INTRODUCED: December 17, 2018

AN ORDINANCE No. 2018-319

To adopt a new pay plan for the City and to repeal Ord. No. 93-117-159, adopted May 24, 1993,
and all amendatory ordinances thereto.

Patron — Mayor Stoney

Approved as to form and legality
by the City Attorney

PUBLIC HEARING: JAN 14 2019 AT 6 P.M.

WHEREAS, section 5A.03 of the Charter of the City of Richmond (2018), as amended,
and section 15.2-1131 of the Code of Virginia (1950), as amended, authorize the City Council to
establish a personnel system, including a classification plan for employees and a uniform pay plan,
upon receiving any recommendations submitted to the City Council by the Mayor; sections 2-1264
and 2-1292 of the Code of the City of Richmond (2015), as amended, further provide for the City
Council’s adoption of a classification plan for employees and a uniform pay plan; and, having
received the Mayor’s recommendations concerning a classification plan for employees and a
uniform pay plan, the City Council desires to adopt such a classification plan for employees and

such a uniform pay plan to be a part of the City’s personnel system;

AYES: 8 NOES: 0 ABSTAIN:

ADOPTED: JAN 14 2019 REJECTED: STRICKEN:




NOW, THEREFORE,
THE CITY OF RICHMOND HEREBY ORDAINS:

81. Adoption of New Pay Plan. The classification plan for employees and the pay
plan attached to this ordinance, consisting of the document entitled “Pay Plan” and dated January
5, 2019, a copy of which is attached to and incorporated into this ordinance, hereinafter collectively
referred to as the “Pay Plan,” is hereby adopted.

82. Future Amendment of Pay Plan. Additions or amendments to the Pay Plan, when
adopted using the words “the Pay Plan be and is hereby amended” or in such other form as to
indicate the intention of the City to make the same a part of the Pay Plan, shall be deemed to be
incorporated into the Pay Plan so that reference to the Pay Plan includes all such additions and
amendments.

83. Repeal of Prior Pay Plan. Ordinance No. 93-117-159, adopted May 24, 1993,
and all ordinances amending Ordinance No. 93-117-159, adopted May 24, 1993, or the pay plan
adopted thereby, in force and effect on the date on which this ordinance is adopted are hereby
repealed.

84. Effective Date. This ordinance shall be in force and effect as of and retroactive to

January 5, 2019.



Pay Plan
January 5, 2019

Classification Plan and Pay Schedules. The classification plan and pay schedules are as
set forth on the nine-page schedule attached hereto, entitled “Classifications and Assigned
Ranges,” and dated January 5, 2019.

Transitional Provisions.

A

All employees in classified and unclassified City permanent positions shall have
their base rate of pay adjusted to reflect a one percent increase, subject to the
following conditions:

1. Employees not employed continuously in a permanent position on June 30,
2018, shall not be eligible for a base rate of pay adjustment.

2. Employees in the classifications of Police Recruit, Police Officer I, Police
Officer 11, Police Officer Ill, Police Officer 1V, Master Police Officer,
Police Sergeant, Police Lieutenant, Police Captain, Fire Recruit, Fire
Fighter I, Fire Fighter Il, Fire Fighter Ill, Fire Fighter IV, Master Fire
Fighter, Fire Lieutenant, Fire Captain, Fire Battalion Chief, and Staff
Battalion Chief shall not be eligible for the one percent increase in base rate
of pay.

3. The amount of the increase shall be calculated on the employee’s base rate
of pay as of January 4, 2019.

Following the adjustments made by section I1(A), all persons who are employed by
the City as of the date on which the ordinance adopting this Pay Plan is adopted
shall be assigned to one of the classification titles and pay ranges at the same rate
of pay as adjusted in section I1(A), subject to the following conditions:

1. If an employee’s base rate of pay is below the minimum rate of pay for that
employee’s classification, that employee’s base rate of pay shall be adjusted
to the minimum rate of pay for the employee’s classification.

2. If an employee’s base rate of pay exceeds the maximum rate of pay for that
employee’s classification, that employee shall not be eligible for additional
increases to that employee’s base rate of pay until the maximum rate of pay
for that employee’s classification is adjusted to exceed such employee’s
base rate of pay as established by this section II.

Section 111(30) of this Pay Plan shall not apply to the implementation of
“Classifications and Assigned Ranges,” dated January 5, 2019, which shall be
governed by this Section Il. For the avoidance of doubt, the increase for which



Section 11(A) of this Pay Plan provides is not in addition to, but rather supersedes
and replaces, the increase for which Ordinance No. 2018-071, adopted May 14,
2018, provides.

II. Administration of Pay Plan.

A

Definitions. The following words and phrases, when used in this Pay Plan, have
the meanings ascribed to them in this section.

1.

10.

Administrative Regulation. The term “administrative regulation” means
any policy, procedure, or rule issued as an Administrative Regulation by the
Mayor.

Appointing Authority. The term “appointing authority” means any person
or group of persons having the power by law or lawfully delegated authority
to appoint a person as an Employee

City Administration. The term *“City Administration” refers to the
departments and other administrative units of the City under the control and
supervision of the Chief Administrative Officer. This term includes the
Office of the Mayor.

Classified. The term “classified,” when modifying the word “employee” or
the word “position,” means an employee or position assigned to a
classification and title indicated as “classified” in the “Classifications and
Assigned Ranges,” dated January 5, 2019, or its successor document.

Employee. The term “employee” means a person occupying a position who
is paid a salary or wage by the City.

Full-Time Employment. The term “full-time employment” means
employment that averages 40 hours per week for at least nine months in any
12-month period.

Pay Plan. The term “pay plan” means this Pay Plan.

Pay Range. The term “pay range” means the combination of the “Plan”
column, the “Range” column, the “Minimum” column, and the “Maximum”
column assigned to a classification and title in the “Classifications and
Assigned Ranges,” dated January 5, 2019, or its successor document.

Position. The term “position” means the specific duties of employment
assigned to be performed by a single full-time or part-time employee.

Senior Executive. The term “senior executive” means an unclassified
employee or position assigned to a classification and title indicated as



11.

“executive” in the “Classifications and Assigned Ranges,” dated January 5,
2019, or its successor document.

Unclassified. The term “unclassified” means an employee or position
assigned to a classification and titled indicated as “unclassified” in the
“Classifications and Assigned Ranges,” dated January 5, 2019, or its
successor document.

B. Provisions.

1.

Application. Except as otherwise specifically provided, all provisions of
this pay plan shall apply to employees in the classified service and the
unclassified service. If a conflict occurs between this pay plan and the
Personnel Rules for the Classified Service, this pay plan shall prevail.

Biweekly Salary. The compensation for all classes of positions which have
been included in the pay ranges of the pay plan shall be determined and
fixed in accordance therewith and the other provisions of this ordinance.
The officers and employees of the City shall be paid their salaries biweekly
as provided by and in accordance with section 2-1216(a) of the Code of the
City of Richmond (2015), as amended. Notwithstanding section 2-1216(a)
of the Code of the City of Richmond (2015), as amended, during any fiscal
year in which there are twenty-seven alternate Fridays, one additional
installment of such annual compensation shall be paid.

Worker’s Compensation.

a. Any employee incapacitated by injury or illness as defined by the
Virginia Workers’ Compensation Act may be entitled to the benefits
provided by the Virginia Workers” Compensation Act.

b. Injury leave with pay shall be provided in such instances as set forth
in this section without charge against the employee’s leave balance.

C. During the first seven calendar days of necessary absence authorized
by the authorized treating physician, injury leave with full pay will
be allowed. Following this period, and for a period of one year from
the date of injury, the employee shall be allowed injury leave with
pay at the difference between compensation allowed under the
Virginia Workers’ Compensation Act and the employee’s normal
net pay. For purposes of this provision, “normal net pay” means
gross pay (after pre-tax adjustments), less social security (FICA),
federal income tax, and state income tax. Following this one-year
period, the employee shall only receive the amount of compensation
allowed under the Virginia Workers” Compensation Act.



Upon the written request of any employee to the employee’s
appointing authority to extend injury leave with said pay beyond one
year there shall be convened a panel consisting of the appointing
authority, the Director of Human Resources, and the Director of
Finance. The panel shall consider:

1) Whether the injury is extraordinary;

@) The extent to which the injury was related to the
employee’s performance of his normal official duties;

(3) Whether the employee was to any degree responsible for
the occurrence or extent of the injury because of his own
negligence, fault, or improper conduct;

4) Whether the projected convalescence is objectively
estimated to exceed one year;

5) Whether the employee is able to return to work in either his
original position or any other position;

(6) Whether the employee has made reasonable efforts toward
rehabilitation;

@) Whether the employee has cooperated fully in prescribed
treatment and rehabilitation; and

(8) Any other factors the panel determines to be relevant.

The panel shall, after investigation and consideration of the matter,
make its recommendation to the Chief Administrative Officer with
regard to the disposition of the request for additional injury leave.
The Chief Administrative Officer may then, in the Chief
Administrative Officer’s discretion, grant or deny the request. If the
request is granted, the initial one-year period may be extended for
such additional period of time as may be deemed warranted,
consistent with the appropriate medical findings. The Chief
Administrative Officer shall report to the Council periodically with
regard to cases in which a request for additional leave is not granted.

The adjustments made to an employee’s gross salary in accordance
with the provisions of this paragraph shall not be used to reduce the
amount of retirement benefits otherwise payable to said employee.
Retirement benefits shall be computed as though the employee
received his or her normal gross salary during the employee’s period
of disability.



Police and Fire Career Development.

a. For employees assigned to the positions in the PF pay ranges,
advancement shall be in accordance with the provisions of a “career
development plan” recommended by the head of the employee’s
department and approved by the Director of Human Resources and
the Chief Administrative Officer. A copy of the approved career
development plans and all amendments thereafter shall be the
official career development plans and shall be filed with the Director
of Human Resources.

b. Advancement between classifications in accordance with career
development plans implemented pursuant to this section, except for
advancement from Police Recruit to Police Officer | and from Fire
Recruit to Fire Fighter I, shall be suspended for the period
commencing July 1, 2017, and ending June 30, 2019.

Pay Progression. The initial employment of any person in the classified
service whose position is in the pay plan shall be paid within the pay range
assigned to that position. Except as otherwise specifically provided,
additional movement through the pay range will be based on a performance
system approved by the Chief Administrative Officer and issued in an
administrative regulation. Whenever a general or performance increase is
given, the salary of an employee may not exceed the maximum of the pay
range to which that employee’s position is assigned. Whenever a person is
hired and assigned to an apprentice class in the classified service or the
unclassified service the person’s compensation shall be within the pay range
and in accordance with approved standards of apprenticeship training.

Courts. Persons occupying unclassified positions in the courts for whom
compensation is not fixed directly or indirectly by statute adopted by the
General Assembly of Virginia shall be placed in the general pay ranges and
general pay bands as follows:

Classification General Pay Range
Adult Drug Court Specialist 9

Law Clerk-Courts 10
Dispute Resolution Coordinator 13
Finance Analyst/Adult Drug Court 13
Assistant Director of Adult Drug Court 16
Classification General Pay Band
Court Assistant 3
Secretary to Judges of the Circuit Court 3



General Registrar’s Office. Persons occupying unclassified positions in
the Office of the General Registrar in accordance with provisions of Title
24.2 of the Code of Virginia providing for assistants to registrars and for
whom compensation is not fixed directly or indirectly by the General
Assembly by statute, shall be placed in pay ranges as follows:

Classification General Pay Range
Assistant Registrar 5
Election Technician, Senior 8
Election Specialist 8
Elections Supervisor 10
Deputy General Registrar 15

The remaining provisions of this pay plan shall apply to determine the exact
compensation for persons occupying the above positions.

Salary for Unclassified Positions. The salary and bonuses for unclassified
employees, as set forth in the “Classifications and Assigned Ranges,” dated
January 5, 2019, or its successor document, will be set by the appointing
authority. Such salary shall be within the designated pay range for the
specific position. Increases, other than annual performance increases, of
more than ten percent shall require approval of the Chief Administrative
Officer or the City Council, depending on the reporting relationship, and
shall be given no more than once in a fiscal year.

Senior Executive Service.

a. The salary and bonuses for senior executives, as set forth in the
“Classifications and Assigned Ranges,” dated January 5, 2019, or
its successor document, will be set by the appointing authority.
Unless specified elsewhere in this pay plan, or upon the approval of
the appointing authority, such salary (excluding deferred
compensation) shall be within the designated pay range for the
specific position.

b. There will be established between the appointing authority and the
senior executive a performance agreement that will be the basis of
establishing performance targets and compensation for these
employees.

C. The salaries of the Library Director and the Executive Director of
the Richmond Retirement System shall be modified only by the
respective appointing authority of each employee based on that
appointing authority’s performance evaluation of that employee.
However, no such employee may receive a salary increase greater
than the amount set by the City Council through the pay plan for



10.

11.

12.

13.

employees of the City Administration who receive a corresponding
performance evaluation. Any such salary increase shall take effect
on the same date as for the employees of the City Administration.

Acting Chief Administrative Officer. The compensation of the employee
designated to act as Chief Administrative Officer as required by section 5.07
of the Charter of the City of Richmond (2018), as amended, shall be fixed
at the discretion of the Mayor.

Commonwealth Attorney’s Office. The Commonwealth Attorney shall
receive a salary supplement of $49,586 together with a contribution to the
Virginia Retirement System on his behalf of $10,006 in Fiscal Year 2018-
2019. The Commonwealth Attorney’s Office shall receive $830,586 to be
used as salary supplements together with $203,108 to be used for a
contribution to the Virginia Retirement System in Fiscal Year 2018-2019
for members of the office. The proper administration of salary supplements
is the responsibility of the constitutional officer.

Sheriff’s Office. The Sheriff’s Office shall receive in Fiscal Year 2018-
2019 an amount 23.24% greater than the amount approved by the
Compensation Board for the Sheriff’s deputies to be used as salary
supplements for members of the office, excluding the Sheriff, for which the
City is reimbursed for 100% of salary costs approved by the Compensation
Board. The Sheriff’s Office shall receive an amount not to exceed
$3,545,177 in Fiscal Year 2018-2019 to be used as salary supplements for
members of the office, excluding the Sheriff. From such allocation, the
Sheriff’s Office may, in Fiscal Year 2018-2019, provide salary supplements
for positions that the City is not reimbursed for 100% of approved
Compensation Board salaries, excluding the Sheriff. No salary supplements
to any positions shall be paid unless authorized by the City’s Director of
Budget and Strategic Planning. Any salary supplement paid directly to the
Sheriff from either of these amounts shall only be for the specific amount
authorized by this section. The Sheriff shall receive a salary supplement of
$27,154 in Fiscal Year 2018-2019. The proper administration of salary
supplements is the responsibility of the constitutional officer.

Overtime for Police. Whenever due to a shortage in the authorized number
of personnel in the Department of Police, until such time as the shortage is
eliminated by selection and completion of training of persons to bring the
Department of Police to its authorized strength, the Chief of Police, or such
person as the Chief of Police may designate, may designate police
employees who shall be required to perform service in excess of 40 hours
per week or in excess of the hours of work prescribed in rules and
regulations duly adopted with respect thereto, and each such police
employee (designated as non-exempt) shall receive compensation for each
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15.

16.

17.

excess hour of such service or fraction thereof equal to one and one-half
times the employee’s normal hourly equivalent compensation.

Police Overtime due to Federal and State Grants. Whenever any non-
exempt sworn police officer as a condition imposed in any grant of federal
or state funds and in order for the City to meet conditions or requirements
imposed in such grant, or to carry out the purpose of the program
encompassed in such grant, is required to perform services (work hours) in
excess of the normal hours as established by Personnel Rules, such non-
exempt sworn police officer shall receive compensation for such services
rendered beyond the normal hours of work equal to one and one-half times
the hourly rate fixed in the pay range for the class of position to which the
non-exempt sworn police officer is assigned.

