
COMMISSION OF ARCHITECTURAL REVIEW 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

PROPERTY (location of work) 

Address ?, \ (.o '\4. '2,£;i\\- S"'fe.~1 

Historic district ST. "-.YDI.\..\ 's C. \-\v~c.1..\ 

APPLICANT INFORMATION 

Name AJ\~,-.{ ()l...so~ 

Company 17f:S16LI.S ~1 
MailingAddress :S52.S 

• Check If Billing Contact 

Date/time rec'd: _______ _ 
Rec'd by: _________ _ 
Application#: ________ _ 

Hearing date: ________ _ 

Phone 

Email 

Applicant Type: • Owner • Agent 
• Lessee • Arc~ect • Contractor 

ll'Other (please specify)':11<Es,o~"~L 0£$1~ 

OWNER INFORMATION (if different from above) • Check if Billing Contact 

Name Sohn T + ~~NA P-Po lJ-l.. Company .3JG, N · Z¢ ~ -,LLC... 
I 

MailingAddress \OD ~ Q 8,l?- ~:,-,,t~ 
') 

PROJECT INFORMATION 

Project Type: • Alteration • Demolition 

Phone 804: · 2-'.f:I · OI O (p 

Email pufffoo\ e.,;MA-,'I . Com 

J New Construction 

(Conceptual Review Required) 
Project Description: (attach additional sheets if needed) J-: 

1 1_ 
/. · "--~~TIM"' 

• \?1..C1..\~ t2,C(W'I\ /lOO t Tl~ • --~~OMI) ~ e>t-11.-t \.o.JCtt f\~r ~ SP11tc£) 

• ~f:~A~C'~ or ~ 1)-,~ (t,,£'Ttrl1oflA~t>) 
.. Poo'l /'-" ~ ~ r:,cA-r,o.,1~ - .s,0£ (s~~ C'~"'-'~) 
~ iA Lc.~--1 &:~,.-~J,o,,t " u~Cov(.ct.(O ''5'.>...t S~£." /-9•"£ t°'-#-i$ra-1\. F,ClsT"' 

~AP9" 
ACKNOWLEDGEMENT OF RESPONSIBILITY 

Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action. The COA is valid 
for one (1) year and may be extended for an additional year, upon written request and payment of associated fee. 

Requirements: A complete application includes all applicable information requested on checklists available on the CAR 
website to provide a complete and accurate description of existing and proposed conditions, as well as payment of the 

application fee. Applicants proposing major new construction. including additions. should meet with Staff to review the 
application and requirements prior to submitting an application. Owner contact information and signature is required. Late 

or incomplete applications wiU not be considered . 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 

required and application materials should be prepared in compliance with zoning. 

Signature of Owner Date 2· ZZ ,zo 



CERTIFICATE OF APPROPRIATENESS 
AL TERA TION AND ADDITION CHECKLIST 

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 

Complete all applicable sections and submit with the COA application form. Staff can assist you in determining 
what items are required for your scope of work. An incomplete application may cause delays in processing or 
may be deferred to the next agenda. Application materials must clearly represent current and proposed 
conditions. Refer to Standards for Rehabilitation outlined in Section 30.930.?(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 

PROPERTY ADDRESS: _______________________ _ "sllo ~- 1..'::7 Tl-\ S,Riz£\ 

BUILDING TYPE 

• single-family residence 

rs/ multi-~mily re~·dence 
(. 'w ?L.€.,·-#-

0 commercial bui ding 

D mixed use building 

D institutional building 

WRITTEN DESCRIPTION 

• 
• 
• 

ALTERATION TYPE 

garage fi addition 

accessory structure • foundation 

other • wall siding or cladding 

• windows or doors 

~ porch or balcony 

~property description, current conditions and any prior alterations or additions 

~ ,Proposed work: plans to change any exterior features, and/or addition description 

• roof 

• awning or canopy 

• commercial sign 

• ramp or lift 

• other 

~ current building material conditions and originality of any materials proposed to be repaired or replaced 

ra"' proposed new material description: attach specification sheets if necessary 

PHJ:>TOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

~,/ elevations of all sides 

l detail photos of exterior elements subject to proposed work 

D historical photos as evidence for restoration work ½llA 

D~WINGS (refer to required dr/ing guidelines) 

~ current site plan ~ )ist of current windows and doors 

~ proposed site plan B list of proposed window and door 

~current floor plans ~ current roof plan 

~ proposed floor plans ✓ proposed roof plan 

✓ legal "plat of survey" 

~current elevations (all sides) 

~ proposed elevations (all sides) 

r:/ demolition plan 

• perspective and/or line of sight 

Created 712016 



Addition/ Renovation to 316 N. 25th Street 

 

Scope of Work: 

1. Replacement of front door due to water damage with a new historically appropriate mahogany 

door. Note: this is the only change to the façade.  

 

2. Dining room addition- second floor only (without any increase to the overall footprint)- to be 

constructed above an existing first floor storage room. The new walls will be clad in stucco (color 

to match existing stucco). The existing cinderblock wall will be extended with new concrete 

block (color to match existing).  

 

3. Doors and Windows- See attached plans and door/ window schedules. Several door and 

window openings on the south side of the home will be added/ altered. Two window openings 

will be infilled (one on the side wall and another on the rear which will be covered by the 

addition), and those window units will be relocated (new openings) above the stair. We plan to 

add a new window in an existing door opening in the kitchen as well as a new door on the south 

wall of the kitchen. The windows on the north and west walls of the kitchen will remain. There 

will be a new door from the family room. If the existing windows are not able to be salvaged and 

reused based on their condition (TBD by contractor) then wood windows (Ultimate Series by 

Marvin) will be specified, with simulated divided lite and muntin patterns to match the existing 

windows.  

 

4. Balcony extension/ alteration- The existing balcony will be reconfigured (size/ column 

arrangement) and the roof structure will remain. The existing treated 6x6 posts will be replaced 

by new wood columns (posts wrapped in painted trim). The balcony will be extended over the 

rear portion of the first floor storage area (open with no additional roof coverage).  

 

Materials: Brick (existing to remain), Stucco (existing + new stucco to match). New windows and doors 

are to be wood and to match existing doors/ windows in style, painted to match existing.  
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