
Created 7/2016 

 

CERTIFICATE OF APPROPRIATENESS 
 

ALTERATION AND ADDITION CHECKLIST 
 
 
 

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   
 
BUILDING TYPE ALTERATION TYPE 

□ single-family residence □ garage □ addition □ roof 

□ multi-family residence □ accessory structure □ foundation □ awning or canopy 

□ commercial building □ other □ wall siding or cladding □ commercial sign 

□ mixed use building   □ windows or doors □ ramp or lift 

□ institutional building   □ porch or balcony □ other 
 

WRITTEN DESCRIPTION 

□ property description, current conditions and any prior alterations or additions 

□ proposed work: plans to change any exterior features, and/or addition description 

□ current building material conditions and originality of any materials proposed to be repaired or replaced 

□ proposed new material description:  attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ elevations of all sides 

□ detail photos of exterior elements subject to proposed work 

□ historical photos as evidence for restoration work 

 
DRAWINGS (refer to required drawing guidelines) 

□ current site plan □ list of current windows and doors □ current elevations (all sides) 

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides) 

□ current floor plans □ current roof plan □ demolition plan 

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight 

□ legal “plat of survey” 





Additional Sheets 

Application for Certificate of Appropriateness 

2519 East Grace Street 

 

Project Description (Continued): 

The two-story brick side-passage house at 2519 East Grace Street was built in about 1860. It features 

Italianate details including a bracketed cornice on the front and a stepped parapet on the side walls, cast 

iron window heads, and a shallow standing-seam metal gable roof.  An original, semi-detached, two-

story, brick service ell extends to the rear. The rear yard is surrounded by a mid-to-late twentieth-

century brick wall.  

The three-story porch at the rear of the house was previously altered with modern box posts and 2x6 

railing. The railing was replaced one year ago as part of an incremental scheme to provide improved 

safety with the intention of eventually enclosing the porch. The porch is located below the main roof, 

which includes an original cornice and entablature. A ghost on the rear brick wall shows the width of 

former pilasters that supported the roof above.  

Using simplified detail, the porch enclosure includes a square corner column and engaged pilasters 

against the walls. Since the upper floor contains a bedroom, panels alternate with windows. On the 

lower floor the wall will be filled with fixed and casement windows. A glass-panel door to the exterior 

will be provided at the left side of the south face of the porch. The stairway to the porch from the 

ground will be replaced with a new painted wood stair.  

The rear yard is enclosed with a brick wall. The gate in the side wall of the rear yard is too narrow to 

accommodate equipment needed to serve the house and garden. The applicant wishes to add a new 8’-

4” wide gateway on the alley at the rear for increased site access. The gate would consist of a rolling 

painted metal batten-type gate with painted metal jambs placed against the ends of the brick wall. The 

surface of the gates visible from the exterior will consist of vertical tongue-and-groove boards. The 

enlarged opening in the brick would be neatly made to suit the existing brick coursing. Details and 

approximate dimensions are shown in the attached drawings.  

 

 

 

 

 

 

 

 



     

Front elevation from the northeast before the most recent alterations, 2021 

 



 

East side elevation from east before the most recent alterations, 2021 



 

South elevation from the south before the most recent alterations, 2021. 



        

Rear porch today from the southeast (left) and detail showing ghost of pilaster (right) 

 

 

 

 

 

 

 

 

 

 



 

Existing gate in the east side wall from the southeast to remain.  

 

 

 

 

 

 

 



 

South face of brick wall at rear of property from the southwest.  
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