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CERTIFICATE OF APPROPRIATENESS 

 

NEW CONSTRUCTION CHECKLIST 
 

 
 
Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation in the office or on site. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for New Construction outlined in Section 30.930.7(c) of the City Code, as well 
as, the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   

 

NEW BUILDING TYPE DRAWINGS (refer to required drawing guidelines) 
□ single-family residence □ floor plans 

□ multi-family residence □ elevations (all sides) 

□ commercial building □ roof plan 

□ mixed use building □ list of windows and doors, including size, material, design 

□ institutional building □ context drawing showing adjacent buildings 

□ garage □ perspective 

□ accessory structure □ site plan 

□ other □ legal plat of survey 
 
 

WRITTEN DESCRIPTION 
□ describe new structure including levels, foundation, siding, windows, doors, roof and details 

□ state how the Richmond Old and Historic Districts Handbook and Design Review Guidelines informed the proposed 
work, site specific pages and sections of the Guidelines that apply 

□ material description; attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ site as seen from street, from front and corners, include neighboring properties 
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EXISTING SIDEWALK

ALLEY

BUILDING INFORMATION & CODE DATA

USE GROUP: RESIDENTIAL GROUP R-2

CONSTRUCTION TYPE: V-B

ALLOWABLE # OF STORIES: (3) MAXIMUM ABOVE GRADE PLANE

ALLOWABLE HEIGHT: 60' MAXIMUM

ALLOWABLE AREA: 21,000 SF MAXIMUM

SPACES WITH SINGLE EXIT: MAXIMUM OF (4) DWELLING UNITS PER EXIT ACCESS

FIRE & SMOKE PROTECTION FEATURES, FIRE PROTECTION SYSTEMS

SPRINKLER REQUIRED: YES, S13R

FIRE ALARM REQUIRED: NO, PER 907.2.9, EXCEPTIONS 2 & 3

FLOOR ASSEMBLY RATING:

1

2

-HOUR PER EXCEPTION IN SECTION 711.2.4.3

WALL ASSEMBLY RATING: 1-HR BETWEEN DWELLING UNITS AND AT EXIT ACCESS 

PASSAGEWAYS

ACCESSIBILITY INFORMATION

ELEVATOR: NOT REQUIRED, < 3 STORIES AND UPPER LEVELS CONTAIN NO 

COMMON / AMENITY USES

TYPE "A" UNITS: NOT REQUIRED, < 20 UNITS ON LOT

TYPE "B" UNITS: ALL

ACCESSIBLE ROUTE: PROVIDED TO UNITS #1-4 ON GROUND LEVEL

CITY OF RICHMOND ZONING

ZONING DISTRICT: R-63

PLAN OF DEVELOPMENT: REQUIRED, > 10 UNITS ON LOT

ALLOWABLE USE, BY RIGHT: MULTI-FAMILY HOUSING

1,000 SF LAND AREA PER UNIT,  MINIMUM

HEIGHT: NO MORE THAN (3) STORIES, DEFINED AS 10' MIN / 14' MAX

OPENNESS: 30% OF PROPERTY AREA

15,189 SF PER CIVIL SURVEY, 4,557 SF MIN OPEN SPACE

FENESTRATION MINIMUM: 30" GLAZING BETWEEN 2' AND 8' ABOVE 1st FLOOR LEVEL

HISTORIC DISTRICT: UNION HILL

OFF-STREET PARKING REQUIREMENTS:

(1) SPACE PER DWELLING UNIT, TOTAL OF (15)

TRASH
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VARIES

GRADE LEVEL

STAIR 2

1-HR RATED

STAIR 3

1-HR RATED

UP

UP

UP

2-BEDROOM 1-BEDROOM
1-BEDROOM

1-BEDROOM 1-BEDROOM

STAIR 1

1-HR RATED

LINE OF WALL

ABOVE

EACH STAIR SERVES AS

EXIT ACCESS FOR (4)
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1-HR RATED WALL

UL U305 AT EXTERIOR CONSTRUCTION, ITEM 3F WALL

SHEATHING AND FIBER CEMENT SIDING ON EXTERIOR FACE.
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