          Alteration                Demolition  

Description (attach additional sheets if needed): 

Acknowledgement of Responsibility 

Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). 
Revisions to approved work require staff review and may require a new application and approval from the 
Commission of Architectural Review (CAR). Failure to comply with the conditions of the COA may result in project 
delays or legal action. The COA is valid for one (1) year and may be extended for an additional year, upon written 
request and payment of associated fee. 

Requirements: A complete application includes all applicable information requested on checklists available on the 
CAR website to provide a complete and accurate description of existing and proposed conditions, as well as 
payments of the application fee. Applications proposing major new construction, including additions, should meet 
with staff to review the application and requirements prior to submitting an application. Owner contact information 
and signature is required. Late or incomplete applications will not be considered.

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning 
approval is required and application materials should be prepared in compliance with zoning.

Signature of Owner __________________________________    Date __________

http://www.rva.gov/planning-development-review/commission-architectural-review
http://www.rva.gov/planning-development-review/commission-architectural-review


Certificate of Appropriateness 
Application Instructions 

In advance of the application deadline, please contact staff to discuss your project, application 
requirements, and if necessary, to make an appointment to meet with staff for a project 
consultation. The CAR website has additional project guidance and required checklists: 
www.rva.gov/planning-development-review/commission-architectural-review 

Staff Contact: (804)-646-7550 | Emily.Routman@richmondgov.com 

Submission Instructions 

Certain exterior work can be administratively approved by Staff. Please contact staff via email with the 
project address in the subject line. Submit the following items via email to staff: 

 One (1) signed and completed application (PDF) – property owner’s signature required

 One (1) copy of supporting documentation, as indicated on appropriate checklist (PDF)

 Application fee, if required, will be invoiced via the City’s Online Permit Portal. Payment of the fee
must be received before the application will be scheduled. Please see fee schedule brochure
available on the CAR website for additional information.

 Application deadlines are firm. All materials must be submitted by the deadline to be considered
at the following Commission meeting. Designs must be final at the time of application; revisions
will not be accepted after the deadline. Incomplete and/or late applications will not be placed on
that month’s agenda.

 A complete application includes a signed application form, related checklist, legible plans,
drawings, elevations, material specifications, and payment of the required fee as described in Sec.
30-930.6(b).

 The Commission will not accept new materials, revisions, or redesigns at the meeting. Deferral until
the following month’s meeting may be necessary in such cases to allow for adequate review by
staff, Commissioners, and public notice, if required.

Meeting Schedule and Application Due Dates 

 The CAR meets on the fourth Tuesday of each month, except for December when it meets on the
third Tuesday.

 The hearing of applications starts at 4:00pm via Microsoft Teams. The owner and/or applicant is
encouraged to attend the meeting.

 All applications are due at 12 noon the Friday after the monthly CAR meeting, except in December,
when applications are due the following Monday. For a list of meeting dates and submission
deadline dates for each meeting please visit www.rva.gov/planning-development-
review/commission-architectural-review or contact staff.

 Exception: Revisions to applications that have been deferred or conceptually reviewed at a CAR
meeting can be submitted nine (9) business days after that meeting in order to be reviewed at the
following meeting. Please contact staff to confirm this date.

Fees 

• Full Demolition: $1,500
• New construction/addition to a building other than for a single- or two-family dwelling or 

accessory building, including multi-family or mixed-use developments: $500
• New construction/addition to a single- or two-family dwelling, or accessory building: $250
• Amendments to previous certificates of appropriateness (COAs) concerning non-structural 

alterations, changes to signage, and changes to plans: $150
• Extension of a certificate of appropriateness (COA): $25

http://www.rva.gov/planning-development-review/commission-architectural-review
mailto:Emily.Routman@richmondgov.com
http://www.rva.gov/planning-development-review/commission-architectural-review
http://www.rva.gov/planning-development-review/commission-architectural-review


  
 

COMMISSION OF ARCHITECTURAL REVIEW 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

 

Date/time rec’d:        
Rec’d by:      
Application #:      
Hearing date:      

Applicant Type:   □ Owner □ Agent        
□ Lessee □ Architect □ Contractor 
□ Other (please specify): 

Signature of Owner         Date    

 

PROPERTY (location of work) 

Address         

Historic district        

APPLICANT INFORMATION □ Check if Billing Contact 

Name              Phone      

Company             Email      

Mailing Address        

         

OWNER INFORMATION (if different from above) □ Check if Billing Contact 

Name              Company      

Mailing Address             Phone      

              Email     

PROJECT INFORMATION  

Project Type: □ Alteration □ Demolition □ New Construction 
(Conceptual Review Required) 

Project Description: (attach additional sheets if needed) 

 

 

 

ACKNOWLEDGEMENT OF RESPONSIBILITY 

Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action. The COA is valid 
for one (1) year and may be extended for an additional year, upon written request and payment of associated fee.  

