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CERTIFICATE OF APPROPRIATENESS 
APPLICATION INSTRUCTIONS 

 
In advance of the application deadline please contact staff to discuss your project, application requirements, and 
if necessary, to make an appointment to meet with staff for a project consultation in the office or on-site.  The 
Commission of Architectural Review website has additional project guidance and forms: 
 

http://www.richmondgov.com/CommissionArchitecturalReview/index.aspx 
 

Division of Planning and Preservation      804.646.6335       Carey.Jones@Richmondgov.com 

 
SUBMISSION INSTRUCTIONS 
Submit the following items to the Division of Planning and Preservation, Rm. 510, 900 E. Broad Street:  

 One (1) signed and completed application – property owners signature required 

 Eleven (11) copies of supporting documentation, as indicated on appropriate check-list, collated and 
stapled 

 All plans and elevations should be printed 11x17 and all text easily legible 

 One digital copy of the application and supporting documentation, depending on size emailed to staff or 
saved to a thumb drive or CD and delivered with the application materials.  

 Applications are due by 12 PM (noon) on the deadline date (see table below).   

 Exception:  revisions to items deferred, denied or presented conceptually at the previous Commission 
meeting are due one week after the application due date. Please contact staff to confirm this date.  

 Application deadlines are firm.  All materials must be submitted by the deadline to be considered at the 
following Commission meeting.  Designs must be final at the time of application; revisions will not be 
accepted after the deadline.  Incomplete and/or late applications will not be placed on the agenda. 

 The Commission will not accept new materials, revisions, or redesigns at the meeting.  Deferral until the 
following month’s meeting may be necessary in such cases to allow for adequate review by staff, 
Commissioners, and public notice if required. 

 
MEETING SCHEDULE AND DUE DATES 
 Commission meetings start at 3:30 PM in the 5th floor conference room of City Hall, 900 E. Broad Street.  

The owner and/or applicant is encouraged to attend the meeting. 
 

2019 Commission  Meeting Date Application Deadline (Friday at noon unless otherwise 
noted) 

January 22nd  December 28th, 2018 

February 26th  January 25th  

March 26th  March 1st 

April 23rd  March 29th 

May 28th  April 26th 

June 25th  May 31st 

July 23rd  June 28th 

August 27th  July 26th 

September 24th  August 30th  

October 22nd  September 27th 

November 26th  October 25th 

December 17th  November 22nd 

 

http://www.richmondgov.com/CommissionArchitecturalReview/index.aspx


D O O R  R E P L A C E M E N T  F O R

 
35 1 6  E A S T  B R O A D  S T R E E T

DR/M MICHAEL AND K R ISTEN W IND

27 SEPTEMBER 2019



23 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
E X IS T ING SI T E PL A N

3514 E. BROAD STREET
SARAH C HUDGINS

3512 E. BROAD STREET
CAROL M AND MARTIN C BRYAN

3510 E. BROAD STREET
WANDA H CANADA

3508 E. BROAD STREET
MARY S WAYNE

3506 E. BROAD STREET
ARCHER PROPERTY MANAGEMENT LLC

3504 E. BROAD STREET
AMY LYNN YARCICH AND BRIAN COX

CITY OF RICHMOND RECREATION 
AND PARKS

211 N. 36TH STREET
KARL AND ELAINE GEFFKEN

213 N. 36TH STREET
SANDRA W COLEMAN

215 N. 36TH STREET
ANDREW LA FRATTA AND ELIZABETH 
JACKSON

3600 E. BROAD STREET
PAUL M KEEVIL AND LINDA LAUBY

312 N. 36TH STREET
DOUGLAS DUKE

314 N. 36TH STREET
DIANE WISNER

316 N. 36TH STREET
ALLISON .R. LUDEMAN
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33 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
E X IS T ING SI T E PHOTOS

V IE W OF RE A R EL E VAT ION FROM S T REE T

E X IS T ING RE A R DOOR SE X IS T ING RE A R EL E VAT ION

V IE W OF RE A R EL E VAT ION FROM A L L E Y

V IE W OF RE A R EL E VAT ION FROM A L L E Y

FRON T EL E VAT ION (NO WORK )



43 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
E X IS T ING M A IN L E V EL FLOOR PL A N

FRON T P ORCH
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H

S TA IR H A L L

L I V ING ROOM L I V ING ROOM

DINING ROOM

OFFICE PDR

K I TCHEN

FA MILY ROOM

E X TENT OF WORK SHOWN DA SHED

0 4’ 8’



53 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
E X IS T ING RE A R EL E VAT ION

210 4 8

E X TENT OF WORK SHOWN DA SHED



63 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
PROP OSED PL A N

0 4’ 8’
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S TA IR H A L L

L I V ING ROOM L I V ING ROOM

DINING ROOM

OFFICE PDR

K I TCHEN

FA MILY ROOM

E X TENT OF WORK SHOWN DA SHED



73 N O R T H D O O R  R E P L A C E M E N T  F O R  D R / M  M I C H A E L  A N D  K R I S T E N  W I N D
PROP OSED RE A R EL E VAT ION

210 4 8

E XISTING PORCH TO REMAIN

E XISTING WINDOWS TO REMAIN, T YP.

PROPOSED DOOR WITH SIDELIGHTS AND 
TR ANSOM.  A SSEMBLY WIDTH TO SPAN FROM 

JAMB TO JAMB OF E XISTING   DOORS.
NOTE: DOOR TO BE ALUMINUM 

CL AD WOOD DOOR SYSTEM.

E XISTING STONE HE ADERS AND BRICK IN 
BE T WEEN TO REMAIN (DA SHED BE YOND)
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