
  
 

COMMISSION OF ARCHITECTURAL REVIEW 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

 

Date/time rec’d:        

Rec’d by:      

Application #:      

Hearing date:      

Applicant Type:   □ Owner □ Agent        
□ Lessee □ Architect □ Contractor 

□ Other (please specify): 

Signature of Owner         Date    

 

PROPERTY (location of work) 

Address         

Historic district        

APPLICANT INFORMATION 

Name              Phone      

Company             Email      

Mailing Address        

         

OWNER INFORMATION (if different from above) 

Name              Company      

Mailing Address             Phone      

              Email     

PROJECT INFORMATION 

Review Type: □ Conceptual Review □ Final Review  
Project Type: □ Alteration □ Demolition □ New Construction 

(Conceptual Review Required) 
Project Description: (attach additional sheets if needed) 

 

 

 

ACKNOWLEDGEMENT OF RESPONSIBILITY 

Compliance: If granted, you agree to comply with all conditions of the COA. Revisions to approved work require staff review 
and may require a new application and CAR approval. Failure to comply with the COA may result in project delays or legal 
action. The COA is valid for one (1) year and may be extended for an additional year, upon written request. 

Requirements: A complete application includes all applicable information requested on checklists to provide a complete 

and accurate description of existing and proposed conditions. Applicants proposing major new construction, including 

additions, should meet with Staff to review the application and requirements prior to submitting an application. Owner 

contact information and signature is required. Late or incomplete applications will not be considered. 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 

required and application materials should be prepared in compliance with zoning. 
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1114 N. 25th Street, Richmond, VA 23223
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Paulette McElwain
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(804) 301-5478
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NTSH, LLC
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paulettemcelwain@vlpp.org
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201 N. Hamilton St.
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Richmond, VA 23221-2601
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Proposed demolition of existing pre-manufactured structure on site and chain linked fencing at perimeter of property. Proposed new construction of a paved parking lot with fencing along the N. 25th Street frontage. Existing curb cut to remain at street entry as access to the site, and existing alley to be used as egress from the site. Minimum lighting requirements are being met on site so as to reduce light pollution. A low fence at the street front is to be of the language of the adjacent properties to the site. See attachments for additional information.
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Created 7/2016 

 
CERTIFICATE OF APPROPRIATENESS 

 

DEMOLITION CHECKLIST 
 

 
 

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation in office or on site. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Demolition outlined in Section 30.930.7(d) of the City Code, as well as, the 
Richmond Old and Historic Districts Handbook and Design Review Guidelines. 

 

PROPERTY ADDRESS:   
 

WRITTEN DESCRIPTION 

□ property description, current conditions and any prior alterations or additions 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location 

□ elevations (all sides) 

□ interior views that show structural damage and/or deterioration 

 

DRAWINGS 

□ legal “plat of survey” showing improvements 

 

DOCUMENTATION 

□ evidence of any consideration by the owner of uses and adaptive reuses, relocation or re-sale of the property 

□ rehabilitation cost estimates, itemized and detailed  

□ comparison costs of rehabilitation of the existing building, demolition of the building and new construction 

□ report by a licensed structural engineer on the feasibility of rehabilitation 

□ evidence that the building does or does not contribute to the historic character of the Old and Historic District 

□ complete architectural plans and drawings of the intended future use of the property (See CAR New Construction 
checklist) 

□ plans to reuse or recycle -- list of building materials to be salvaged 
 

 
 



 

Created 7/2016 

 
CERTIFICATE OF APPROPRIATENESS 

 

NEW CONSTRUCTION CHECKLIST 
 

 
 

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation in the office or on site. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for New Construction outlined in Section 30.930.7(c) of the City Code, as well 
as, the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 

 

PROPERTY ADDRESS:   

 

NEW BUILDING TYPE DRAWINGS (refer to required drawing guidelines) 

□ single-family residence □ floor plans 

□ multi-family residence □ elevations (all sides) 

□ commercial building □ roof plan 

□ mixed use building □ list of windows and doors, including size, material, design 

□ institutional building □ context drawing showing adjacent buildings 

□ garage □ perspective 

□ accessory structure □ site plan 

□ other □ legal plat of survey 
 
 

WRITTEN DESCRIPTION 

□ describe new structure including levels, foundation, siding, windows, doors, roof and details 

□ state how the Richmond Old and Historic Districts Handbook and Design Review Guidelines informed the proposed 
work, site specific pages and sections of the Guidelines that apply 

□ material description; attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ site as seen from street, from front and corners, include neighboring properties 

 



 

 

 
March 25th, 2019 
 
Commission of Architectural Review 
City of Richmond 
900 East Broad Street, Room 510 
Richmond, Virginia  23219 
 
 Project Address: 1114 North 25th Street, Richmond, Virginia, 23223 
 
To Whom It May Concern: 
 
Enclosed please find a completed application for a Certificate of Appropriateness for the demolition of the existing structure 
and proposed new work for the property located at 1114 N. 25th Street in the Union Hill Historic District. New work for the 
property includes a low decorative fence at the street corridor and paving for parking. Enclosed are descriptions of the 
existing conditions and proposed work, as well as images of the proposed elements. I have spoken with Carey Jones about 
the context of the project and the intent to remove the existing structure. The proposed new fence is within the context of the 
adjacent properties, in keeping with the Old & Historic District Guidelines. The paved parking lot will be maintained by the 
property owner. 
 
