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CERTIFICATE OF APPROPRIATENESS 

 

NEW CONSTRUCTION CHECKLIST 
 
 
 
Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation in the office or on site. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for New Construction outlined in Section 30.930.7(c) of the City Code, as well 
as, the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   

 

NEW BUILDING TYPE DRAWINGS (refer to required drawing guidelines) 
□ single-family residence □ floor plans 

□ multi-family residence □ elevations (all sides) 

□ commercial building □ roof plan 

□ mixed use building □ list of windows and doors, including size, material, design 

□ institutional building □ context drawing showing adjacent buildings 

□ garage □ perspective 

□ accessory structure □ site plan 

□ other □ legal plat of survey 
 
 

WRITTEN DESCRIPTION 
□ describe new structure including levels, foundation, siding, windows, doors, roof and details 

□ state how the Richmond Old and Historic Districts Handbook and Design Review Guidelines informed the proposed 
work, site specific pages and sections of the Guidelines that apply 

□ material description; attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ site as seen from street, from front and corners, include neighboring properties 
 

1103 West Franklin St



 1103 W Franklin St. Carriage House Renovation 
 CAR Application 

 This proposed renovation project concerns an existing carriage house 
 located at the southern end of 1103 West Franklin Street. Per the city 
 GIS records, the house at 1103 W. Franklin St. was built around 1920. 
 The detached garage was likely built at the same time, as it appears on 
 the 1924 Sanborn Map with the main house. The house was originally 
 single family and currently has four units. 

 The existing carriage house structure is brick and timber, and sits along 
 the northwest and southwest property lines. The building has two 
 stories and per city records contains 1,056 sqft. Currently used as 
 storage space, the proposal includes reinstating the second floor 
 dwelling unit and reconfiguring the garage. The 1924 Sanborn Map has 
 accessory buildings of similar scale and material lining the alley at 
 neighboring properties. 

 The project is located in an R-6 Single-Family Attached Residential 
 District. The owner will be applying for a Special Use Permit to 
 accommodate the proposed living unit. 

 Per the Richmond 300 Master Plan: 

 Goal 14:  Preserve, expand, and create mixed income communities, by 
 preserving existing housing units and developing new ones–both renter- 
 and owner occupied–throughout the city. 
 Objective 14.1:  Increase city-wide awareness of the importance of 
 integrating housing at all income levels into every residential 
 neighborhood so every household has housing choice throughout the 
 city. 

 Handbook and Design Review Guidelines: 

 The changes to be made are categorized under the  New Construction 
 section as  newly built elements added to an existing structure. 

 Doors and Windows: 
 1. The size, proportion and spacing patterns of door and window 
 openings on a new addition should follow patterns established by the 
 original building. …Wide, horizontal so-called “picture windows”...are 
 strongly discouraged. 



 2. The architectural appearance of original windows should be used as 
 models for new windows. …New glass should be clear without reflective 
 coatings…. 
 4. Original masonry openings for doors and windows should be 
 maintained. 

 Process: 

 The garage doors of the accessory structure will be reconfigured along 
 the alley-facing facade. The southeast door will be reconfigured under 
 the existing header, and the new garage door will be a composite 
 material. The northwest existing door on that facade will be replaced by 
 a cementitious composite wall with three windows. These windows will 
 be similar in proportion to the existing carriage house windows, but 
 have a 6 over 1 lite configuration instead of the existing 6 over 6. The 
 trim board along the bottom of this new wall will also be cementitious. 
 This wall will be recessed from the finished face of the brick facade, 
 reflecting the setback condition of the original garage doors. The 
 remainder of this facade will be restored. 

 No changes, other than minor restoration, will be made to the northwest 
 or southeast facades, or the fences that run along the property lines. 
 The facade facing the main house will have a new stair and second 
 floor door added. This face of the building and its alterations will be 
 visible from neither Boyd St, nor the alley rights of way. 

 Sanborn Map Image, from the Library of Congress: 



 Images of the Carriage House at 1103 West Franklin St.: 
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EXISTING WEST FACADE
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