Overtime for Fire. Whenever due to a shortage in the authorized number
of personnel in the Department of Fire and Emergency Services until such
time as the shortage is eliminated by selection and completion of training of
persons to bring the Department of Fire and Emergency Services to its
authorized strength, the Chief of Fire and Emergency Services, or such
person as the Chief of Fire and Emergency Services may delegate, may
designate Department of Fire and Emergency Services employees who shall
be required to perform service in excess of the hours of work designated for
a specific duty assignment as prescribed in rules and regulations duly
adopted with respect thereto, and each such Department of Fire and
Emergency Services employee (designated as non-exempt) shall receive
compensation at the rate of one and one-half times the normal hourly
equivalent for each hour or fraction thereof in excess of such employee’s
normal work schedule.

Testifying in Court on Off Duty Days. Whenever any employee
(designated as non-exempt) is summoned to appear in court for the purpose
of testifying on behalf of the Commonwealth of Virginia or the City of
Richmond in prosecutions for violations of the laws of the Commonwealth
or ordinances of the City during the time such employee is off duty and not
required to perform that employee’s duties, that employee shall be paid
compensation for each hour or major part thereof spent in attendance in such
court for such purpose time and one-half of the compensation then being
paid to such employee. An employee in attendance in any such court for
such purpose for less than one hour shall be paid compensation for the hour.

Emergency Duty. Whenever a local emergency is declared pursuant to
applicable law, the Chief Administrative Officer shall ensure that all
employees are properly compensated in accordance with the applicable
administrative regulation.
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19.

20.

21.

Overtime. Except as otherwise provided under state or federal law,
whenever a non-exempt employee is required to perform service beyond the
hours of work prescribed as a normal work week in accordance with the
Fair Labor Standards Act, the employee shall receive compensation for such
service rendered beyond such hours equal to one and one-half times the
hourly rate fixed in the pay range for the class of position to which the
employee is assigned. In accordance with the regulations of the Fair Labor
Standards Act, compensatory time may be granted in lieu of cash payment
up to a maximum of 240 hours for general employees and 480 hours for
sworn Police and sworn Fire employees. Exempt employees shall not be
entitled to overtime. However, their appointing authorities may adjust their
work schedules in recognition of hours worked.

Driving a Bus. Whenever an employee is required to drive a bus for
purposes of transporting citizens to or from an event, such employee shall
receive additional compensation of $1.00 per hour for the time period the
employee is assigned the duty of bus driving.

Night Differential. Whenever any full-time employee is regularly required
to perform service at night, he shall receive compensation for such services
equal to the hourly or annual compensation fixed in the pay range for the
class of position to which he is assigned plus $1.00 per hour for a midnight
or an afternoon shift. Such additional compensation shall only be paid to
employees working a fixed shift where one-half or more of the employee’s
regular working hours are scheduled during the time period beginning at
5:00 p.m. and ending at 8:00 a.m. and shall not be paid to members of the
Department of Fire and Emergency Services working 24 on - 24 off shifts,
other work sites or situations designated by the Chief Administrative
Officer, and employees working a rotating shift or a shift which otherwise
required them to periodically work at night. A fixed shift basis of
employment is one in which the regular working hours are identical each
working day for a period of not less than 120 calendar days. A rotating shift
is one in which the hours of work fluctuate on a regular basis or irregular
basis. For the purpose of determining whether additional compensation is
due to the employee for working at night, any work schedule which is not
congruent with the above definition of a fixed shift will be assumed to be a
rotating shift.

Working Supervisor. Whenever any employee is required to give
incidental assistance in addition to performing regular duties by supervising
two or more employees performing service in the same location where no
regular supervisor is authorized and another supervisory position is not
assigned, the employee shall receive compensation for such service equal
to the hourly compensation fixed in the pay range for the class of position
to which he is assigned plus $0.50 per hour.



22,

23.

24,

25.

Acting in a Higher Class. Whenever any employee is required to work in
a position in a higher pay range during a vacancy in that position or during
the absence of the incumbent in that position and whenever such assignment
extends beyond 15 consecutive work days, such employee shall receive
compensation retroactive to the date the employee commenced acting in
such position equal to the minimum of the new range or a maximum
increase of five percent, whichever is greater. The amount, however, shall
not exceed the maximum amount of the new pay range. The Chief
Administrative Officer, at the Chief Administrative Officer’s discretion,
may approve increases of more than five percent. The amount of the
differential shall change only if the base salary of the employee changes.
The change in the amount of differential shall be equivalent to the
percentage change in the base salary.

Special Assignment by Chief Administrative Officer. The Chief
Administrative Officer is authorized to transfer or appoint employees to
perform special assignments and fix compensation for such assignments
where appropriate.

Special Assignment by Appointing Authority. An Appointing Authority
may appoint an employee to perform a special assignment that is
significantly above that employee’s normal job duties, as determined by the
Director of Human Resources. When such assignment extends beyond 20
consecutive work days, the employee may receive an additional fixed
biweekly amount of compensation. This additional compensation shall be
retroactive to the date the employee commenced acting in such assignment.
Unless approved by the Chief Administrative Officer, the amount of
additional compensation shall not exceed ten percent of the employee’s
regular rate of pay and shall not be increased, except for senior executive
assignments made by the Chief Administrative Officer or the City Council.
All assignments exceeding 15 consecutive work days and all compensation
must be approved by the Director of Human Resources. In no case may the
assignment last more than 12 months without the written approval of the
Director of Human Resources and the Chief Administrative Officer.

Education Incentive for Police and Fire.

a. Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief,
Staff Battalion Chief, Fire Division Chief, Chief of Fire and
Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police
receives, while employed in such position, an Associate of Arts
degree from an accredited college, university or junior college or is
certified by same as a junior in a degree granting program, he shall
receive annually in addition to his regular compensation a sum of
$500.00 if exempt under the Fair Labor Standards Act and $0.25 per

10



hour (for employees scheduled for 40 hours per week) or $0.17 per
hour (for employees scheduled for 56 hours per week) if non-exempt
under the Fair Labor Standards Act. This additional compensation
for exempt employees shall be paid in two equal installments, one
in July and the other in February.

Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief,
Staff Battalion Chief, Fire Division Chief, Chief of Fire and
Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police
receives, while employed in such position, a Bachelor of Arts or
Bachelor of Science degree from an accredited college or university,
he shall receive annually in addition to his regular compensation a
sum of $1,000.00 if exempt under the Fair Labor Standards Act and
$0.50 per hour (for employees scheduled for 40 hours per week) or
$0.34 per hour (for employees scheduled for 56 hours per week) if
non-exempt under the Fair Labor Standards Act. This additional
compensation for exempt employees shall be paid in two equal
installments, one in July and the other in February.

Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief,
Staff Battalion Chief, Fire Division Chief, Chief of Fire and
Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police
receives, while employed in such position, a Master’s Degree from
an accredited college or university, he shall receive annually in
addition to his regular compensation a sum of $2,000.00 if exempt
under the Fair Labor Standards Act and $1.00 per hour (for
employees scheduled for 40 hours per week) or $0.68 per hour (for
employees scheduled for 56 hours per week) if non-exempt under
the Fair Labor Standards Act. This additional compensation for
exempt employees shall be paid in two equal installments, one in
July and the other in February.

Receipt of this payment beyond the first year is contingent on
evidence of on-going job related education and performance at the
“Successfully Meets Expectations” or “Exceptional” level, or an
equivalent rating on an approved system, on their last performance
evaluation.

No new applications for educational incentives or increases in

educational incentives in accordance with this section shall be
accepted between July 1, 2010, and ending July 1, 2019.

11



26.

217.

Reduction-in-Force.

Definitions. Words and phrases used in this section that are
defined in the Personnel Rules for the Classified Service have
the meanings ascribed to those words or phrases by the
Personnel Rules for the Classified Service.

Demotion. If a classified employee is involuntarily demoted as
the result of a reduction-in-force, the employee shall continue to
receive the salary the employee received immediately before the
effective date of the demotion for the next six full pay periods
following the demotion. Thereafter, the employee’s salary shall
revert to the maximum of the new classification’s pay range or
that amount which equates to a maximum decrease of five
percent, whichever is the greater decrease.

Dismissal. A classified employee who is dismissed as a result
of a reduction-in-force may elect to continue the employee’s
health benefits coverage in accordance with Section 27 and is
eligible for severance pay computed in accordance with Section
27. Any classified employee who declines an offer of transfer,
reassignment, or demotion to another position made by the City
in lieu of dismissal shall not receive severance pay. If a
classified employee is reinstated within ten calendar days after
the date of the employee’s separation, the employee shall not
receive severance pay.

Severance.

Generally. The appointing authority of an employee to be
separated may award severance pay for the employee in
accordance with this section. Classified employees may be
awarded severance pay under this section only if and to the
extent provided under Section 26. The maximum amount of
severance pay that an appointing authority may award to an
employee shall be computed in accordance with this section,
provided that an appointing authority, in the appointing
authority’s sole discretion, may award severance pay in an
amount less than the amount computed in accordance with this
section. Severance pay may not be awarded unless the separated
employee signs a separation agreement in accordance with
Section 28. The City will pay severance pay only in prorated
increments each equivalent to the separated employee’s last
regular rate of pay in accordance with the City’s regular payroll
cycle ceasing when the City has paid the full amount of the
awarded severance pay. Notwithstanding any other provision of

12



this section to the contrary, if a separated employee awarded
severance pay is rehired by the City in any full-time, part-time,
or temporary position, the City shall cease all severance
payments to that employee as of the date on which the rehired
employee starts in the new position.

Computation. Severance pay may be awarded based only on the
employee’s continuous years of service as of the date of
separation computed as follows:

1) If the employee has two years of service or less, the
appointing authority may award the employee severance
pay in an amount equal to up to four weeks’ regular
salary.

(@) If the employee has more than two but less than ten years
of service, the appointing authority may award the
employee severance pay in an amount equal to up to four
weeks’ regular salary plus one additional week of salary
for every full year of service over two full years of
service.

3 If the employee has at least ten but less than 15 years of
service, the appointing authority may award the
employee severance pay in an amount equal to up to 12
weeks’ regular salary plus two additional weeks of salary
for every full year of service over nine full years of
service.

4) If the employee has 15 years of service or more, the
appointing authority may award the employee severance
pay in an amount equal to up to two weeks’ regular salary
for each full year of service, provided that no employee
may be awarded severance pay in an amount equal to
more than 36 weeks’ regular salary.

Health Benefits. An unclassified employee who is terminated
may elect to continue health benefits coverage with the City for
up to one year after the date on which the employee is
terminated, provided the employee signs a separation agreement
in accordance with Section 28. A classified employee who is
terminated may elect to continue health benefits coverage with
the City for up to one year only under the circumstances set forth
in Section 26. Any employee that elects to continue health
benefits coverage must continue with the same coverage as the
employee had as of the time of termination, except as required

13



28.

29.

30.

31.

by applicable law, and shall pay the employee’s share of the cost
of the health benefits coverage throughout the period during
which coverage is continued.

Separation Agreements. The Chief Administrative Officer or the
designee thereof may negotiate separation agreements with employees
in the Office of the Mayor and in agencies whose heads are appointed
by the Chief Administrative Officer when the Chief Administrative
Officer or the designee thereof determines that doing so would be in the
best interests of the City. A separation agreement shall be in writing,
shall require that the employee not pursue litigation against the City
concerning the employee’s separation, may include such other
provisions as the Chief Administrative officer or the designee thereof
determines to be appropriate, and may include a negotiated amount of
severance pay, provided that the amount of such severance pay shall not
exceed the maximum amount that correlates with the employee’s years
of services computed pursuant to Section 27. All separation agreements
must be approved as to form by the City Attorney, approved as to terms
by the Director of Human Resources, and prior to execution, reviewed
and approved by the Chief Administrative Officer. For employees other
than employees of the Office of the Mayor and of agencies the heads of
which are appointed by the Chief Administrative Officer, the appointing
authority shall perform the functions of the Chief Administrative
Officer and the Director of Human Resources under this section.

Pay Range Adjustments. Any employee holding a position in classes
which have pay range adjustments resulting in a higher pay range shall be
limited to the minimum of the new pay range, or that step which equates to
a maximum increase of five percent, whichever is greater. Employees who
have a Needs Further Development or similar rating on their last
performance appraisal shall not receive an increase in pay.

Two Differentials. Any employee who, in addition to the pay for the pay
rank to which the employee is assigned, is entitled to receive one or more
increments in pay pursuant to the adoption of this pay plan nevertheless
shall be entitled to receive only one such increment, which shall be the
larger or largest of any such increment; provided, however, that any
increment in pay for an educational level attained by an employee accruing
pursuant to Section 25 or for acting in a higher class pursuant to Section 22
shall be excluded from and not subject to this limitation.

Full-Time Employment Qualifier. The compensation of officers and
employees fixed by this pay plan is for full-time employment and for
services rendered on the days and during the hours prescribed in the
Personnel Rules for the Classified Service, except only when otherwise
provided in this pay plan or by law.
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32.

33.

34.

35.

36.

37.

Retention of Key Employees. An appointing authority may grant an
increase to retain a key employee. Before an increase is given the employee
must (1) have achieved exceeds performance on the employee’s last
performance evaluation unless there is an extreme business need to keep the
position filled and (2) have the approval of the Director of Human
Resources. Unless approved by the Chief Administrative Officer, the
amount of increase may not be higher than 15 percent of the employee’s
current salary or higher than the maximum of the pay range, whichever is
less. An employee shall be eligible for only one retention increase every 24
months.

Extraordinary Performance Bonus. The appointing authority may grant
a classified employee a one-time bonus for extraordinary performance.
Unless approved by the Chief Administrative Officer, the bonus may be no
more than $1,000 and may not be given to an employee more than once in
a fiscal year.

Market-Driven Increases. When the Chief Administrative Officer
determines that market conditions are such that recruitment and retention is
severely hampered in a job classification or series of classifications, the
Chief Administrative Officer may authorize salary increases to employees
in those classifications. These payments may be either lump sum payments
or increases to base salary. However, an employee’s base salary shall not
exceed the employee’s pay range.

Temporary Job Classifications. The Chief Administrative Officer may
establish new classifications on a temporary basis. However, such new
classifications must be approved by the City Council within six months of
being established by the Chief Administrative Officer. Such new
classifications may contain either temporary or permanent positions.

Living Wage. Any employee in a position (other than Summer Youth
Program, Special Event Worker, Intern, or other special employment
program participants as determined by the Director of Human Resources)
working either full-time or part-time shall have an hourly rate of pay at least
$12.07.

Active-Duty Military Supplemental Pay. Employees who are members
of the military and are ordered to full-time, active duty status shall receive
supplemental pay after 15 consecutive work days if the employee’s gross
military pay is less than the employee’s gross City salary. Such supplement
shall be treated as salary for compensation and tax purposes. The amount
of the supplement shall be the difference between the employee’s current
gross City salary, minus any special pays, overtime or allowances, and the
employee’s gross military pay, which shall include the employee’s base pay
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38.

and any qualification pays or allowances but without subsistence. The
employee’s salary shall be recomputed from a 26 annual pay period rate to
a 24 annual pay period rate. The employee shall provide a copy of the
employee’s military Leave and Earnings Statement to the City on a monthly
basis before the supplement shall be granted. There may be a delay of up
to four weeks for processing supplemental pay. Payments shall be made
directly to the employee and shall end on the date of deactivation.
Employees who volunteer for active duty service through their military
units shall not be eligible for supplemental pay. Employees who are ordered
to full-time, active duty status but are ineligible for military-provided health
care coverage shall have the option to continue coverage under the City’s
health care plan in accordance with contribution terms and conditions.

Broad Band Programs.

a. The Chief Administrative Officer may establish broad band
programs either on a Citywide basis or specifically designed for an
agency or unit of an agency. Citywide programs shall be modeled
on positions with duties and responsibilities found throughout the
City service. These programs may be established to encourage
employees to assume additional duties and responsibilities. Agency
programs may be based on specific criteria designed to enhance
agency performance. Such programs may be, but are not limited to,
competency-, skill-, performance-, or career development-based. In
all such programs, the Chief Administrative Officer may establish
pay zones within the broad band for specific classifications. A copy
of the approved agency program and all amendments thereto shall
be the official plans and shall be filed with the Director of Human
Resources.

b. Employees placed in a new band as a result of the implementation
of a broad band program or moved from one broad band program to
another broad band program shall receive the greater of the
employee’s current salary or the minimum amount of the assigned
band. In addition, in agency programs, the Chief Administrative
Officer or the designee thereof is authorized to place employees in
the aforesaid pay bands consistent with their current qualifications,
skills, and assignments.