Enclosed please find twelve copies of this application for the Commission members, as well as a digital copy containing the 
application, site plan, and images. Please contact Baskervill if you require additional information. With this submittal, we are 
hoping to be placed on the Commission’s April 2019 agenda. 
 
Sincerely,  
 
 
 
Catherine Hendrick, AIA 
 
cc: Paulette McElwain 
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1-Story Metal Building and 7’-0” tall chain link fence, Existing Condition 
The subject property is located on N. 25th Street between Carrington Street and Venable Street. A public alleyway runs 
along the rear of the property. The existing structure is a pre-fabricated metal clad shed which has been neglected. The 
existing structure was constructed in the early 1970’s and sits on 0.2039 acres. The subject property does not conform to 
the Union Hill historic property guidelines, nor does it appear to be historic in nature on its own. The building is not a part of 
the historic character of an Old and Historic District. Asphalt paving partially covers the lot closer to N. 25th Street and 
overgrown gravel covers the back half of the lot. The perimeter of the property is enclosed by a chain link fence 
(approximately 7’ tall) that is overgrown with vines and topped by barbed wire.  
 
Paved Parking Lot with Landscaping and Decorative Fencing, Proposed Work 
The existing shed and foundation will be demolished and removed from the premises. The lot will be surfaced with parking, 
utilizing the existing concrete curb cut entrance to the property from N. 25th Street. A landscaped area will be utilized along 
the N. 25th Street corridor. The non-paved areas of the lot will be mulched. 
 
All existing barbed wire and chain link fencing will be removed in the demolition process. Mature trees along the property 
line are intended not to be removed. The proposed new fencing will be placed along the N. 25th Street frontage as indicated 
in the plan C4.01, enclosed. The proposed fencing will be fabricated from steel and be painted black to match the look and 
feel of the existing fences at the adjacent properties (1116 & 1118 N. 25th Street.) The fence will be approximately 42 inches 
in height and be taken to the ground level. Refer to the “Proposed New Work” images below for the intended look. 
 
The new fence, along with the landscaped bed of four Ilex glabra ‘Nigra’ shrubs, will enhance the curb appeal of the 
property. Refer to L1.01, enclosed, for additional information. 
 
The Old and Historic District Guidelines states ““Fences and walls help define property lines and outdoor spaces. Wood is 
the most common material for rear yard fencing throughout most Old and Historic Districts, but the City also has an 
unusually high number of cast iron fences and brick walls” (page 78). The Guidelines, however, also state “If not original to 
a site, new street-front fences, walls, and gates should be compatible with the historic structure in design, materials, and 
location, and should be based on physical or documentary evidence from the site. In instances where physical or 
documentary evidence does not exist, the proposed fence, wall, or gate should be compatible in design, materials, and 
location, and should look to precedent on the block face or the block face opposite, or within the district, but not outside the 
district. By following this guidance, in some circumstances, permission for new fences, walls, or gates may be granted” 
(page 77). 
 
As the proposed use of the lot is a parking lot, the screening of the property from N. 25th Street is important to reduce the 
visual impact of the lot. The intent is to meet the nature of the guidelines and to be visually appealing with shrubbery and a 
decorative fence at the street level. As discussed with Carey Jones on March 6th, 2019, a tall fence would create a 
detrimental impact on the existing surrounding structures and the block. 
 
Guidance documents consulted: 
Richmond Old and Historic Districts Handbook and Design Review Guidelines 
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Existing Conditions: 
 

Image 1 – View of curb entry, existing structure, existing chain link fence with barbed wire, and existing decorative fence at 
adjacent property. 
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Image 2 – View of curb entry, existing structure, existing chain link fence with barbed wire, and existing pole to be removed. 
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Image 3 – Overgrown trees and vines are present at the perimeter of the lot along the chain link fence. 
 

 
  



1114 N. 25th Street, Richmond, Virginia, 23223 
Continuation Sheet – Request for Certificate of Appropriateness               Page 6 of 8 

Proposed New Work: 
Image 4 – New decorative fence to match style and size of adjacent fencing at neighboring properties along N. 25th Street. 
 

 
 
Image 5 – New decorative fence to match style and size of adjacent fencing at neighboring properties along N. 25th Street. 
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C4.01   
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L1.01     
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