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RICHMOND PLANNING &  
DEVELOPMENT REVIEW 

Public Art Commission 

 
Application for Installing Temporary Public Art  

On City-Owned Property 
 

 
 

Richmond Planning & Development Review 
Public Art Commission 

900 E. Broad Street, Room 511 
Richmond, Virginia 23219 

804.646.7319 susan.glasser@richmondgov.com 

Please note: These instructions apply to non City-funded temporary projects only. The Public Art Commission (PAC) does 
not typically fund community-initiated projects such as road murals and neighborhood placemaking installations. 

You may want to begin your application process by contacting Susan Glasser, Public Art Coordinator (804.646.7319 or 
susan.glasser@richmondgov.com) to discuss your project. The Public Art Coordinator can: 

• Verify that the property is, in fact, City-owned; 
• Help identify what City agency(ies) you must contact for permits; 
• Answer other general questions you may have about the process. 

You are also strongly encouraged to contact the location’s City Council representative, the pertinent civic association, 
and/or residents or merchants who may be affected by the proposal—the more community support your project has the 
stronger your proposal will be. 

NAME 

 

EMAIL 

 

 
FUNDING SOURCE 

 

 

PROPOSED INSTALLATION START DATE 
Please note: The combined approval process by the Public Art Commission and the Planning Commission will take a minimum of four weeks 
from the time the fully completed application is submitted. Installation cannot begin until a final approval has been granted and all City permits 
have been secured. 
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PROPOSED DURATION OF THE PROJECT 

 

 

PROJECT INFORMATION: 

Describe the project (include materials list) 

 

 

 

 

 

Rationale for placing the art on public property 

 

 

 

 

 

Describe the artist’s qualifications/credentials 

 

 

 

 

 

  



Last updated 6/11/2020 

Installation plan 

 

 

 

 

 

Proposed maintenance plan 

 

 

 

 

 

 
ATTACH THE FOLLOWING DOCUMENTS TO YOUR APPLICATION: 
Required: 

• Site plan showing the lot and location; 
• Scaled rendering or photo of the proposed art with dimensions; 
• A copy of a letter or email from the director or designee of any relevant City agencies confirming preliminary 

technical approval of the project. 
 
Optional but strongly encouraged: 

• A copy of any letters/emails of support from the location’s City Council representative, pertinent civic 
association, and/or residents or merchants who may be affected by the proposal 

 
SUBMITTING YOUR APPLICATION: 
Your application may be emailed to the contact information at the top of this page. Only digital applications will be 
accepted. 
 
Applications must be submitted at least 10 business days in advance of the next available PAC meeting. These meetings 
are schedule on the 4th Thursday of most months. 

WHAT HAPPENS NEXT: 
PAC Review and Recommendation 
The PAC reviews your proposal at the first available Commission meeting. You are welcome to present your proposal in 
person at the meeting and answer any questions posed by Commissioners (though you are not required to attend). 
Following a discussion, the PAC either (1) recommends the proposal, (2) recommends the proposal with contingencies 
(meaning you may need to make specified modifications to the proposal), or (3) rejects the proposal. The PAC then 
passes the proposal and its recommendation on to the Planning Commission for a final decision. 
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Planning Commission Approval 
The Planning Commission reviews the proposal at their next available meeting following PAC action. The Planning 
Commission meets the first and third Monday of the month. You are not required to attend this meeting but you may 
wish to attend to address any Commission questions. The Commission then votes to approve or reject the proposal. 

Installing the Art 
After receiving a final approval from the Planning Commission—but before installing the art—you are responsible for 
securing any needed City permits such as work in street permits or electrical/plumbing/structural inspections to ensure 
the installed art complies with all City regulations and necessary safety and structural precautions. 



St. Mark’s Positive Vibe Hopscotch Request  

Hopscotch Prototype:  

  



St. Mark’s Positive Vibe 

Hopscotch site rendering 

 

 

 

 

 

 

 

 

 

 

 

 

Drone photo with layout block in front of the church 


	St. Mark's Positive Vibe Hopscotch Request
	St. Mark's Positive Vibe Hopscotch layout

	NAME: St. Mark's Episcopal ChurchMalinda Collier, contact
	EMAIL: dre@stmarksrva.orgwebsite: www.stmarksrva.org
	FUNDING SOURCE: St. Mark's operating budget
	PROPOSED INSTALLATION START DATE Please note The combined approval process by the Public Art Commission and the Planning Commission will take a minimum of four weeks from the time the fully completed application is submitted Installation cannot begin until a final approval has been granted and all City permits have been secured: June/July 2021
	PROPOSED DURATION OF THE PROJECT: One year 
	Describe the project include materials list: "Positive Vibe Hopscotch"  St. Mark's requests permission to paint on the city side walk in front of the church an updated and - we hope - aspirational version of the children's hopscotch game.  Instead of numbers in the blocks there will be words of encouragement and hope, nothing too "churchy" though as we are not interested in proselytizing.  The project will be brightly colored and whimsical in nature.  A prototype photo is attached. The hopscotch will be professionally designed and painted by a local mural artist, Emily Herr of HerrSuite.  The sidewalk will be power washed and prepared prior to application.  Emily uses appropriate exterior paints and coatings, and seals the final project.  As she is experienced in the creation of outdoor murals I leave the exact materials up to her.  Emily will provide us with maintenance instructions, and as needed, the church will contract with her to repair or update the project.
	Rationale for placing the art on public property: We are fortunate to be on the Arthur Ashe Boulevard - a much traveled city walking beat for those exercising and walking their their dogs.  Pre-Covid we made use of the porch and sidewalk to provide "pop-up" activities such as Pops on the Porch (gave away King of Pops treats for humans and dog treats for their canine companions), Cheers for the Richmond Marathon and Bike Race, and with our outreach ministry partners from Health Brigade hosted an AIDS information table to honor Arthur Ashe's legacy when the Boulevard was renamed in his honor.   We at St. Mark's see the hopscotch as a way to bring a little joy to those running or walking on Ashe Boulevard. As stated above this is not intended to proselytize or preach, but to bring a smile to those passing by.  Both the Museum District Association and First District Council representative Andreas Addison have expressed support for the project, he referring to it in an October 2020 email as "a great installation on the sidewalk."
	Describe the artists qualificationscredentials: Emily is an experienced local mural artist specializing in large scale custom murals on existing surfaces (exterior and interior).  Her relevant mural project management includes evaluation of the proposed mural site, surface preparations, selection and use of exterior coatings and their application to each surface, organization and planning for large-scope and/or long-term projects and coordinating with local agencies and officials to accomplish the mural installation.  A summa cum laude graduate of VCU Arts, Emily has owned and operated HerrSuite since 2013. Link to Emily's website: www.herrsuite.com 
	Installation plan: Emily estimates three days of installation (after the sidewalk is washed).  She will layout the mural, then paint individual squares and designs, finishing it off with a sealer.  The church will provide cones and safety tape to block the portion of the sidewalk during installation.  Installation will not necessitate closing the sidewalk, as the project is estimated at 18 feet in length and approximately 4-5 feet in width so there will be adequate space to walk around the project during installation.
	Proposed maintenance plan: Emily will provide the church with maintenance instructions including appropriate materials and their application.  She will also be available for large or small scale touch-ups as needed.  We have budgeted funds for any repair or touch-ups.