C. For purposes of this Section, the following terms shall have the
following definitions:

1) “Band adjustment” means the determination by the
department director, with the approval of the Director of
Human Resources, that (i) an employee has assumed new
duties and responsibilities at a substantially higher level and
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on a permanent basis or (ii) an employee has met the criteria
of an approved competency or career development program.
Band adjustments of more than five percent shall require the
approval of the Chief Administrative Officer or a designee
thereof or of the City Council, depending on the reporting
relationship, and shall be made no more than once in a fiscal
year.

@) “Promotion” shall mean the movement of an employee from
a position in one band to a position in another band with a
higher maximum salary range.

3 “Reallocation” shall mean the determination by the
department director that an employee should be allocated to
a different classification or zone level with the same band.

39. Mayor’s Salary.

a.

Effective January 1, 2005, the Mayor elected by the voters at-large
shall receive a salary of $125,000 per annum. The City shall also
pay its proportional share of the cost of health and dental insurance
for the Mayor and shall provide technology and communication
equipment for the Mayor ancillary to the position.

The salary of the Mayor shall be supplemented in the maximum
amount per annum allowed by the applicable Internal Revenue Code
provisions and regulations by a payment or payments made to a
deferred compensation plan of the City of Richmond pursuant to the
execution by the Mayor of a participation agreement that conforms
to the applicable Internal Revenue Code provisions and regulations
and to Chapter 2, Article VI, Division 3 (“Deferred Compensation
Plan”) of the Code of the City of Richmond (2015), as amended. In
addition, the Mayor may receive a City vehicle for official City use.

Notwithstanding any other provision of the Code of the City of
Richmond to the contrary, the City shall contribute on behalf of the
Mayor an amount determined by the Retirement System’s Actuary
and approved by the Retirement Board sufficient to receive the
additional creditable service provided by section 22-317 of the Code
of the City of Richmond (2015), as amended.

40.  Step-Based Pay System for Sworn Fire Fighters and Police Officers.

a.

The following sworn fire and police classifications shall be part of a
step based pay system as shown in Table 1, dated March 6, 2015 (a
copy of which is attached hereto and incorporated herein):
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Positions Range
Fire Recruit

Police Recruit

Fire Fighter I

Police Officer |

Fire Fighter Il

Police Officer Il

Fire Fighter 111
Police Officer 1l

Fire Fighter IV
Police Officer IV
Master Fire Fighter
Master Police Officer
Fire Lieutenant
Police Sergeant

Fire Captain 10
Police Lieutenant 10
Fire Battalion Chief 12
Staff Battalion Chief 12
Police Captain 12

OO UTUTRA, PR WWNDNPEPRE

Sworn fire and police personnel shall be eligible to move to their
appropriate step on July 1, 2006 and thereafter shall be eligible to
move in accordance with this ordinance at the beginning of the first
full pay period in July of each calendar year thereafter. The initial
placement and future movement of sworn fire and police personnel
in the classifications of Fire Fighter I, Fire Fighter Il, Fire Fighter
I11, Fire Fighter 1V, Master Fire Fighter, Police Officer I, Police
Officer 11, Police Officer Ill, Police Officer IV and Master Police
Officer will be based on full years of sworn service after the
completion of the Fire Academy or the Police Academy (as outlined
in Table 2, dated June 12, 2017, a copy of which is attached hereto
and incorporated herein) or the step closest to but above their current
salary, whichever is greater.

For purposes of this plan, sworn service time will begin upon
graduation from the Fire Academy or the Police Academy less any
break in service (except military or other leave as required by law),
and step movement shall be based upon years of service as of June
30 of each year (e.g., an officer with 9 months of service as of June
30 will be considered to have 0 years of service) (Refer to Table 2).
The initial placement of sworn fire and police personnel in the
classifications of Fire Lieutenant, Fire Captain, Fire Battalion Chief,
Staff Battalion Chief, Police Sergeant, Police Lieutenant and Police
Captain shall be based upon service time in their current
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classification or the step closest to but above their current salary,
whichever is greater, as outlined in Table 2. Future movement shall
be based on the implementation schedule set forth in Tables 4a and
4b dated March 6, 2015 (copies of which are attached hereto and
incorporated herein). On July 8, 2017, subject to the provisions of
the following sentence for sworn police personnel, (i) employees in
the classifications of Police Officer I, Police Officer Il, Police
Officer 11, Police Officer 1V, Master Police Officer, Fire Fighter I,
Fire Fighter 11, Fire Fighter Ill, Fire Fighter 1V, and Master Fire
Fighter shall be eligible to advance their steps for FY2017 to the
corresponding step for FY2018 as shown on Table 2, and (ii)
employees in the classifications of Police Sergeant, Police
Lieutenant, Police Captain, Fire Lieutenant, Fire Captain, Fire
Battalion Chief, and Staff Battalion Chief shall be eligible to be
placed in the step of their classifications which most closely
corresponds to the step they would have attained had the step
movement provisions of the step-based pay system been funded for
each of the fiscal years from the fiscal year commencing July 1,
2006, and ending June 30, 2007, to the fiscal year commencing July
1, 2017, and ending June 30, 2018. For the purpose of properly
advancing sworn police personnel from their steps for FY2017 as
shown on Table 2 or their current step in accordance with Tables 3,
4a, or 4b within available funding for the fiscal year commencing
July 1, 2017, and ending June 30, 2018, the following shall apply
based on the calculated differential between the pay applicable to
each employee’s step on June 30, 2017, and the pay applicable to
each employee’s step for FY2018 as shown on Table 2 or on Tables
3, 4a, or 4b:

1) For sworn police personnel with the ranks of Police Officer
I, Police Officer Il, Police Officer Ill, Police Officer 1V, and
Master Police Officer, the employee’s differential shall be
divided by two, the quotient of that division shall be added
to the pay applicable to the employee’s step on June 30,
2017, and the result shall be rounded up to the next nearest
step; provided that employees in step 14 on June 30, 2017,
and employees with the rank of Police Recruit shall not
receive an increase; and

(@) For sworn police personnel with the ranks of Police
Sergeant, Police Lieutenant, and Police Captain, the
employee’s differential shall be divided by two, the quotient
of that division shall be added to the pay applicable to the
employee’s step on June 30, 2017, and the result shall be
rounded down to the next nearest step; provided that, where
the aforementioned calculation would result in no change in
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step for the employee, in which case the employee will
advance to the next step higher than the employee’s step on
June 30, 2017.

In order to relieve salary compression and with the concurrence of
the Director of Human Resources, the Chief of Fire and Emergency
Services or the Chief of Police may place sworn personnel at a
higher step.

Movement through the steps for Fire Recruits, Police Recruits and
all levels of Fire Fighters and Police Officers hired after July 1, 2006
shall be based on the schedule in Table 3 dated March 26, 2009 (a
copy of which is attached hereto and incorporated herein).

Pursuant to the Career Development Plan, an employee shall move
to the identical step in the higher range (e.g., if a Police Officer Il is
in Step 2 and moves up in the Career Development Plan, that police
officer shall then move to a Police Officer 11l in Step 2) (Refer to
Table 1).

Sworn fire and police personnel promoted to higher classifications
of Fire Lieutenant, Fire Captain, Fire Battalion Chief, Staff Battalion
Chief, Police Sergeant, Police Lieutenant and Police Captain shall
move to the next highest step within the new classification that
guarantees at least a five percent increase over their former salary.
Thereafter, such personnel would continue to move through steps
based on the schedule set forth in Tables 4a and 4b (e.g., if a Master
Police Officer is currently in Step 12, that officer would be promoted
to Police Sergeant in Step 8) (Refer to Table 1).

Sworn fire and police personnel currently in the retirement program
DROP plan may not withdraw from the plan to return to regular
service, and retirement benefits are based on the employee’s salary
at the time of enrollment eligibility in the DROP plan.

Sworn police personnel hired into the Department of Police as
lateral transfers shall be placed in the step plan based upon pro-
rating their external sworn service to sworn service the Department
of Police. The pro-rating ratio shall be determined by the
Department of Police.

Sworn fire personnel hired into the Department of Fire and
Emergency Services as lateral transfers shall be placed in the step
plan based upon prorating their external sworn service to sworn
service in the Department of Fire and Emergency Services. The
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41.

42.

prorating shall be determined by the Department of Fire and
Emergency Services.

I. Sworn police personnel shall be eligible for special assignment pay
up to $0.75 per hour. Assignments qualifying for this special
assignment pay shall be determined by the Chief of Police with the
approval of the Chief Administrative Officer.

J. Sworn fire personnel shall be eligible for special assignment pay up

to $0.75 per hour. Assignments qualifying for this special
assignment pay shall be determined by the Chief of Fire and
Emergency Services with the approval of the Chief Administrative
Officer.

k. Sworn fire and police personnel in the classified service shall no
longer be a part of the Performance Based Pay System. However,
to be eligible for a step increase, the employee must have obtained
at least a “Meets Standards” or an equivalent rating on the
employee’s last annual performance evaluation.

l. All salary increases and step advancements for which this section
provides are subject to annual appropriations of sufficient funds
therefore by the City Council.

Performance Adjustment for Classified Employees. The appointing
authority, upon the review and approval of the Director of Human
Resources, may grant certain classified employees an increase up to five
percent. The increase is available to employees in a classified position that
IS not part of a step system, broadband, or career development program.
The employee must have a performance evaluation higher than “Meets
Standards” on the employee’s evaluation for the prior fiscal year and shall
not be eligible for more than one increase per fiscal year. Increases of more
than five percent also must be approved by the Chief Administrative
Officer.

Working Titles. An appointing authority may authorize or require any
employee whom that appointing authority has the right to hire to use a
working title in lieu of that employee’s classification title as assigned in the
“Classifications and Assigned Ranges,” dated January 5, 2019, or its
successor document, provided such working title is, in the appointing
authority’s discretion, reasonably related to the employee’s position. No
such working title shall be deemed to have any legal effect on the
application of this pay plan or any other law to such employee or any other
person.
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Amendment. This pay plan may be amended from time to time by ordinance
reproducing the section or portion thereof to be amended, indicating matter to be
omitted by enclosing the same in brackets and striking through the matter to be
omitted, and indicating new matter by underscoring. The Director of Human
Resources, with the concurrence of the City Attorney, shall prepare and maintain a
copy of the pay plan as amended from time to time.
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CLASSIFICATIONS AND ASSIGNED RANGES

lanuary 5, 2019

Classification Title Plan Range |Minimum |Midpoint Maximum  |C/E/U
Administrative Technician GBB 1 25105 33100 42700 c
Administrative Technician {(Retirement) G BB 1 25105 33100 42700 U
Gas Maintenance Pipeline Technician G BB 2 27240 38070 48900 c
Administrative Technician, Senior GBB 3 31330 43780 56240 C
Corrosion Technician G BB 3 31330 43780 56240 C
Court Assistant G BB 3 31330 43780 56240 u
Customer Account Investigator G BB 3 31330 43780 56240 o
Customer Care Specialist GEB 3 31330 43780 56240 C
Executive Assistant GBB 3 31330 43780 56240 u
Secretary to Circuit Court Judges G BB 3 31330 43780 56240 u
Utilities Field Specialist GEB 3 31330 43780 56240 C
Utility Plant Specialist G BB 3 31330 43780 56240 C
Emergency Communications Officer GBB 4 36030 50350 64680 C
Environmental Technician GBE 4 36030 50350 64680 C
Execulive Assistant, Senior GBB 4 36030 50350 64680 U
Gas Maintenance Supervisor G BB 4 36030 50350 64680 C
Management Analyst, Associate G BB 4 36030 50350 64680 C
Management Analyst, Associate (Council Agency) G BB 4 36030 50350 64680 U
Plant Operator G 8B 4 36030 50350 64680 C
Utilities Field Specialist, Senior G BB 4 36030 50350 64680 o
Utility Plant Specialist, Senior G BB 4 36030 50350 64680 C
Water Quality Technician G BB 4 36030 50350 64680 C
Chemist G BB 5 41430 57900 74380 C
Council Liaison G B8 S 41430 57900 74380 U
Executive Assistant, Principal G BB 5 41430 57900 74380 u
Gas Maintenance Superintendent G BB 5 41430 57900 74380 c
Management Analyst GBB 5 41430 57900 74380 C
New Gas Construction Inspector GBB 5 41430 57900 74380 C
Planner Associate G BB 5 41430 57500 74380 C
Plant Operations Supervisor GBB 5 41430 57900 74380 C
Power Line Specialist GBB 5 41430 57900 74380 C
Staff Assistant to Mayor/CAO G BB 5 41430 57900 74380 u
Human Resources Generalist G BB ] 47640 66590 85540 C
Human Resources Specialist G BB 6 47640 66590 85540 C
Management Analyst, Senior G BB 6 47640 66590 85540 C
Management Analyst, Senior (Council Agency) G BB 6 47640 66550 85540 u
Management Analyst, Senior (Grant Funded) G BB 6 47640 66590 85540 v
New Gas Construction Inspector, Supervisor GEB 6 47640 66590 85540 C
Planner G BB 6 47640 66590 85540 C
Plant Operations Supervisor, Senior G BB 6 47640 66590 85540 c
Power Line Specialist Supervisor GBB 6 47640 66590 85540 c
Power Line Superintendent G BB 6 47640 66590 85540 c
Procurement Analyst G BB 6 47640 66590 85540 C
Chief Chemist GBB 7 54790 76580 98370 C
Environmental Compliance Officer G BB 7 54790 76580 98370 C
Human Resources Manager G BB 7 54790 76580 98370 C
Internal Auditor G BB 7 54790 76580 98370, U
C = Classified service G BB = General Broad Band

E = Executive Service 1T BB = Information Technology Broad Band

U = Unclassified Service PF= Police and Fire Step System



CLASSIFICATIONS AND ASSIGNED RANGES

January 5, 2019

Classification Title Plan Range |Minimum |Midpoint Maximum C/E/U
nternal Auditor/Investigator G BB 7 54790 76580 98370 u
Vianagement Analyst, Principal GBB 7 54790 76580 98370 c
Management Analyst, Principal (Council Agency) G BB 7 54790 76580 98370 u
2lanning Supervisor G 8B 7 54790 76580 98370 c
Plant Operations Superintendent G BB 7 54790 76580 98370 C
2rocurement Analyst, Senior G BB 7 54790 76580 58370 C
Auman Resources Division Chief G BB B 63010 88070 113130 U
Internal Audit Manager GBB 8 63010 88070 113130 u
Procurement Manager G BB 8 63010! 88070 113130 U
Parks and Recreation Bus Operator General 1 25105 28900 34680 C
Police School Guard General 1l 25105 28900 34680 C
Custodian General | 2 25105 30900 37080, C
Food Service Technician General 2 25105/ 30900 37080 o
Library Technician General 2 25105 30900, 37080 c
Lifeguard General 2 25105 30900 37080 C
Maintenance Worker General 2 25105 30900 37080 C
Office Assistant General 2 25105 30900, 37080 C
Recreation Services Assistant General 2 25105 30900 37080, C
Refuse Collector General 2 25105 30900 37080 c
Utilities Field Worker General 2 25105 30900, 37080 C
Animal Control Kennel Assistant General 3 26480, 33100 397200 €
Custodian Crew Chief General 3. 26480, 33100 397200 ¢
Equipment Operator General 3 26480 33100 39720 C
Fleet Maintenance Worker General 3 26480 33100 39720 c
Human Services Assistant General 3 26480 33100 39720 C
Maintenance Technician General 3 26480 33100 39720 o
Pretrial/Probation Services Technician General 3 26480 33100 39720 c
Recreation Services Instructor General 3! 26480 33100 39720 C
Social Casework Technician General | 3 26480, 33100 397200 ¢
Utilities Field Pipeline Technician General 3 26480, 33100 39720 C
Warehouse and Materials Technician General 3 26480 33100/ 39720 C
Farrier General 4 28320 35400 42480, C
Head Lifeguard General . 4 28320 35400 42480, €
Library Technician, Senior General | 4 28320 35400 42480 C
Property Evidence Technician General 4 28320 35400, 42480 ¢
Accounting Technician General 5 30300 37900! 45500 c
Assistant Registrar General 5 30300 37900 45500, U
Customer Service Technician General 5 30300 37900 45500 C
Customer Service Technician (Council Agency) General 5 30300 37500 45500 u
Human Services Technician General 5 30300, 37900, 45500 o
Equipment Operator, Senior General 6 32160 40200 48240 C
Financial Regulatory Technician General 6! 32160 40200 48240 C
Fleet Maintenance Technician General 6 32160 40200/ 48240 C
Gardener General 6 32160 40200/ 48240 c
General Inspector General 6 32160 40200 48240 C
Legal Secretary General 6 32160 40200 48240 u
Maintenance Technician, Senior General 6 32160 40200; 48240 C
2 = Classified service G BB = General Broad Band
I = Executive Service 1T BB = Information Technology Broad Band
J = Unclassified Service PF= Police and Fire $tep System