Requirements: A complete application includes all applicable information requested on checklists available on the CAR 
website to provide a complete and accurate description of existing and proposed conditions, as well as payment of the 
application fee. Applicants proposing major new construction, including additions, should meet with Staff to review the 
application and requirements prior to submitting an application. Owner contact information and signature is required. Late 
or incomplete applications will not be considered. 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 
required and application materials should be prepared in compliance with zoning. 



  
 

CERTIFICATE OF APPROPRIATENESS 
APPLICATION INSTRUCTIONS 

 
In advance of the application deadline please contact staff to discuss your project, application requirements, and 
if necessary, to make an appointment to meet with staff for a project consultation in the office or on-site.  The 
Commission of Architectural Review website has additional project guidance and required checklists: 

http://www.richmondgov.com/CommissionArchitecturalReview/index.aspx 
 

Staff Contact:       804.646.6335       Carey.Jones@Richmondgov.com 

 
SUBMISSION INSTRUCTIONS 
Certain exterior work can be administratively approved by Staff. Please contact staff for a preliminary 
determination of the level of review required prior to submitting an application.  
Submit the following items to the Division of Planning and Preservation, 900 E. Broad Street, Rm. 510:  

• One (1) signed and completed application – property owner’s signature required 
• One (1) copy of supporting documentation, as indicated on appropriate checklist, collated and stapled. All 

plans and elevations must be printed 11x17 and all text easily legible. 
• One digital copy of the application and supporting documentation, submitted via email or OneDrive.  
• Application fee, as required, will be invoiced. Payment of the fee must be received before the application 

will be scheduled. Please see fee schedule brochure available on the CAR website for additional 
information.  

• Application deadlines are firm.  All materials must be submitted by the deadline to be considered at the 
following Commission meeting.  Designs must be final at the time of application; revisions will not be 
accepted after the deadline.  Incomplete and/or late applications will not be placed on the agenda. 

• A complete application includes a signed application form, related checklist, legible plans, drawings, 
elevations, material specifications, and payment of the required fee as described in Sec. 30-930.6(b).  

• The Commission will not accept new materials, revisions, or redesigns at the meeting.  Deferral until the 
following month’s meeting may be necessary in such cases to allow for adequate review by staff, 
Commissioners, and public notice if required. 

 
MEETING SCHEDULE AND APPLICATION DUE DATES 
• The CAR meets on the fourth Tuesday of each month, except in December when it meets on the third 

Tuesday. 
• The hearing of applications starts at 4:00 PM in the 5th floor conference room of City Hall, 900 E. Broad 

Street.  The owner and/or applicant is encouraged to attend the meeting.  
• All applications are due at 12 noon the Friday after the monthly CAR meeting, except in December, 

when applications are due the following Monday. For a list of meeting dates and submission deadline 
dates for each meeting please visit: http://www.richmondgov.com/CommissionArchitecturalReview or 
contact staff.  

• Exception:  Revisions to applications that have been deferred or conceptually reviewed at a Commission 
meeting can be submitted nine (9) business days after that meeting in order to be reviewed at the 
following meeting. Please contact staff to confirm this date.  

 
 

http://www.richmondgov.com/CommissionArchitecturalReview/index.aspx
http://www.richmondgov.com/CommissionArchitecturalReview


1) Our home at 513 N 27th Street was completely renovated in 2007 by a previous owner.
The upstairs windows were replaced with Vanguard aluminum clad wood double pane
windows, which do not open.
2) We would like to replace the 1st floor windows with plate glass windows (to match the 
historic evidence).
3) We would like to install new double doors at the southern entry with flush, single-pane 
casement windows to match the historic photo. It will read as a door but will be an 
operable window.
4) The historic photo of the northern doors show that the current door is not original, and 
the existing door is deteriorated. We would like to replace the doors with new double doors 
that are approvable by CAR







Existing  condition







Southern door removal with full picture window



Southern door removal with fuul picture window



Historic photo showing that the 
northern door is not original (difference 
in moulding, door surrounds, etc.)