CLASSIFICATIONS AND ASSIGNED RANGES

January 5, 2019
Slassification Title Plan Range Minimum |Midpoint |Maximum |C/E/U
Viason General 6 32160 40200 48240 C
>rocurement Technician General 6 32160 40200 48240 C
Recreation Services Instructor, Senior General 6 32160 40200 48240 C
3wimming Pool Manager General 6 32160 40200 48240 C
Jtilities Field Pipeline Technician, Senior General 6 32160 40200 48240 c
Jtilities Tech Services Technician General 6 32160 40200 48240 C
MNarehouse and Materials Technician, Senior General 6 32160 40200 48240 C
Nelder General 6 32160 40200 48240 c
Animal Control Officer General 7 35040 43800 52560 C
Silingual Interpreter General 7 35040 43800 52560 C
Engineering Technician General 7 35040 43800 52560 C
Equipment Operator, Principal General 7 35040 43800 52560 C
Financial Regulatory Specialist General 7 35040 43800 52560 C
Food Service Supervisor General 7 35040 43800 52560 C
Legal Secretary, Senior General 7 35040 43800 52560 U
Maintenance Specialist General 7 35040 43800 52560 C
Photographic Laboratory Tech General 7 35040 43800 52560 C
Recreation Center Supervisor General 7 35040 43800 52560 C
Refuse Truck Operator General 7 35040 43800 52560 C
Utilities Field Pressure Control Technician General 7 35040 43800 52560 o
Utilities Tech Services Specialist General 7 35040 43800 52560 C
Accounting Specialist General 8 37440 46800 56160 c
Animal Control Officer, Senior General 8 37440 46800 56160 c
Customer Service Specialist General 8 37440 46800 56160 C
Elections Specialist General 8 37440 46800 56160 u
Elections Technician, Senior General 8 37440 46800 56160 U
Electrician General 8 37440 46800 56160 C
Electronics Specialist General 8 37440 46800 56160 c
Financial Regulatory Specialist, Senior General 8 37440 46800 56160 C
Fleet Maintenance Specialist General 8 37440 46800 56160 C
GIS Specialist General 8 37440 46800 56160 C
GIS Specialist (Council Agency) General 8 37440 46800 56160 u
Human Services Technician, Senior General 8 37440 46800 56160 C
HVAC Mechanic General 8 37440 46800 56160 C
Library Associate General 8 37440 46800 56160 C
Library Support Supervisor General 8 37440 46800 56160 o
Licensed Practical Nurse General 8 37440 46800 56160 c
Maintenance and Operations Crew Chief General 8 37440 46800 56160 C
Mason, Senior General 8 37440 46800 56160 o
Master Plumber General 8 37440 46800 56160 C
Planning Specialist General 8 37440 46800 56160 C
Protective Services Specialist General B 37440 46800 56160 C
Social Casework Specialist General 8 37440 46800 56160 C
Social Casework Specialist (Grant Funded) General 8 37440 46800 56160 u
Utilities Field Pressure Control Technician, Senior General 8 37440 46800 56160 c
Adult Drug Court Specialist General 9 40080 50100 60120 U
Community Program Coordinator General 9 40080 50100 60120 C

C = Classified service
E = Executive Service
U = Unclassified Service

G BB = General Broad Band
IT 8B = Information Technology Broad Band
PF= Police and Fire Step System




CLASSIFICATIONS AND ASSIGNED RANGES
January 5, 2019

Classification Title Plan Range Minimum |Midpeint Maximum C/EfU
Customer Service Specialist, Senior General 9 40080 50100 60120 C
Electronic Monitoring Officer General 9 40080 50100 60120 C
Engineering Technician, Senior General 9 40080 50100 60120 C
Fleet Maintenance Specialist, Senior General 9 40080 50100 60120 c
Human Services Specialist General 9 40080 50100 60120 c
Maintenance and Operations Crew Supervisor General 9 40080 50100 60120 C
Maintenance Specialist, Senior General 9 40080 50100 60120 C
Pretrial Probation Officer General 9 40080 50100 60120 C
Real Estate Title Examiner General 9 40080 50100 60120 u
Recreation Services Program Specialist General 9 40080 50100 60120 c
Retirement Services Specialist General 9 40080 50100 80120 u
Social Casework Coordinator General 9 40080 50100 60120 C
Business Systems Specialist General 10 42880 53600 64320 C
Community and Economics Development Specialist General 10 42880 53600 64320 C
Customer Service Supervisor General 10 42880 53600 64320 C
Elections Supervisor General 10 42880 53600 64320 u
Electrician, Senior General 10 42880 53600 64320 C
Law Clerk-Courts General 10 42880 53600 64320 u
Library Associate, Senior General 10 42880 53600 64320 C
Maintenance and Operations Crew Supervisor, Senior General 10 42880 53600 64320 C
Paralegal General 10 42880 53600 64320 U
Retirement Services Analyst General 10 42380 53600 64320 u
Utilities Tech Cross-Connection Specialist General 10 42880 53600 64320 C
Utilities Tech Services Supervisor General 10 42880 53600 64320 C
Accountant General 11 45840 57300 68760 C
Animal Control Supervisor General 11 45840 57300 68760 C
Code Enforcement Inspector General 11 45840 57300 68760 C
Communications and Marketing Analyst General 11 45840 57300 68760 C
Communications and Marketing Analyst (Council Agency) General 11 45840 57300 68760 u
Communications and Marketing Analyst (Retirement) General 11 45840 57300 68760 v
Construction Inspector, Senior General 11 45840 57300 68760 C
Crime Analyst General 11 45840 57300 68760 C
Engineering Specialist General 11 45840 57300 68760 C
Family Services Worker General 11 45840 57300 68760 C
Fire Protection Inspector General 11 45840 57300 68760 C
Fleet Maintenance Shop Supervisor General 11 45840 57300 68760 C
Forensics Analyst General 11 45840 57300 68760 c
Plumbing Inspector General 11 45840 57300 68760 o
Property Maintenance Enforcement Inspector General 11 45840 57300 68760 c
Protective Services Counselor General 11 45840 57300 68760 c
Real Estate Analyst General 11 45840 57300 68760 C
Site Inspector General 11 45840 57300 68760 C
Social Casework Coordinator, Supervisor General 11 45840 57300 68760 C
Sacial Caseworker General 11 45840 57300 68760 C
Technology Specialist (Agency) General 11 45840 57300 68760 c
Technology Specialist (Council Agency) General 11 45840 57300 68760 U
Utilities Field Supervisor General 11 45840 57300 68760 o
- = Classified service G BB = General Broad Band

. = Executive Service IT BB = Information Technology Broad Band

J = Unclassified Service PF= Police and Fire Step System



CLASSIFICATIONS AND ASSIGNED RANGES
January 5, 2019

Classification Title Plan Range |Minimum |Midpoint Maximum C/EfU
Warehouse and Materials Supervisor General 11 45840 57300 68760 C
Arborist General 12 49120 61400 73680 C
Bridge Inspector General 12 49120 61400 73680 C
Cemeteries Administrator General 12 49120 61400 73680 C
Code Enforcement Inspector, Senior General 12 49120 61400 73680 c
Construction Inspector, Principal General 12 49120 61400 73680 c
Demolition Coordinator General 12 49120 61400 73680 C
Electrician Supervisor General 12 49120 61400 73680 C
Electronics Specialist Supervisor General 12 49120 61400 73680 C
Emergency Communications Assistant Supervisor General 12 49120 61400 73680 C
Engineering Support Supervisor General 12 49120 61400 73680 c
Environmental Abatement Coordinator General 12 49120 61400 73680 C
Family Services Specialist General 12 49120 61400 73680 C
GIS Analyst General 12 49120 61400 73680 c
Grant Writer General 12 45120 61400 73680 C
Health and Safety Specialist General 12 49120 61400 73680 C
Human Services Supervisor General 12 49120 61400 73680 C
Librarian General 12 49120 61400 73680 C
Maintenance and Operations Facilities Manager General 12 49120 61400 73680 c
Paralegal, Senior General 12 49120 61400 73680 0]
Pretrial Probation Supervisor General 12 49120 61400 73680 C
Property Maintenance Enforcement Inspector, Senior General 12 49120 61400 73680 C
Protective Services Support Supervisor General 12 49120 61400 73680 C
Real Estate Appraiser, Associate General 12 49120 61400 73680 u
Recreation Services Supervisor General 12 49120 61400 73680 C
Technology Coordinator {Agency) General 12 49120 £1400 73680 C
Training Analyst General 12 49120 61400 73680 C
Utilities Field Superintendent General | 12/ 49120 61400, 73680, C
Utilities Natural Gas Sales Specialist General = 12 49120 61400 73680 C
Utilities Tech Cross-Connection Supervisor General | 12 49120, 61400 73680 C
Utility Plant Specialist Supervisor General 12 49120 61400 73680 C
Accountant, Senior General 13 52320 £5400 78480 C
Cemeleries Manager General 13 52320 65400 78480 c
Crime Analyst and Forensic Supervisor General 13 52320 65400 78480 c
Dispute Resolution Coordinator General 13 52320 65400 78480 u
Engineer General 13 52320 65400 78480 C
Family Services Supervisor General 13 52320 65400 73480 c
Finance Analyst/Adult Drug Court General 13 52320 65400 78480 U
Fleet Maintenance Superintendent General 13 52320 65400 78480 C
Health and Safety Coordinator General 13 52320 65400 78480 o
Health and Wellness Coordinator General 13 52320 65400 78480 C
Human Services Analyst General 13 52320 65400 78480 C
Human Services Analyst (Grant Funded) General 13 52320 65400 78480 U
Human Services Supervisor, Senior General 13 52320 65400 78480 C
Librarian, Senior General 13 52320 65400 78480 C
Maintenance and Operations Superintendent General 13 52320 65400 78480 c
Plans Examiner General 13 52320 65400 78480 G
C = Classified service G BB = General Broad Band
E = Executive Service IT BB = Information Technology Broad Band

U = Unclassified Service PF= Police and Fire Step System



CLASSIFICATIONS AND ASSIGNED RANGES

January 5, 2015
Slassification Title Plan Range |[Minimum [Midpoint |Maximum |C/E/U
Ieal Estate Appraiser General 13 52320 65400 78480 U
Registered Nurse General 13 52320 65400 78480 C
Social Caseworker Supervisor General 13 52320 65400 78480 c
Accounting Supervisor General 14 56000 70000 84000 C
Business Systems Analyst General 14 56000 70000 84000 C
Business Systems Analyst (Council Agency) General 14 56000 70000 84000 u
Clinical Supervisor General 14 56000 70000 84000 C
Clinician General 14 56000 70000 84000 C
Customer Service Manager General 14 56000 70000 84000 C
Emergency Communications Supervisor General 14 56000 70000 84000, C
Human Services Analyst, Senior ' ‘General 14 56000 70000 84000, C
Human Services Analyst, Senior (Grant Funded) General 14 56000 70000 84000 U
Inspection Field Supervisor General 14 56000 70000 84000 C
Public Information Manager General 14 56000 70000 84000 C
Real Estate Appraiser, Senior General 14 56000 70000 84000 U
Recreation Services Manager General 14 56000 70000 84000 c
Utilities Tech Services Superintendent General 14 56000 70000 84000 C
Capital Projects Manager General 15 57830 75100 52370 C
Community and Economics Development Analyst General 15 57830 75100 92370 C
Deputy General Registrar General 15 57830 75100 92370 U
Emergency Communications Manager General 15 57830 75100 92370 C
Engineer, Senior General 15 57830 75100 92370 C
Financial Regulatory Manager General 15 57830 75100 92370 o
GIS and Project Manager General 15 57830 75100 92370 c
GIS and Project Manager (Council Agency) General 15 57830 75100 92370 U
Library/Community Services Manager General 15 57830 75100 92370 o
Permits Architect General 15 57830 75100 92370 C
Program and Operations Supervisor General 15 57830 75100 92370 C
Real Estate Assessment Supervisor General 15 57830 75100 92370 U
Utilities Natura! Gas Marketing Manager General 15 57830 75100 92370 C
Accounting Manager General 16 63610 82610 101610 c
Assistant Director of Adult Drug Court General 16 63610 82610 101610 U
Community and Economics Development Administrator General 16 63610 B2610 101610 C
GIS Coordinator General 16 63610 82610 101610 C
Grant Coordinator General 16 63610 82610 101610 C
Payroll Manager General 16 63610 82610 101610 C
Protective Services Supervisor General 16 63610 82610 101610 C
Public information Manager, Senior General 16 63610 82610 101610 o
Public information Manager, Senior (Council Agency) General 16 63610 82610 101610 U
Real Estate Assessment Manager General 16 63610 82610 101610 u
Retirement Services Administrator General 16 63610 82610 101610 U
Safety and Security Chief General 16 63610 82610 101610 C
Sustainability Deputy Manager General 16 63610 82610 101610 C
Utilities Tech Services Administrator/Supervisor General 16 63610 B2610 101610 C
Asset Manager General 17 69970 90870 111770 U
Assistant City Attorney General 17 69970 90870 111770 u
Assistant Controller General 17 69970 90870 111770 U
C = Classified service G BB = General Broad Band
E = Executive Service [T BB = Information Technology Broad Band

U = Unclassified Service PF= Police and Fire Step System



CLASSIFICATIONS AND ASSIGNED RANGES

January 5, 2019

Classification Title

Plan Range |Minimum |Midpoint Maximum C/EfU
Capital Projects Manager, Senior General 17 69970 90870 111770 u
Chief of Construction and Inspections General 17 69970 50870 111770 u
Engineer, Principal General 17 69970 90870 111770 U
Financial Manager General 17 69970 90870 111770 u
Human Services Manager General 17 69970 90870 111770 U
Investment and Debt Porifolio Manager General 17 69970 90870 111770 v
Program and Operations Manager General 17 69970 90870 111770 U
Senior Assistant to the Mayor General 17 69970 90870 111770 u
Sustainability Manager General 17 69970 90870 111770 u
Technology Manager {Agency) General 17 69970 90870 111770 v
Utilities Fuel Procurement Administrator General 17 69970 90870 111770 u
Utilities Industrial Accounts Administrator General 17 69970 90870 111770 U
Chief of Risk Management General 18 76970 99960 122950 u
City Traffic Engineer General 18 76970 99960 122950 u
Controller General 18 76970 99960 122950 U
Customer Service Manager, Senior General i8 76970 99960 122950 u
Energy Services Manager General 18 76970 59560 122950 u
Engineering Manager General 18 76970 99960 122950 U
Police Executive Advisor General 18 76970 99960 122950 u
Protective Services Manager General 18 76970 99960 122950 u
Retirement Controller General 18 76970 99960 122950 U
Senior Manager General 18 76970 99960 122950 U
Technology Manager, Senior (Agency) General 18 76970 99960 122950 u
Assistant Chief of Fire and Emergency Services General 19 84670 109960 135250 U
Chief Capital Projects Manager General 19 84670 109960 135250 E
Deputy Department Director General 19 84670 109960 135250 u
Police Major General 19 84670 109960 135250 u
Commissioner of Buildings General 20 93140 120960 148780 E
Deputy Chief of Fire and Emergency Services General 20 93140 120960 148780 U
Deputy Chief of Police/Administration General 20 93140 120960 148780 U
Deputy Chief of Police/Operations General 20 93140 120960 148780 u
Deputy Department Director, Senior General 20 93140 120960 148780 u
Press Secretary General 20 93140 120960 148780 U
Senior Assistant City Attorney General 20 93140 120960 148780 u
City Clerk General 21 102460 133060 163660 E
Director, Office of Animal Care and Conirol General 21 102460 133060 163660 E
Director, Office of Minority Business Development General 21 102460 133060 163660 £
General Registrar General 21 102460 133060 163660 u
City Assessor General 22 112700 146370 180040 E
Deputy City Attorney General 22 112700 146370 180040 E
Director of Budget and Strategic Planning General 22 112700 146370 180040 E
Director of Citizen Service and Response General 22 112700 146370 180040 E
Director of Economic Development General 22 112700 146370 180040 E
Director of Emergency Communications General 22 112700 146370 180040 E
Director of Housing and Community Development General 22 112700 146370 180040 E
Director of Human Resources General 22 112700 146370 180040 E
Director of Justice Services General 22 112700 146370 180040 E
C = Classified service G BB = General Broad Band
E = Executive Service IT BB = Information Technolagy Broad Band

U = Unclassified Service PF= Police and Fire Step System




CLASSIFICATIONS AND ASSIGNED RANGES

January 5, 2019

>lassification Title Plan Range Minimum |Midpoint Maximum  |C/E/U
Jirector of Parks and Recreation General 22 112700 146370 180040 E
director of Planning and Development Review General 22 112700 146370 180040 E
Jirector of Procurement Services General 22 112700 146370 180040 E
director, Office of Community Wealth Building General 22 112700 146370 180040 E
nspecior General General 22 112700 146370 180040 E
-ibrary Director General 22 112700 146370 180040 E
~hief of Staff General 23 123980 161010 198040 E
ity Auditor General 23 123980 161010 198040 E
Souncil Chief of Staff General 23 123980 161010 198040 E
Jirector of Finance General 23 123980 161010 198040 E
Director of Information Technology General 23 123980 161010 198040 E
Director of Public Works General 23 123980 161010 198040 E
Director of Social Services General 23 123980 161010 198040 E
Executive Director, Richmond Retirement System General 23 123980 161010 198040 E
Chief of Fire and Emergency Services General 24 136370 177110 217850 E
Chief of Police General 24 136370 177110 217850 E
Director of Public Utilities General 24 136370 177110 217850 E
Deputy Chief Administrative Officer General 25 150010 194820 239630 E
City Attorney General 26 165010 214300 263590 E
Chief Administrative Officer General 27 181510 235730 289950 E
Technology Specialist ITBB 1 35000 52500 70000 C
Technology Support Supervisor IT BB 2 40250 60375 80500 C
Technology Engineer/Administrator iTBB 4 55545 83318 111090 c
Technology Systems Developer ITBB 4 55545 83318 111090 C
Technology Team Lead ITBB 5 63877 95818 127754 C
Technology Manager IT B8 6 73458 110187 146917 u
Event Production Worker No Assigned Range

Intern No Assigned Range

Summer Youth Counselor No Assigned Range

Summer Youth Supervisor No Assigned Range

Summer Youth Worker No Assigned Range

Fire Recruit PF 1 41000 45500 50000 c
Police Recruit PF 1 41000 45500 50000 C
Fire Fighter | PF 2 42000 58122 74244 c
Police Officer | PF 2 42000 58122 74244 C
Fire Fighter Il PF 3 42840 59285 75729 C
Police Officer Il PF 3 42840 59285 75729 C
Fire Fighter Ill PF 4 43911 60766 77620 c
Police Officer Il PF 4 43911 60766 77620 C
Fire Fighter IV PF 5 45009 62286 79563 C
Police Officer IV PF 5 45009 62286 79563 C
Master Fire Fighter PF 6 46449 64278 82106 C
Master Police Officer PF 6 46449 64278 82106 C
Fire Lisutenant PF 8 58481 78100 97718 C
Police Sergeant PF 8 58481 78100 97718 C
Fire Captain PF 10 66109 88286 110462 C
Police Lieutenant PF 10 66109 88286 110462 C

C = Classified service G BB = General Broad Band
E = Executive Service

U = Unclassified Service

IT 88 = Information Technology Broad Band
PF= Police and Fire Step System




CLASSIFICATIONS AND ASSIGNED RANGES
lanuary 5, 2019

Classification Title Plan Range |Minimum |Midpoint Maximum C/EfV
Fire Battalion Chief PF 12 73228 97792 122356 C
Police Captain PF 12 73228 97792 122356 C
Staff Battalion Chief PF 12 73228 897792 122356 C
= Classified service G BB = General Broad Band

= Executive Service IT BB = Information Technology Broad Band

= Unclassified Service PF= Police and Fire Step System



Table 1 (effective July 11, 2015)

Tille Sleps
1 [ 2 1 3 4 5 | & 7 8 9 10 13 12 13 14 15 16 17 18 19 20 2
Recruit 41,000 42000  43000] 44,000 45,000 46,000 47,000 48,000 49,000 50,000
Hourly 40 hour 19.71154] 20.19231| 20.67308| 21.15385| 21.63462| 22.11538| 2259615; 23.07602| 23.55769| 24.03846
Hourly Fire Shift 14.07967| 14.42308| 14 76648 1510089] 15.4533| 15.7867| 16.14011| 16.48352] 1682682| 17 17032
Pol OfiFF | 41,500 42,578 43,686 44 22 45,987 47,183 48,4101 48,669 50,960 52,285 53644 58,008 65,499 74,359
Hourly 40 hour 19.95192| 2047067) 21.00288] 21.54504| 22.10913| 2268413f 23.27404| 23.87933| 24.50000| 2513702 25.70038{ 2836923 314899] 3526875
Hourly Fire Shift 14 25137| 14 62191| 15.00206| 15.38217] 15 70224| 16.20205| 16.62431] 17.05666] 1750000 1795501 184217 2026374] 22 49279] 2519196
Pol OHIFF || 42330 4343 44,560 45718] 46908 48,128 49379 50663 51,980 53.331 54,718] 60,190 66,811 74,828
Hourly 40 hour 20.35096] 20.88020] 21.42308| 21980207 22.55192] 23.13846| 237389 24.35721] 2409038 256399 2630673 289375 3212067 35975
Houtly Fire Shift 14.5364] 1491449 153022] 1570021 16.10852] 16.52747| 1695707] 17.39801| 1785027] 18.31422] 16 790521 2066964| 22 94134} 2569642
Pol OffiFF IIY 43388 44516] 45673 46860 48078] 49328] sO618 51,927 53,277 54,662 56,083 61,691 68,477 76,694
Hourly 40 hour 20.85062| 21.40192| 21.05817| 2252885 23.11442| 2371538 2433221 2490649 26.61394| 26.27081| 2696208| 2965913| 3292163| 3687212
Hourly Fire Shift 14.89973| 1528709 1568441] 1609203 16.5103] 1693956) 17.38015] 17 83207| 18.20567| 1877t20] 1025027 211851| 2351545| 2623723
Pol OIFF IV 44473 45629  46815| 48032 49201 50,562 51,877 53,226 54,610 56030 57.487 63,236 70,182 78,615
Hourly 40 hour 21.38125| 2183702 2250721} 23.09231| 23.69279| 24.30865] 24 94087| 25.58942| 26.25481| 26.9375] 27.63708] 3040192| 3374615 37 79567
Hourly Fire Shift 15.27232| 156683) 1607658| 16.49451| 16.92342| 17.36332| 17.8149] 18.27816) 18.75343 1924107 1974141 2171566 24 1044| 26 99691
MasterPol OHIFF 46,030 47,227 48455 49715 51,008 52,04 531,695 55,001 56,523 57,993 59,501 65.451 72,651 81,369
Hourly 40 hour 22129811 22 70529] 23.20567| 23.90144] 24.52308| 25.16058| 25.8149| 26.48608| 27.17452| 27.88125| Zac0G2%| 31.46683| 34.92837] 3v.41878
Hourly Fire Shikt 15.80701] 16.21806] 16.63977| 17.07246| 17.51648] 1707184| 18.43922| 18.91861] 19.41037| 1991518] 2042304] 224763| 24.04883[ 2794265
Police SgU/Fire Lt 57,788 59,200] 60,832] 62,414 64,037 657021 67.410] 69,163 70,961 72 806 74,689 76,641 78.634 80,678 82776 84,928 87,136 89,402 91,726 84,11 9t
Hourly 40 hour 27.78269] 28.50481| 2924615 30.00673| 30.78702| 31.5875| 3240865 33.25144| 34.11587| 3500288| 3591208| 3G.B4663| 37.80481| 2387875 3979615 40.82077| 418923 49298173 449.00004| 4574567| 464
Hourly Fire Shift 19.84478| 20.36058] 20.80011) 2143338] 2199073) 225625| 23.14904| 23 75103| 24 36848| 25.00206] 2565213] 26.31902| 27.003431 27 70536] 2842582 20 16484( 2992308 30 20124| 3148831| 3231834| 331
Polica Lt/Fire Capt 65,325 67,023 68,766 70.554 72,388 74,270 76,201 78,182 80,215 82,301 84,401 86,636 83.889 91,200 93,571 06,004 93,500 101061 103638 106385 ot
Hourly 40 hour 31.40625| 2322226| 33.06058| 3382019| 3480192| 3570673 366151 37.6875| 1B.5640) 1056779 40.59663| 4165192] 427351| 4384615| 44 08606 46.15577| 47.35677| 48.58702] 49B5048| 51 14663| 524
Hourly Fire Shift 2243304] 2301614] 236147) 24.22871| 24 85852| 25.50481| 261679} 26.84821] 27.54636| 28.26271| 289976 2075137| 3052507) 31.31868{ 321329 3296841] 2382555 34 70501 3sco7a9| 3653331 374
Pol Cap!Fire & 5tf BC 72,360 74241 76171 78,151 80,183 82,268 B4,407 86,602 88.854 91,164 93,534 05,966 98,461] 101,021 103648 106343 109,108] 111,945 114856 117.842] 12
Houwrly 40 hour 34.78846] 3569279 3G62067| 37.5726[ 30.54852] 19.55102] 4058020| 4163558 42.71827| 43.87885] 44.96827| 46.1375| 47.33702| 4856779 40.83077| 51.12644| 5245577 53.81971| 5521923| s6.654811 58.1
Hourly Fire Shift 24.8489] 2549485| 26.15762] 26.83767| 27.53537| 2B25137] 28.98592) 29.7397| 30.51305{ 31.30632| 32 12019] 3295536 33 81296| 34.60128] 3559341| 3651889 37.46841| 3844265 3044231 <046772| 415
Table 1 (effective July 09, 2016)
Title Sleps
] 2 3 4 5 6 7 | =8 9 10 11 12 13 14 15 16 17 18 19 20 21
Recruit 41000]  42,000] 43000 44,000 450001 46000 47000 48000 49,000 50,000
Hourly 40 hour 19.71154| 20.19231) 20.67308| 21.15385| 21.63462| 22.11538] 22.50615| 23.07692| 23.55763| 24.02846
Hourly Fire Shikt 14.07967| 14.42308| 14.76648| 15.10089] 154533] 157967( 1614011] 1648352 16.82692] 17.17033
Pol OHiFF | 42000  43092| 44212 45382 46,541 47,751 48993] 50,267 51,674 52.915] 54291 59,720 66,289 74,244
Hourly 40 hour 20.19231] 20.71731| 21.25577| 21.80B65| 22.37548| 2295721 23.55433| 24 16683] 24.79519| 254399| 26.10144| 28.71154| 31.86971| 3560423
Hourly Fire Shift 14.42308] 14 79808 1518268) 1557761] 15.98249| 16.39801] 16.82452| 17.26202( 17.71085] 18.17136] 1864389 20.50824| 22 76408 2549583
Pol OFfIFF I 42840 43954| 45007 46.270| 47473 48,707 49,973 51,272 52605 51,973 55376 60,914 67.615) 75,729
Hourly 40 hour 2059615 21.13173| 21.68125| 22.24518| 2282356 23.41683| 2402548 24.65| 25.20087| 259485G| 26.62308| 2928558| 3250721 36.40817)
| Hourly Fire Shift , | 14 71154] 1509409) 1548661| 15.88042] 16.30254] 16.7263| 1716106 17.60714] 16808648] 1853468] 19.01648] 2091827| 2371944] zeoos84
Pol ORIFF 43911 45053 46,224 47.426) 48,659 49,924 51,222 52,554 53,820 65322 66.760| 62436 69,304 77,620
Hourly 40 hour 26.11106]  21.6601| 22.22308| 22.80086| 23.39375| 24.00192| 24.62506] 25.26635| 25.92308| 26.58712| 27.28846| 30.01733| 33.31923| 37.31731
Hourly Fire Shift 1507933] 154715] 1587363| 16.2B64| 16.70982] 17.14423| 17.658007| 18.04739] 1851648 18.00794| 10.40176] 21.44003| 23 79045 2665522
Pol OHIFF IV 45000 46,379] 47380 48612] 49876] 51173 52,503 538681 55269 56,706 58,180 63,998 71,038 79,563
Hourly 40 hour 2163894 22.20144) 2277885| 23.37115) 23097885 24 6024| 25.24183| 2580808| 26.57163| 27.2625| 27.57115] 30.76827| 34 15268 38.25144
Hourly Fire Shift 15.45639| 15.85817] 16.2706{ 16.69368| 1712775 17.57315| 18.02088| 18.49863| 18.97974; 19.47321| t9.9784| 2197734| 2430492| 27.32246
MasterPol OHJFF 46,449 47657 48896 50,167 51471 52809 54,182 55591 57,036 58,519 60040 66,044 73308] 82,106
Hourly 40 hour 2233125| 2291202 2350769| 24.11875) 24.74567f 25238894 26.04904| 26.72644[ 27.42115| 28.13413] 28.86538| 3175192| 3524471 239.47404
Hourly Fire Shift 15.05089] 16.36573] 1679121) 17.22768| 17.67548| 18.13406{ 16.60646] 19.09032| 19.58654] 20.09581| 2061813 22.67095| 25.17470| 2819574
Police Sgt/Fire Lt 58,481 60002| 61562 63,163 64,805 66480 68.219F 690093 71,813 73680 75596 77.561 789,578 B1,647 83,770 85,048 88,183 90.476 92,828 95,242 g7
Hourty 40 hour 28.11587| 28.84712| 20.59712| 2036683 31.15625| 3106635| 32.7976] 32.65048| 34 52548 35.42308| 36.34423| 37.28694| 38.25865| 39.25337] 40.27404| 4132115 42239567| 4349808 4462885| 4578842 4697
Hourly Fira Shift 20.08276] 20.60508] 21.1408] 2169050 2225446] 228331] 2342685 24 03506) 2466106] 253022] 2506016] 26.63406| 27232761] 20.03812| 28.76717] 2051511) 3028262 3107005 3187775| a270673] aass
Police Lt/Fire Capt 66,109 67828 69.592] 71404 73,267 75,162 77,196 79,121 81.178 83,289 85,455 87,677 89,957, 92,295 94,696 97,158 oo684| 102.276] 104935 107663] 110,
Hourly 40 hour 31 78317| 32.60962| 33.45769| 343274| 25.21971| 3613558  37.075] 38.03854| 239.02788[ 4004279 41.08413| 42.1524] 43.2485G] 44.37308| 4552692 46 71058 47.925| 49.17115] 5044952| 51 78106| 5310
Hourly Fire Shift 2270227) 2320258] 2380835 24.51957| 25.15694| 25.81113| 26.4B214| 27.17067) 27.87706| 28.60199) 29.34581| 30.10886] 30.89183] 31.69505] 3251823 333647| 34.23214| 3512225| 3603537 3687218] 237903
Pol Cap/Fire & Sif BC 73228 75132 77085 79.089f  &1.145] 83.255] e5420] 8761 89,920 62,258 04 657 97,118 99643 102234 104,892] 107,619 110417] 113.288] 116233 119255 122,
Hourly 40 hour 3520577 36.92115; 37.0601| 38.02356| 38.01202| 40.02644| 41.06731| 42,1351 43.23077| 44.35481| 45.50817| 46.60135) 47.90529| 49.15096| 5042885 s517390] 530851 54.40538] 5588125 57.33413 58.
Hourly Fire Shift 25.14698] 2580082 264715) 27.15968| 27.86573] 26850032| 2933379 30.0965] 30.87912] 33.68201| 3250584 3335096] 34.21806| 3510783 360208 3695707 3791703| 3890385] 39.91518| 4095205 4201