DETAILS
Legacy French Entry Door in FrameSaver Frame
52" Custom Unit Width
88" Custom Unit Height
Unit Size: 52" x 88"
Frame Depth: 4 15/16"
2" Standard Brickmold
Right Hand Inswing - Left Door Active (ISLO)
French Doors
Flush 430 Style 20-Gauge Smooth Steel Door
ComforTech DLA (with Taffeta Privacy Glass)
Coal Black Inside and Outside
Hardware
Lifetime Bright Brass Salem / Memphis Mortise Handle
with Deadbolt Outside
Coventry Lever Inside - Both Doors
Frame
Textured Coal Black Aluminum Frame Cladding - Loose on
Unit
Coal Black Inside Frame
Standard Astragal
2 Tubes of Coal Black
Bronze ZAC Auto-Adjusting Threshold (5 13/16" Depth)
Bright Brass Ball Bearing Hinges
4 Hinges

INFORMATION AND WARNINGS
Tempered glass with Low-E glazing is currently on
backorder. Before receiving this order, split all affected
units (if necessary) onto another order.

YOUR PROFESSIONAL-CLASS PRODUCT
Legacy 20-Gauge Smooth Steel French Door with Privacy Glass

  

OUTSIDE VIEW INSIDE VIEW
 
 

SIZING  HANDING  ENERGY
 
     ENERGY PERFORMANCE RATINGS

U-Factor (U.S/I-P) Solar Heat Gain Coefficient

0.25 0.12
 

ADDITIONAL PERFORMANCE RATINGS
Visible Transmittance  

0.20 -
 

 

 
804-741-4556
2207 Station Rd
Richmond, VA 23234

 
QUOTE INFORMATION
  Job: Coenon

  Tag: Front Door

  Order #6697069-1
 

 

54 11/16"

50 1/2"

52"
52 3/4"

88 3/8"

88"

87 1/8"

89 3/8"

Friday, October 09, 2020 | Due to variances in color and manufacturing process, images shown may vary from final product. | Prices are valid for 30 days.
Pella



Precedent Images
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	COENENPROVIA.pdf
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page
	Blank Page

	Name: Liz Orsi &/or Martin Coenen
	Email: lizorsi@yahoo.com & mscoenen@gmail.com
	Name_2: 
	Phone: 843-259-4829 or 954-663-0159
	Email_2: 
	Company: 
	Phone_2: 
	Mailing Address 1: 513 N 27th Street 
	Mailing Address 2: Richmond , Va 23223
	Company_2: 
	Mailing Address 1_2: 
	Mailing Address 2_2: 
	Mailing Address 3: 
	Other specify: Owner/contractor
	Date: 8/25/2021
	Text12: 1.) Replace existing ground floor windows option 1-To match 2nd floor or Option 2 -solid plate(picture window)
2.) Replace existing front doors at northern entrance
3.) Remove existing southern doors and replace with windows approved  above & knee wall that matches facade.

                                                                                                        l.
	Check Box1: Yes
	Address: 513 North 27th Street Richmond, Va 23223
	Historic District: Church Hill
	Check if Billing Contact: On
	App Name: LIZ ORSI &/OR MARTIN COENEN
	App Phone: 843-259-4829/954-663-0159
	App Company: 
	App Email: MSCOENEN@GMAIL.COM
	App Mailing Address: 513 N 27TH STREET  RICHMOND, VA 23223
	Owner Name: 
	Owner Mailing Address: 
	Owner Company: 
	Owner Phone: 
	Owner Email: 
	Alteration: On
	Project Description: 1.) REPLACE FIRST FLOOR WINDOWS TO WITH EITHER PICTURE  OR  4 PANEL GLASS TO MATCH SECOND FLOOR WINDOWS THAT WERE REPLACED IN 2007 PRIOR TO DISTRICT CREATION.
2.)REMOVE SOUTH ENTRANCE DOORS AND REPLACE WITH KNEE WALL & WINDOWS THAT MATCH FACADE
3.) REPLACE NORTHERN DOORS

	Signature10_es_:signer:signature: ELIZABETH ORSI & MARTIN COENEN
	Date11_es_:signer:date: 8/27/2021