Revised March 6, 2015 Ordinance

Effective July 11, 2015



Table 2
Implementation Schedule for Sworn Fire Figﬂers and Police Officers

Service

Year as Implementation Year

6;’3‘:)506 FY2007 | FY2008 | FY2009 | FY2014 | FY2015 | FY2016 | FY2017 | FY2018 | FY2019 FY2020 | FY2021 | FY2022 | FY2023

Recruit | Recruit 1 2 3 3 4 5 11 11 11 11 11 12
0 1 2 3 4 4 5 6 11 11 11 11 12 12
1 yA 3 4 5 5 6 7 11 11 11 12 12 12
2 3 4 5 6 6 7 8 11 11 12 12 12 i2
3 4 5 ] 7 7 8 9 11 12 12 12 12 12
4 5 6 7 8 8 9 10 12 12 12 12 12 13
5 5 6 7 ] 8 9 10 12 12 12 12 13 13
6 5 6 7 8 8 9 10 12 12 12 13 13 13
7 6 7 8 0 9 10 11 12 12 13 13 13 13
8 7 ] 9 10 10 11 11 12 13 13 13 13 13
9 8 9 10 11 11 11 11 13 13 13 13 13 14
10 9 10 11 12 12 12 12 13 13 13 13 14 14
11 9 10 11 12 12 12 12 13 13 13 14 14 14
12 9 10 11 12 12 12 12 13 13 14 14 14 14
13 9 10 11 12 12 12 12 13 14 14 14 14 14
14 9 10 11 12 12 12 12 14 14 14 14 14 14
15 10 11 12 13 13 13 13 14 14 14 14 14 14
16 10 11 12 13 13 13 13 14 14 14 14 14 14
17 10 11 12 13 13 13 13 14 14 14 14 14 14
18 10 11 12 13 13 13 13 14 14 14 14 14 14
19 10 11 12 13 13 13 13 14 14 14 14 14 14
20 11 12 13 14 14 14 14 14 14 14 14 14 14
21 11 12 13 14 14 14 14 14 14 14 14 14 14
22 11 12 13 14 14 14 14 14 14 14 14 14 14
23 11 12 13 14 14 14 14 14 14 14 14 14 14
24 11 12 13 14 14 14 14 14 14 14 14 14 14
25 11 12 13 14 14 14 14 14 14 14 14 14 14

Revised June 12, 2017 Ordinance

Effective July 8, 2017




Table 3

Implementation Schedule for Sworn Fire Fighters

and Police Officers

Minimum Years of

Service in Step S

1 1
1 2
1 3
1 4
1 5
1 6
1 7
1 8
1 9
1 10
5 11
5 12
5 13

" Final 14

Advancements are effeclive the first full pay period in
July, pending approved funding and satisfactory

performance

Revised March 26, 2009 QOrdinance

Effective July 1, 2009




Table 4b
Table 4a .
. Implementation Schedule for
Implementation Schedule for R . .
. \ Police Lieutenant, Police Captain,
Police Sergeant and Fire . R . X
Lieutenant Fire Captain, Fire Battalion Chief,
and Staff Battalion Chief
Minimum Years of Minimum Years of
Service in step & Step Service in step & Step
class class

1 1
2 2
3 3
4 4
5 5
6 6
Advancement 7 Advancement 7
Available Each 8 Available Each 8
Year and Effective 9 Year and Effective 9
the First Full Pay 10 the First Full Pay 10
Period in July, 11 Period in July, 11
Pending Funding 12 Pending Funding 12
and Satisfactory 13 and Satisfactory 13
Performance 14 Performance 14
15 15
16 16
17 17
18 18
19 19
20 20
T
Final 21 Final 21

Revised March 6, 2015 Ordinance
Effective July 1, 2015




N O & R REQUEST
(gcmondy CITY OF RIcHMOND  4:347%,

INTRACITY CORRESPONDENCE

Ulnce ot tha
Chief Administrative Officer
| O&R REQUEST |
DATE: December 5, 2018 EDITION: 2
TO: The Honorable Members of City Council

THROUGH: The Honorable Levar M. Stoney, Ma}'@ ‘Z \ QM-
e @J@

THROUGH: Selena Cuffee-Glenn, Chief Administrative Officer™

0
THROUGH: Lenora Reid, Deputy Chief Administrative Ofﬁcerl._éjﬂ 0 k& &; 20/3 lQ
/ FF UE
FROM: D. Karen Garland, Interim Director of Human Resources Q\Z_Cj C/ Ty 477 0
A~
RE: To Implement a New Pay Ordinance and Recommendations of the Gallagher

Compensation Study

ORD. OR RES. No.

PURPOSE: To replace the Pay Ordinance (Ordinance 93-117-159).

REASON: To adjust classifications reflective of the structure of City government and establish
the mechanism for moving employees to a living wage and to the minimum of their new pay range
and to coordinate these increases with those approved in Ordinance No. 2018-071.

RECOMMENDATION: The City’s Administration recommends adoption.

BACKGROUND: The City hired Arthur J. Gallagher & Company to conduct a City wide clas-
sification and compensation study. Based on the results of that study, it is recommended to re-
peal the Pay Ordinance (Ordinance No. 93-117-159) and to replace it. In brief:
Article I is a listing of job titles and pay ranges.
Article II states the conditions of implementing potential increases for employees. The
first increase implemented is the one percent (1%) increase approved by City Council in
Ordinance 2018-071. Second is applying the living wage to employees and third is mov-
ing employees to the minimum of their new range. If employees carn more than their
range minimum, their rate of pay will not change.
Article III pertains primarily to policy issues. The major changes are:



O&R Request
December 5, 2018; Edition 2
Page 2 of 3

o Establishing conditions (based on past practices) of unclassified service for all
employees of certain departments, employees in temporary positions, and em-
ployees in permanent grant positions.

» Deleting sections on programs that no longer exists such as Employee Suggestion
Program, Passport to Wellness Program, Employee Tutoring and Mentoring Pro-
gram, Police Cadet Program, and Enterprise Systems Projects staffing programs

e Increasing the maximum amount for the retention of key employees from ten per-
cent (10%) to fifteen percent (15%).

» Increasing the night differential from fifty cents (50.50 per hour to one dollar
($1.00) per hour.

o Increasing the Living Wage from 811.66 to $12.07 based on the poverty rate for a
family of four established in 2018.

¢ Increasing the length of time the CAO can establish a temporary classification

from sixty (60) days fosix (6) months

» Allowing an appointing Authority, with the concurrence of the Director of Human
Resources, to grant a classified employees who is not in a broad band or career
development program an increase of five percent (5%) while the Chief Adminis-
trative Officer (CAO) has to approve anythmg greater. Performance is a condi-
tion of the increase with the employee s performance appraisal for the last fiscal
year required to be above “meets standards”. Unclassified employees currently
can receive up to ten {10%) increase without the formal performance component.

FISCAL IMPACT: The estimated General Fund FY 19 costs (salary and benefits) for the Liv-
ing Wage and moving employees to the minimum of the range is $516,736. The estimated Gen-
eral Fund FY'19 costs (salary and benefits) for the night differential is $85,000.

COST TO CITY: The FY'19 Budget provided funds for the Living Wage and moving employ-
ees to the minimum. However, no funds were provided for the night differential and costs will
have to be absorbed by the effected departments.

REVENUE TO CITY: None

DESIRED EFFECTIVE DATE: January 5, 2019

REQUESTED INTRODUCTION DATE: December 10, 2018

CITY COUNCIL PUBLIC HEARING DATE: January 14, 2019

REQUESTED AGENDA: Consent

RECGMMENDED COUNCIL COMMITTEE: Organizational Development
CONSIDERATION BY OTHER GOVERNMENTAL ENTITIES: None

AFFECTED AGENMNCIES: All
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RELATIONSHIP TO EXISTING ORD. OR RES.: Replaces Ordinance 93-117-159
REQUIRED CHANGES TO WORK PROGRAM(S): None

ATTACHMENTS: Attachment A (Article ), Attachment B (Article II), Attachment C (Article
I11)

STAFF: Robin Redmond and Fred Rosen, Human Resources



ATTACHMENT A

ARTICLE |

Section |

That the pay schedules of the pay plan and the classification plan provided for and required by Section
5A.03 of the Charter of the City of Richmond for the classes of positions in the classified service,

unclassified service, and executive service are as set forth on the following schedules dated January 5,
2019 attached to this ordinance.



ATTAACHMENT B
ARTICLE 1|

Section 1

All employees in classified and unclassified City permanent positions shall have their base rate of pay
adjusted to reflect a one percent increase approved in Ordinance 2018-071, subject to the following
conditions:

A. Employees not employed continuously in a permanent positions on June 30, 2018 shall not be

B.

eligible for a base rate of pay adjustment.

Employees in the classifications of Police Recruit, Police Officer |, Police Officer I, Police Officer
Ill, Police Officer IV, Master Palice Officer, Police Sergeant, Police Lieutenant, Police Captain, Fire
Recruit, Fire Fighter I, Fire Fighter I, Fire Fighter Ill, Fire Fighter IV, Master Fire Fighter, Fire
Lieutenant, Fire Captain, Fire Battalion Chief, and Staff Battalion Chief shall not be eligible for
the one percent increase in base rate of pay.

The amount of the increase shall be calculated on the employee’s base rate of pay as of January
4,2019.

Section 2

Following the adjustments in Section 1, ali persons who are employed by the City as of the adoption
date of this ordinance shall be placed within one of the aforesaid job title and pay range at their same
rate of pay as adjusted in Section 1, subject to the following conditions:

A. Employees who are paid below the minimum rate of pay for that employee’s classification, the

B.

employee’s base rate of pay shall be moved to the minimum of the employee’s classification,

If the employee’s base rate of pay exceeds the maximum rate of pay for that employee’s
classification that employee shall not be eligible for additional increases to that employee’s base
rate of pay until the maximum rate of pay for that employee’s classification is adjusted to

“exceed such employee’s base rate of pay as established by this section.



ATTACHMENT C
ORDINANCE 93-117-15% (PAY ORDINANCE)
ARTICLE 111

Section 1. (Bi-Wecekly Salary)

That the compensation for all classes of positions which have been included in the pay ranges of
the pay plan adopted and set out in Article TI of this ordinance, shall be determined and fixed in
accordance therewith and the other provisions of this ordinance.

The officers and employees of the departments, bureaus, divisions, boards, commissions, offices
and agencies of the City shall be paid their salary bi-weekly. The payments shall be measured by
one twenty-sixth of the prescribed annual compensation; provided that during any fiscal year in
which there are twenty-seven alternate Fridays, one additional installment of such annual
compensation shall be paid.

Section 2. (Worker’s Compensation)

Any employee incapacitated by injury or illness as defined by the Workers' Compensation Act
may be entitled to the benefits provided by that Act.

Injury leave with pay shall be provided in such instances as set forth in this section without
charge against the employee’s leave balance.

During the first seven calendar days of necessary absence authorized by the City’s Worker's
Compensation Treating Physician, injury leave with full pay will be allowed. Following this
period, and for a period of one year from the date of injury, the employee shall be allowed injury
leave with pay at the difference between compensation allowed under the Workers’
Compensation Act and the employee’s normal net pay. For purposes of this provision, “normal
net pay” shall be defined as gross pay (after pre-tax adjustments), less social security (FICA),
federal income tax and state income tax. Following this one-year period, the employee shall only
receive the amount of compensation allowed under the Worker's Compensation Act.

Provided, however, that upon the written request of any employee to his Appointing Authority to

extend injury leave with said pay beyond one year there shal! be convened a panel consisting of

the Appointing Authority, the Director of the Department of Human Resources, and the Director

of the Department of Finance. The panel shall consider:

1. Whether the injury is extraordinary;

2. The extent to which the injury was related to the employee’s performance of his normal
uilicial duies,

3. Whether the employee was to any degree responsible for the occurrence or extent of the
injury because of his own negligence, fault, or improper conduct;

4. Whether the projected convalescence is objectively estimated to exceed one year;

5. Whether the employee is able to retum to work in either his original position or any other
position;

6.  Whether the employee has made reasonable efforts towagd rehabilitation;

7. Whether the employee has cooperated fully in prescribed treatment and rehabilitation; and

8. Any other factors the panel determines to be relevant.

The panel shall, after investigation and consideration of the matter, make its recommendation to
the Chief Administrative Officer with regard to the disposition of the request for additional njury
leave. The City Manage may then, in his discretion, grant or deny the request. If the request is
granted, the initial one-year period may be extended for such additional period of time as may be
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE III

deemed warranted, consistent with the appropriate medical findings. The Chief Administrative
Officer shall report to the Council periodically with regard to cases in which a request for
additional leave is not granted.

The adjustments made to an employce’s gross salary in accordance with the provisions of this
paragraph shall not be used to reduce the amount of retirement benefits othenwise payable to said
employee. Retirement benefits shall be computed as though the employee received his or her
normal gross salary during the employee’s period of disability.

Section 3. (Police and Fire Career Development) i :

For personnel assigned to the positions in the FP pay ranges, advancement shall be in accordance
with the provisions of a “Career Development Plan™ recommended by the Departments and
approved by Human Resources and the Chicf Administrative Officer. A copy of the approved
plans and all amendments thereafter shall be the official plans and shall be filed with the Director
of Human Resources.

Advanccment between classifications in accordance with Career Development Plans
implemented pursuant to this section, except from Police Recruit to Police Officer I and from Fire
Recruit to Fire Fighter I, shall be suspended for the period commencing July 1, 2017, and ending
June 30, 2019,

Section 4. (Pay Progression)

The initial employment of any person in the classified service, whose position is in the pay plan,
shall be paid within the pay range assigned to the position. Except as otherwise specifically
provided, additional movement through the range will be based on a performance system
approved by the Chief Administrative Officer and promulgated in an administrative regulation.
Whenever a general or performance increase is given, employees may not exceed the maximum
of their range.

Whenever persons are hired and assigned to apprentice classes in the classified or unclassified
service their compensation shall be within the pay range and in accordance with approved
standards of apprenticeship training.

Section 6 5. (City Attorney)
The City Attorney shall receive a salary within such pay range as may be established and
periodically amended in this pay ordinance.

In addition, the pay of the City Attorney shall be supplemented in an amount not to exceed
$7,500.00 per annum as payments made to a deferred compensation plan of the City of Richmond
pursuant to the execution by the City Attorney of a participation agreement that conforms (o the
applicable Internal Revenue Code provisions and regulations and 1o Division 3, Article VI,
Charter Two, Deferred Compensation Plan, of the Code of the C ity of Richmond (2004), as
amended.

Notwithstanding any other administrative regulation, ordinance or provision of the Code of the
City of Richmond to the contrary, the City Attorney shall be paid seven (7) months of
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE 111

compensation as severance pay if the City Altorney is terminated or asked to resign for any
reason other than malfeasance or is separated from City employment as a result of a restructuring
of City government. Such compensation shall be in addition to any salary and vacation pay that
may be due him through his actual date of separation.

Section 7.6. (Courts)

That persons occupying unclassified positions in the Courts for whom compensation is not fixed
directly or indirectly by statute adopted by the General Assembly shall be placed in the general
pay ranges and general pay bands as follows:

Classification General Pay Range
Adult Drug Court Specialist 2 9
Law Clerk-Courts i0
Dispute Resolution Coordinator 13
Adult-Drug-Court-Speecialist 4
LawLibrarian 4
Finance Analyst/Adult Drug Court 13
Assistant Director of Adult Drug Court 2 16
Classification General Pay Band
Court Assistant 3
Secretary to Judges of the Circuit Court 3

Section 87. (Salary for Unclassified Positions)

The salary and bonuses for unclassified employees, as set forth in Article I1, will be set by the
Appointing Authority. Such salary shall be within the designated pay range for the specific
position. Increases, other than annual performance increase, of more than 10% shall require
approval of the Chief Administrative Officer or City Council depending on the reporting
relationship and shall be given no more than once in a fiscal year.

Section 2 8, (Senior Executive Group)

The salary and bonuses for Senior Executive employees, as set forth in Article II, will be set by
e Appointing Authonity. Unless specified eisew fiere in tiis ordinatice, or upon tie approval of
the Appointing Authority, such salary (excluding deferred compensation) shall be within the
designated pay range for the specific position.

There will be established between the appointing authority and the person in the Senior Executive
Group a performance agreement that will be the basis of establishing performance targets and
compensation for these persons.

The salaries of the Library Directorr&e%eemﬁe&ﬁempewle%ehmﬁd; and the

Executive Director of the Richmond Retirement System shall be modified only by the respective
appointing authority of each employee based on that appointing authority’s performance
evaluation of that employee. However, no such employee may receive a salary increase greater
than the amount set by the Counci! through the pay plan for employees of the City Administration
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE II1

who receive a corresponding performance evaluation. Any such salary increase shall take effect
on the same date as for the employees of the City Administration.

Section 19 9. (General Registrar’s Office)

That persons occupying unclassified positions in the Office of the General Registrar in
accordance with provisions of Title 24.2 of the Code of Virginia providing for assistants to
registrars and for whom compensation is not fixed directly or indirectly by the General Assembly
by statute, shall be placed in pay ranges as follows:

Position Pay Range
Assistant Registrar 1
AssistantRegistrarll
Assistant Repistrar
VoterResi jon Services Coordi
Votine Machine Technici
Election Technician, Senior
Election Specialist
ChiefVotina Machine Techmici
Elections Supervisor
Deputy General Registrar

as:gooootﬂomm\wn

The remaining provisions of this Article shall apply to determine the exact compensation for
persons occupying the above positions.

Section 31 10, (Acting Chicf Administrative Officer)
The compensation of the person designated to act as Chief Administrative Officer as required by
section 5.07 of the City Charter, shall be fixed at the discretion of City Council.

Section 32 11.A (Commonwealth Attorney’s Office)

The Commonwealth Attorney shall receive a salary supplement of $49386 together with a
contribution to the Virginia Retirement System on his behalf of §1 0,006 in Fiscal Year 2018-
2019. The Commonwealth Attorney’s Office shall receive $830,586 to be used as salary
supplements together with $§203,108 to be used for a contribution to the Virginia Retirement
System in Fiscal Year 2018-2615 (0 be used as sdldry suppiciiens ot lembers of the ollice.
The proper administration of salary supplements is the responsibility of the constitutional officer.

Scction 42 11.B (Sheriff’s Office)

The Sheriff’s Office shall receive in the Fiscal Year 2018-2019 an amount 23.24% greater than
the amount approved by the Compensation Board for the sheriff's deputies, to be used as salary
supplements for members of the office excluding the City Sheniff, for which the City is
reimbursed for 100% of salary costs approved by the Compensation Board. The Sheriff's Office
shall receive an amount not to exceed $3,545,177 in Fiscal Year 2018-2019 to be used as salary
supplement for of the office excluding the Sheriff. From such allocation, the Sheriff’s Office
may, in Fiscal Year 2017-2018, provide salary supplements for positions that the City is not
reimbursed for 100% of approved Compensation Board salaries, excluding the Sheriff. No salary
supplements to any positions shall be paid unless authorized by the City's Director of Budget and
Strategic Planning. Any salary supplement paid directly to the Sheriff from either of these
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ATTACHMENTC
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE III

amounts shall only be for the specific amount authorized by this section. The Sheriff shall receive
a salary supplement of $27,154 in Fiscal Year 2018-2019. The proper administration of salary
supplements is the responsibility of the constitutional officer.

Section 13 12. (Overtime for Police) .

Whenever due to a shortage in the authorized number of personnel in the Department of Police,
until such time as the shortage is eliminated by selection and completion of training of persons to
bring the Department of Police to its authorized strength, the Chief of Police, or such person as he
may designate, may designate police personnel, who shall be required to perform service in
excess of forty hours per week or in excess of the hours of work prescribed in rules and
regulations duly adopted with respect thereto and such police personnel (designated as non-
exempt) shall receive compensation for each excess hour of such service or fraction thereof equal
to one and one-half time his normal hourly equivalent compensation.

Section 34 13. (Overtime for Fire)

Whenever due to a shortage in the authorized number of personnel in the Department of Fire and
Emergency Services until such time as the shortage is eliminated by selection and completion of
training of persons to bring the Department of Fire and Emergency Services to its authorized
strength, the Chief of Fire and Emergency Services, or such person as he may delegate, may
designate Department of Fire and Emergency Services personnel who shall be required to
perform service in excess of the hours of work designated for a specific duty assignment as
prescribed in rules and regulations duly adopted with respect thereto such Department of Fire and
Emergency Services personnel (designated as non-exempt) shall receive compensation at the rate
of onc and one half times the normal hourly equivalent for each hour or fraction thereof in excess
of such person’s normal work schedule.

Scction 35 14, (Testifying in Court on Off Duty Days)
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE 111

Whenever any employee (designated as non-exempt) is summoned (o appear in court for the
purpose of testifying on behalf of the Commonwealth of Virginia or the City of Richmond in
prosecutions for violations of the laws of the Commonwealth or ordinances of the City during the
time such employee is off duty and not required to perform his duties, he shall be paid
compensation for each hour or major part thereof spent in attendance in such court for said
purpose time and one-half of the compensation then being paid to such employee. An employee
in attendance in any such court for said purpose for less than one hour shall be paid compensation
for the hour.

Section 16 15. (Emergency Duty) .

Whenever the Council, the Mayor, or the Chief Administrative Officer declares that there exists
in the City an emergency which constitutes a danger to the safety, health, peace, good order and
welfare of the citizens of the City; the Chief Administrative Officer shall ensure that all
employees are properly compensated in accordance with the Administrative Regulation.

Section 3£16. (Overtime)

Except as otherwise provided under State or Federal Law, whenever a non-exempt employee is
required to perform service beyond the hours of work prescribed as a normal work wecek in
accordance with the Fair Labor Standards Act he shall receive compensation for such service
rendered beyond such hours equal to one and one-half times the hourly rate fixed in the pay range
for the class of position to which he is assigned. In accordance to the regulations of the Fair
Labor Standards Act, compensatory time may be granted in lieu of cash payment up to a
maximum of 240 hours for general employees and 480 hours for sworn Police and sworn Fire
employees. Exempt employees shall not be entitled to overtime. However, their Appointing
Authority may adjust their work schedules in recognition of hours worked.

Section 18 17. (Driving a Bus)

Whenever an employee is required to drive a bus for purposes of transporting citizens to or from
an event, such employee shall receive additional compensation of $1.00 per hour for the time
period he is assigned the duty of bus driving.

Section 19 18, (Police Overtime Due to Federat and State Grants)

Whenever any non-exempt sworn police officer as a condition imposed in any grant of federal or
state funds aiid in wider fod the Civy o mieet couditions o reyuiremeilts inpused in such grant. or
to carry out the purpose of the program encompassed in such grant, is required to perform
services (work hours) in excess of the normal hours as established by Personnel Rules, such non-
exempt sworn police officer shall receive compensation for such services rendered beyond the
normal hours of work equal to one and one-half times the hourly rate fixed in the pay range for
the class of position to which he is assigned.

Section 20 19. (Night Differential)

Whenever any full-time employee is regularly required to perform service at night, he shall
receive compensation for such services equal to the hourly or annual compensation fixed in the
pay range for the class of position to which he is assigned plus $:50 $1.00 per hour for a midnight
or an afternoon shift. Such additional compensation shall only be paid to employees working a
fixed shift where one-half or more of the employee’s regular working hours are scheduled after
between the hours of 5:00 p.m. and 8:00 a.m. and shall not be paid to members of the Department
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINAN CE)
ARTICLE III

of Fire and Emergency Services working 24 on - 24 off shifts and other work sites or situations
designated by the Chief Administrative Officer, and employees working a rotating shift or a shift
which otherwise required them to periodically work at night. A fixed shift basis of employment
is one in which the regular working hours are identical each working day for a period of not less
than 120 calendar days. A rotating shift is one in which the hours of work fluctuate on a regular
basis or irregular basis. For the purpose of determining whether additional compensation is due
to the employee for working at night, any work schedule which is not congruent with the above
definition of a fixed shift will be assumed to be a rotating shifi.

Section 21 20. (Working Supervisor)

Whenever any employee is required to give incidental assistance in addition to performing
regular duties by supervising two or more employees performing service in the same location
where no regular supervisor is authorized and anather supervisory position is not assigned, he
shall receive compensation for such service equal to the hourly compensation fixed in the pay
range for the class of position to which he is assigned plus $.50 per hour.

Section 22 21. (Acting in a Higher Class)

Whenever any employee is required to work in a position in a higher pay range during a vacancy
in that position or during the absence of the incumbent in that position, and when such
assignment extends beyond fifteen consecutive work days, he shall receive compensation
retroactive to the date he commenced acting in such position equal to the minimum of the new
range or a maximum increase of 5%, whichever is greater. The amount, however, shall not
exceed the maximum amount of the new pay range. The Chief Administrative Officer, at his
discretion, may approve increases of more than 5%. The amount of the differential shall change
only if the base salary of the employee changes. The change in the amount of differential shall be
equivalent to the percentage change in the base salary,

No employee shall be assigned this temporary upgrade for more than fifteen working days except
as approved by the Director of Human Resources. In no case may the assignment last more than
twelve (12) months without written approval of the Director of Human Resources and the Chief
Administrative Officer. On the date the employee is no longer performing such temporary
upgrade duties, his compensation shall return to the amount of the range of his formerly assigned
position.

Section 23 22, (Spccial Assignment by the Chief Administrative Officer)
The Chief Administrative Officer is authorized to transfer or appoint employees to perform
special assignments and fix compensation for such assignments where appropriate.

Section 24 23. (Special Assignment by an Appointing Authority)

An Appointing Authority may appoint an employee to perform a special assignment that is
significantly above his normal job duties. When such assignment extends beyond twenty
consecutive work days, he may receive an additional fixed bi-weekly amount of compensation.
This additional compensation shall be retroactive to the date he commenced acting in such
assignment. Unless approved by the Chief Administrative Ofticer, the amount of additional
compensation shall not exceed 10% of the employee’s regular rate of pay and shall not be
increased, except for Senior Executive assignments made by the Chief Administrative Officer or
City Council.
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ATTACHMENT C
ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE III

All assignments exceeding fifteen consecutive work days and all compensation must be approved
by the Director of Human Resources. In no case may the assignment last more than twelve (12)
months without written approval of the Director of Human Resources and the Chief
Administrative Officer.

Section 25 24, (Education Incentive for Police and Fire)

Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief, Staff Battalion Chief, Fire
Division Chief, Chief of Fire and Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police receives, while employed in-
such position, an Associate of Arts degree from an accredited college, university or junior college
or is certified by same as a junior in a degree granting program, he shall receive annually in
addition to his regular compensation a sum of $500.00 if exempt under the Fair Labor Standards
Act and $.25 per hour (for employees scheduled for 40 hours per week) or $.17 per hour (for
employees scheduled for 56 hours per week) if non-exempt under the Fair Labor Standards Act.
This additional compensation for exempt employees shall be paid in two equal installments, one
in July and the other in February.

Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief, Staff Battalion Chief, Fire
Division Chief, Chief of Fire and Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police receives, while employed in
such position, a Bachelor of Arts or Bachelor of Science degree from an accredited college or
university, he shall receive annually in addition to his regular compensation a sum of $1,000.00 if
exempt under the Fair Labor Standards Act and $.50 per hour (for employees scheduled for 40
hours per week) or $.34 per hour (for employees scheduled for 56 hours per week) if non-exempt
under the Fair Labor Standards Act. This additional compensation for exempt employees shall be
paid in two equal installments, one in July and the other in February.

Whenever a Fire Lieutenant, Fire Captain, Fire Battalion Chief, Staff Battalion Chief, Fire
Division Chief, Chief of Fire and Emergency Services, Police Sergeant, Police Lieutenant, Police
Captain, Police Major, Deputy Chief of Police or Chief of Police receives, while employed in
such position, a Master’s Degree from an accredited college or university, he shall receive
anidatly it addition tu Lis tegular cotgensaiou o suin ol $2,600.60 1 excpt under the Fair
Labor Standards Act and $1.00 per hour (for employees scheduled for 40 hours per week) or 5.68
per hour (for employees scheduled for 56 hours per week) if non-exempt under the Fair Labor
Standards Act. This additional compensation for exempt employees shall be paid in two equal
installments, one in July and the other in February.

Receipt of this payment beyond the first year is contingent on evidence of on-going job related
education and performance at the “Successfully Meets Expectations” or “Exceptional” level, or

an equivalent rating on an approved system, on their last performance appraisal,

No new applications for educational incentives or increases in educational incentives in
accordarnce with this section shall be accepted between July 1, 2010, and ending July 1, 2019,

Section 26 25A. (Reduction in Force/Severance)
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ORDINANCE 93-117-159 (PAY ORDINANCE)
ARTICLE I1I

A. Definitions. Words and phrases used in this section that are defined in the Personnel Rules for
the Classified Service have the meanings ascribed to those words or phrases by the Personnel
Rules for the Classified Service.

B. Demotion. If a classified employee is involuntarily demoted as the result of a reduction-in-
force, the employee shall continue to receive the salary the employee received immediately
before the effective date of the demotion for the next six full pay periods following the demotion.
Thereafter, the employee’s salary shall revert to the maximum of the new classification’s pay
range or that amount which equates to a maximum decrease of five percent, whichever is the
greater'decrease. :

C. Dismissal. A classified employee who is dismissed as a result of a reduction-in-force may elect
to continue the employee’s health benefits coverage in accordance with Section 268 and is
eligible for severance pay computed in accordance with Section 26B. Any classified employee
who declines an offer of transfer, reassignment, or demotion to another position made by the City
in lieu of dismissal shall not receive severance pay. If a classified employee is reinstated within
ten calendar days after the date of the employee’s separation, the employee shall not receive
severance pay.

Section 26B 25B. (Severance)

The appointing authority of an employee to be separated may award severance pay for the
employee in accordance with this section. Classified cmployees may be awarded severance pay
under this section only if and to the extent provided under Section 26A. The maximum amount of
severance pay that an appointing authority may award to an employee shall be computed in
accordance with this section, provided that an appointing authority, in the appointing authority’s
sole discretion, may award severance pay in an amount less than the amount computed in
accordance with this section. Severance pay may not be awarded unless the separated employee
signs a separation agreement in accordance with Section 26C. The City will pay severance pay
only in prorated increments each equivalent to the separated employee’s last regular rate of pay in
accordance with the City’s regular payroll cycle ccasing when the City has paid the full amount
of the awarded severance pay. Notwithstanding any other provision of this section to the contrary,
if a separated employee awarded severance pay is rehired by the City in any full-time, part-time,
or temporary position, the City shall cease all severance payments to that employee as of the date
o which tite rehiired empioyee starts in e new positior.

B. Computation. Severance pay may be awarded based only on the employee’s continuous years
of service as of the date of separation computed as follows: 1. If the employee has two years of
service or less, the appointing authority may award the employee severance pay in an amount
equal to up to four weeks' regular salary. 5 2. If the employee has more than two but less than ten
years of service, the appointing authority may award the employee severance pay in an amount
equal to up to four weeks’ regular salary plus one additional week of salary for every full year of
service over two full years of service. 3. If the employee has at least ten but less than 13 years of
service, the appointing authority may award the employee severance pay in an amount equal to up
to 12 weeks’ regular salary plus two additional weeks of salary for every full year of service over
nine full years of service. 4. If the employee has 13 years of service or more, the appointing
authority may award the employee severance pay in an amount equal to up to two weeks’ regular
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salary for each full year of service, provided that no employee may be awarded severance pay in
an amount equal to more than 36 weeks’ regular salary.

C. Health Benefits. An unclassified employee who is terminated may elect to continue health
benefits coverage with the City for up to one year after the date on which the employee is
terminated, provided the employee signs a separation agreement in accordance with Section 26C.
A classified employee who is terminated may elect to continue health benefits coverage with the
City for up to one year only under the circumstances set forth in Section 26A. Any employee that
elects to continue health benefits coverage must continue with the same coverage as the employee
had as of the time of termination, except as required by applicable law, and shall pay the

employee’s share of the cost of the health benefits coverage throughout the period during which
coverage is continued.

Section 26C 25C. (Separation Agreements)

The Chief Administrative Officer or the designee thercof may negotiate separation agreements
with employees in the Office of the Mayor and in agencies whose heads are appointed by the
Chief Administrative Officer when the Chief Administrative Officer or the designee thereof
determines that doing so would be in the best interests of the City. A separation agreement shall
be in writing, shall require that the employee not pursue litigation against the City concerning the
employee’s separation, may include such other provisions as the Chief Administrative officer or
the designee thereof determines to be appropriate, and may include a negotiated amount of
severance pay, provided that the amount of such severance pay shall not exceed the maximum
amount that correlates with the employee’s years of services computed pursuant to Section 26B.
All separation agreements must be approved as to form by the City Attorney, approved as to
terms by the Director of Human Resources, and prior to execution, reviewed and approved by the
Chief Administrative Officer. For employees other than employees of the Office of the Mayor
and of agencies the heads of which are appointed by the Chief Administrative Ofticer, the
appointing authority shall perform the functions of the Chief Administrative Officer and the
Director of Human Resources under this section.

Section 28-26. (Range Adjustments)

Any officer or employee holding a position in classes which have range adjustments resulting in a
higher range shall be limited to the minimum of the new range, or that step which equates to a
maximum increase of five percent (5%), whichever is greater. Employees who have a Needs

Further Development or similar rating on their last performance appraisal shall not receive an
increase in pay.

Section 29 27, (Two Differentials)

Any officer or employee who in addition to the pay to which he is assigned is entitled to receive
one or more increments in pay pursuant to the adoption of this ordinance, shall nevertheless, be
entitled to receive only one such increment, which shall be the larger or largest of any such
increment; provided, however, that any increment in pay for an educational level attained by a
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police officer or uniformed member to the Department of Fire and Emergency Services (section

25) , or for Acting in a Higher Class {section 22), shall be excluded from and not subject to this
limitation.

Section 30 28, (Full Time Employment Qualificr)

The compensation of officers and employees fixed in Article 1 and Article 11 of this ordinance is
for full time employment and for services rendered on the days and during the hours prescribed in
the rules adopted by the City Council, except only when otherwise provided in this ordinance or
by law.

Section 32 29. (Retention of Key Employees)
An Appointing Authority may grant an increase to retain a
given the employee must (1)-preduce-a-validy From-as s : zl-am
) (1) have achieved exceeds performance on his last performance evaluation unless there is an

extreme business need to keep the position filled;and-3) and (2) have the approval of the
Director of Human Resources.

key employee. Before an increase is

= s 540

Unless approved by the Chief Administrative Officer, the amount of increase may not be higher
than 0% 15% of the employee’s current salary or higher than the maximum of the pay range
whichever is less. An employee shall be cligible for only one retention increase every twenty-
four months.

Section 33 30. (Extraordinary Performance Bonus)

The Chi inistrati 3 ; Appointing Authority may grant
a classified en employee a one-time bonus for extraordinary performance. Unless approved by
the Chief Administrative Officer, the bonus may be no more than 51,000 and may not be given to
an employee more than once in a Fiscal Year.

2

Section 34 31. (Market Driven Increascs)

When the Chief Administrative Officer determines that market conditions are such that
recruitment and retention is severely hampered in a job classification or series of classifications,
he may authorize salary increases to employees in those classifications. These payments may be
cithier lump sunt payiienls vt incredses (0 base saiary. Huwever, an ehiployee’s base safary shaii
not exceed his pay range.

Section 35 32. (Temporary Job Classifications)

The Chief Administrative Officer may establish new classifications on a temporary basis.
However, such new classifications must be approved by the City Council within six months sixty
€60)-days of being established by the Chief Administrative Officer. Such new classifications may
contain either temporary or permanent positions.

Section 36 33. (Living Wage)
Any officer or employee in a permanent position (other than Summer Youth Program, Special
Event Worker, Intemn. or other special employment program participants as determined by the

Director of Human Resources) working either full-time or part-time shall have an hourly rate of
pay at least $14-66 $12.07.
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Section 37 34. (Application)
Except as otherwise specifically provided, all provisions of this ordinance shall apply to
employees in the classified and unclassified service. If a conflict occurs between this ordinance

and the Personnel Rules, this ordinance shall prevail,

Section-38 35. (Active-Duty Military Supplemental Pay)

City employees who are members of the military and are ordered to full-time, active duty status
shall receive supplemental pay after fifieen (15) consecutive working days if the employee’s
gross military pay is less than his gross City salary. Such supplement shall be treated as salary
for compensation and tax purposes. The amount of the supplement shall be the difference
between the employec’s current gross City salary, minus any special pays, overtime or
allowances, and his gross military pay, which shall include his base pay, any qualification pays or
allowances but without subsistence. The City employee’s salary shall be recomputed from a 26
annual pay period rate to a 24 annual pay period rate. The City employee shall provide a copy of
his military Leave and Earings Statement to the City on a monthly basis before the supplement
shall be granted. There may be a delay of up to four weeks for processing supplemental pay.
Payments shall be made directly to the employee and shall end on the date of deactivation. City
employees who volunteer(ed) for active duty service through their military unit shall not be
eligible for supplemental pay. City employees who are ordered to full-time, active duty status, but
are ineligible for military-provided health care coverage, shall have the option to continue
coverage under the City’s health care plan in accordance with contribution terms and conditions.

Section 49 36, (Broad Band Programs)

The Chief Administrative Officer may establish broad band programs either on a Citywide basis
or specifically designed for an agency or unit of an agency. Citywide programs shall be modeled
on positions with duties and responsibilities found throughout the City service. These programs
may be established to encourage employees to assume additional duties and responsibilities.
Agency programs may be hased on spacifie criterin designed to enhonce azency perfarmance
Such programs may be, but are not limited to, competency-, skill-, performance-, or career
development-based. In all such programs, the Chief Administrative Officer may establish pay
zones within the broad band for specific classifications. A capy of the approved agency program
and all amendments thereto shall be the official plans and shall be filed with the Director of
Human Resources.

Employees placed in a new band as a result of the implementation of a broad band program or
moved from one broad band program to another broad band program shall receive the greater of
his/her current salary or the minimum amount of the assigned band. In addition, in agency
programs, the Chief Administrative Officer or his designee is authorized to place employees in
the aforesaid pay bands consistent with their current qualifications, skills, and assignments.
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For the purposes of this Section, the following terms shall have the following definitions:

A “Promotion” shall mean the movement of an employee from a position in one
band to a position in another band with a higher maximum salary range.

B. “Reallocation” shall mean the determination by the department director that an
employee should be allocated to a different classification or zone level with the
same band. Placemes Athin-the-salarrbandwill- be based-en-the-compaten

C. “Band adjustment” shall mean the determination by the department director, with

the approval of the Director of Human Resources, that (i) an employee has
assumed new duties and responsibilities at a substantially higher level and on a
permanent basis or (ii) an employee has met the criteria of an approved
competency or career development program. Band adjustments of more than 5%
shall require the approval of the Chief Administrative Officer or a designee
thereof or of City Council, depending on the reporting relationship, and shall be
made no more than once in a fiscal year.

Section 4% 37, (Mayor’s Salary)

Effective January 1, 2005, the Mayor elected by the voters at-large shall receive a salary of
$125,000 per annum. The City shall also pay its proportional share of the cost of health and
dental insurance for the Mayor and shall provide technology and communication equipment for
the Mayor ancillary to the position.

The salary of the Mayor shall be supplemented in the maximun amount per annum allowed by
the applicable Internal Revenue Code provisions and regulations by a payment or payments made
to a deferred compensation plan of the City of Richmond pursuant to the execution by the Mayor
ul a paliicipation agivuiiienl tial colifoliin tu i applicabic Iiicinal Revenue Cude PLUb bsiuL
and regulations and to Division 3, Article VI Chapter Two, Deferred Compensation Plan, of the
Richmond City Code of 2004, as amended. In addition, the Mayor may receive a City vehicle for
official City use.

Notwithstanding any other provision of the Code of the City of Richmond to the contrary, the
City shall contribute on behalf of the Mayor an amount determined by the Retirement System’s
Actuary and approved by the Retirement Board sufficient to receive the additional creditable
service provided by section 78-371 of the Code of the City of Richmond (2004), as amended.
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Section 43 38. (Step-Bascd Pay System for Sworn Fire Fighters and Police Officers)
(1) The following sworn fire and police classifications shall be part of a step based

pay system as shown in Table 1, dated March 6, 2015 (a copy of which is attached hereto
and incorporated herein):

Positions Range
Fire Recruit

Police Recruit

Fire Fighter |

Police Officer [

Fire Fighter II

Police Officer II

Fire Fighter III
Police Officer III

Fire kighter {V
Police Officer IV
Master Fire Fighter
Master Police Officer
Fire Licutenant
Police Sergeant

Fire Captain

Police Lieutenant
Fire Battalion Chief
Staff Battalion Chief
Police Captain

—
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(2) Sworn fire and police personnel shali be eli gible to move to their appropriate step
on July 1, 2006 and thereafter shall be eligible to move in accordance with this ordinance
at the beginning of the first full pay period in July of each calendar year thereafter. The
initial placement and future movement of swom fire and police personnel in the
classifications of Fire Fighter I, Fire Fighter II, Fire Fighter 111, Fire Fighter 1V, Master
Fire Fighter, Police Officer I, Police Officer II, Police Officer III, Police Officer IV and
Master Police Officer will be based on full years of sworn service after the completion of
the Fire Academy or the Police Academy (as outlined in Table 2, dated June 12,2017, a
copy of which is attached hereto and incorporated herein) or the step closest to but above
their current salary, whichever is greater.

For purposes of this plan, sworn service time will begin upon graduation from the Fire
Academy or the Police Academy less any break in service (except military or other leave
as required by law), and step movement shall be based upon years of service as of June 30
of each year (e.g., an officer with 9 months of service as of June 30 will be considered to
have 0 years of service) (Refer to Table 2). The initial placement of sworn fire and police
personnel in the classifications of Fire Lieutenant, Fire Captain, Fire Battalion Chief, Staff
Battalion Chief, Police Sergeant, Police Lieutenant and Police Captain shall be based upon
service time in their current classification or the step closest to but above their current
salary, whichever is greater, as outlined in Table 2. Future movement shall be based on
the implementation schedule set forth in Tables 4a and 4b dated March 6, 2015 (copies of
which are attached hereto and incorporated herein). On July 8, 2017, subject to the
provisions of the following sentence for swom police personnel, (i) employees in the
classifications of Police Officer I, Police Officer I, Police Officer III, Police Officer 1V,
Master Police Officer, Fire Fighter I, Fire Fighter 11, Fire Fighter III, Fire Fighter IV, and
Master Fire Fighter shall be eligible to advance their steps for FY2017 to the corresponding
step for FY2018 as shown on Table 2, and (ii) employees in the classifications of Police
Sergeant, Police Lieutenant, Police Captain, Fire Lieutenant, Fire Captain, Fire Battalion
Chief, and Staff Battalion Chief shall be eligible to be placed in the step of their
classifications which most closely corresponds to the step they would have attained had
the step movement provisions of the sten-bacad pay system boen fimded for canh of the
tiscal years trom the tiscal year commencing July 1, 2006, and ending June 30, 2007, to
the fiscal year commencing July 1, 2017, and ending June 30, 2018. For the purpose of
properly advancing sworn police personnel from their steps for FY2017 as shown on Table
2 or their current step in accordance with Tables 3, 4a, or 4b within available funding for
the fiscal year commencing July 1, 2017, and ending June 30, 2018, the following shall
apply based on the calculated differential between the pay applicable to each employee’s
step on June 30, 2017, and the pay applicable to each employee’s step for FY2018 as shown
on Table 2 or on Tables 3, 4a, or 4b:

(a) For swom police personnel with the ranks of Police Officer I, Police Officer II,
Police Officer IIL, Police Officer IV, and Master Police Officer, the employee’s differential
shall be divided by two, the quotient of that division shall be added to the pay applicable
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to the employee’s step on June 30, 2017, and the result shall be rounded up to the next
nearest step; provided that employees in step 14 on June 30, 2017, and employees with the
rank of Police Recruit shall not receive an increase; and

{(b) For sworn police personnel with the ranks of Police Sergeant, Police Lieutenant,
and Police Captain, the employce’s differential shall be divided by two, the quotient of that
division shall be added to the pay applicable to the employee’s step on June 30, 2017, and
the result shall be rounded down to the next nearest step; provided that, where the
aforementioned calculation would result in no change in step for the employee, in which
case the employee will advance to the next step higher than the employee’s step on June
30, 2017.

In order to relieve salary compression and with the concurrence of the Director of Human
Resources, the Chief of Fire and Emergency Services or the Chief of Police may place
sworn personnel at a higher step.

(3) Movement through the steps for Fire Recruits, Police Recruits and all levels of Fire
Fighters and Police Officers hired after J uly 1, 2006 shall be based on the schedule in Table
3 dated March 26, 2009 (a copy of which is attached hereto and incorporated herein).

{4) Pursuant to the Career Development Plan, an employee shall move to the identical
step in the higher range (e.g., if a Police Officer Il is in Step 2 and moves up in the Career
Development Plan, that police officer shall then move to a Police Officer III in Step 2)
(Refer to Table 1).

(5)  Sworn fire and police personnel promoted to higher classifications of Fire
Lieutenant, Fire Captain, Fire Battalion Chief, Staff Battalion Chief, Police Sergeant,
Police Lieutenant and Police Captain shall move to the next highest step within the new
classification that guarantees at least a 5% increase over their former salary. Thereafter,
such personnel would continue to move through steps based on the schedule set forth in
Tables 4a and 4b (e.g., if a Master Police Officer is currently in Step 12, that officer would
be promated ta Police Qermennt in Step 8) {Pefor to Takle 1),

(6) Sworn fire and police personnel currently in the retirement program DROP plan
may not withdraw from the plan to retum to regular service, and retirement benefits are
based on the employee’s salary at the time of enrollment eligibility in the DROP plan.

(7)  Sworn police personnel hired into the Department of Police as lateral transfers shall
be placed in the step plan based upon pro-rating their external sworn service to swormn
service the Department of Police. The pro-rating ratio shall be determined by the
Department of Police.

(8) Sworn fire personnel hired into the Department of Fire and Emergency Services as
lateral transfers shall be placed in the step plan based upon prorating their external sworn
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service to sworn service in the Department of Fire and Emergency Services. The prorating
shall be determined by the Department of Fire and Emergency Services.

)] Sworn police personnel shall be eligible for special assignment pay up to $0.75 per
hour. Assignments qualifying for this special assignment pay shall be determined by the
Chief of Police with the approval of the Chief Administrative Officer.

(10)  Swom fire personnel shall be eligible for special assignment pay up to $0.75 per
hour. Assignments qualifying for this special assignment pay shall be determined by the
Chief of Fire and Emergency Services with the approval of the Chief Administrative
Officer. .

(11)  Swom fire and police personnel in the classified service shall no longer be a part of
the Performance Based Pay System. However, to be eligible for a step increase, the
employee must have obtained at least a “Meets Standards” or an equivalent rating on the
employee’s last annual performance evaluation.

(33 12) All salary increases and step advancements for which this section provides are
subject to annual appropriations of sufficient funds therefore by the City Council.
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Section 39. (Performance Adjustment for Classified Employees)

The Appointing Authority, upon review and concurrence with the Director of Human Resources,
may grant an employee an increase up to five percent (5%). The increase is available to
employees in a classified position that js not pari of a step system. breadband. or career
development program. The employee shall have a erformance evaluation higher than meets
standards on their evaluation the prior Fiscal Year and shall not be eligible for more than one

increase per Fiscal Year. Increases of more than 5% shall also be approved by the Chief

Administrative Officer.
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