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City of Richmond
Department of Planning 
& Development Review

Location, Character, and Extent

LOCATION: JRPS Headquarter, Reedy Creek
COUNCIL DISTRICT: 5
PROPOSAL: Final review of new outbuildings
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Application for URBAN DESIGN COMMITTEE Review 

Department of Planning and Development Review 
Planning & Preservation Division 

900 E. Broad Street, Room 510 
Richmond, Virginia 23219 

(804) 646-6335 
http://www.richmondgov.com/CommitteeUrbanDesign 

Applicant Information 
(on all applications other than encroachments, a City agency representative must be the applicant) 

Name: __________________________________ Email: ____________________________________ 

City Agency: __________________________________________ Phone: _______________________ 

Address: __________________________________________________________________________ 

Main Contact (if different from Applicant): _________________________________________________ 

Company: ____________________________________________ Phone: _______________________ 

Email: _____________________________________________________________________________ 

Application Type Review Type 
__ Addition/Alteration to Existing Structure __ Encroachment __ Conceptual 
__ New Construction __ Master Plan  __ Final 
__ Streetscape __ Sign 
__ Site Amenity __ Other 

Project Name: ______________________________________________________________________ 

Project Address: ____________________________________________________________________ 

Brief Project Description (this is not a replacement for the required detailed narrative) :______________ 

__________________________________________________________________________________

__________________________________________________________________________________

__________________________________________________________________________________ 

last revised 11-12-2015 

Filing 
Applications can be mailed or delivered to the attention of  “Urban Design Committee” at the address 
listed at the top of this page. It is important that the applicant discuss the proposal with appropriate City 
agencies, Zoning Administration staff, and area civic associations and residents prior to filing 
the application with the UDC. 

Submittal Deadlines 
All applications and support materials must be filed no later than 21 days prior to the scheduled meeting 
of the Urban Design Committee (UDC). Please see the schedule on page 3 as actual deadlines are ad-
justed due to City holidays. Late or incomplete submissions will be deferred to the next meeting.  

UDC Background 
The UDC is a ten member committee created by City Council in 1968 whose purpose is to advise the 
City Planning Commission on the design of projects on City property or right-of-way. The UDC provides 
advice of an aesthetic nature in connection with the performance of the duties of the Commission under 
Sections 17.05, 17.06 and 17.07 of the City Charter. The UDC also advises the Department of Public 
Works in regards to private encroachments in the public right-of-way. 
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Application for URBAN DESIGN COMMITTEE Review 

Department of Planning and Development Review 
Planning & Preservation Division 

900 E. Broad Street, Room 510 
Richmond, Virginia 23219 

(804) 646-6335 
http://www.richmondgov.com/CommitteeUrbanDesign 

Submission Requirements 
 10 copies of the application cover sheet and all support materials (see below), unless the application is for an
encroachment, in which case only 6 copies are required. Plan sheets should be 11” x 17”, folded to 8 1/2” x 11”. If 
it is not possible to scale plans to these dimensions, please provide one set of larger, scaled plans.  
 An electronic copy (PDF preferred) of all application materials, which can be burned to disc, emailed, or deliv-
ered by FTP. 

All applications must include the attached cover sheet and the following support materials, as applicable to the 
project: 

For Conceptual Review 
 A detailed project narrative which includes the following: purpose of the project, project background, pro-
ject budget and funding sources, description of construction program and estimated construction start 
date (description should also provide information on the surrounding area to provide context). 
 A site plan for the project indicating site characteristics which include: building footprints, parking areas,
pedestrian routes, recreation areas, open areas and areas of future expansion. 
 A set of floor plans and elevations, as detailed as possible.
 A landscaping plan which shows the general location and character of plant materials and notes any
existing tree to be removed. 

For Final Review 
 A detailed project narrative which includes the following: purpose of the project, project background, pro-
ject budget and funding sources, description of construction program and estimated construction start 
date (description should also provide information on the surrounding area to provide context). 
 A site plan for the project indicating site characteristics which include: building footprints, parking areas,
pedestrian routes, recreation areas, open areas and areas of future expansion. 
 A set of floor plans and elevations, as detailed as possible.
 A landscaping plan that includes a complete plant schedule, the precise location of all plant materials,
and a landscape maintenance analysis. The plant schedule must show number, size and type of each 
planting proposed. If existing trees are to be removed, their size, type and location must be noted on the 
landscape plan. 
 The location of all lighting units should be noted on a site plan, including wall-mounted, site and parking
lot lighting. Other site details, such as benches, trash containers and special paving materials, should also 
be located. Include specification sheets for each item. 
 Samples of all proposed exterior building materials, including but not limited to brick, mortar, shingles,
siding, glass, paint and stain colors. When as actual sample cannot be provided, a product information 
sheet that shows the item or a photo of an existing item may be substituted. 

Review and Processing 
Once an application is received, it is reviewed by staff, who compiles a report that is sent to the UDC. A copy of 
the report and the meeting agenda will be sent to the applicant prior to the meeting. The applicant or a representa-
tive should be present at the UDC meeting or the application may be deferred to the next regularly scheduled 
meeting. It is also strongly suggested that a representative of the City Agency which will have final responsibility 
for the item be present at the meeting (if the applicant and the representative are not the same). Once the UDC 
recommends action on the application, it is automatically placed on the agenda for the next City Planning Com-
mission (CPC) meeting. An exception to this is encroachment applications, recommendations for which are for-
warded to the Department of Public Works. The applicant or a representative must be present at the CPC meeting 
or the application may be deferred to the next regularly scheduled meeting.   
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Application for URBAN DESIGN COMMITTEE Review 
 

Department of Planning and Development Review 
Planning & Preservation Division 

900 E. Broad Street, Room 510 
Richmond, Virginia 23219 

(804) 646-6335 
http://www.richmondgov.com/CommitteeUrbanDesign 

For further information or assistance, please contact the Planning and Preservation Division by 
phone at (804) 646-6335 or by email at DCDCompPlan@RichmondGov.com.  
 
Information about the UDC along with the application and meeting schedule is available at the 
City of Richmond website, http://www.richmondgov.com/CommitteeUrbanDesign 

MEETING SCHEDULE 2015-2016 
 

 

UDC Meetings UDC Submission Deadlines 
Anticipated Date of Planning Com-
mission Following the UDC Meeting 

December 10, 2015 November 12, 2015* January 4, 2016 

January 7, 2016 December 10, 2015** January 19, 20161 

February 4, 2016 January 14, 2016 February 16, 20162 

March 10, 2016 February 18, 2016 March 21, 2016 

April 7, 2016 March 17, 2016 April 18, 2016 

May 5, 2016 April 14, 2016 May 16, 2016 

June 9, 2016 May 19, 2016 June 20, 2016 

July 7, 2016 June 16, 2016 July 18, 2016 

August 4, 2016 July 14, 2016 September 6, 20163 

September 8, 2016 August 18, 2016 September 19, 2016 

October 6, 2016 September 15, 2016 October 17, 2016 

November 10, 2016 October 20, 2016 November 21, 2016 

December 8, 2016 November 10, 2016* January 3, 20174 

1 Monday, January 18th is a City of Richmond Holiday 
2 Monday, February 15th is a City of Richmond Holiday 
3 Monday, September 5th is a City of Richmond Holiday 
4 Monday, January 2nd, 2017 is a City of Richmond Holiday 
* Moved forward to account for Thanksgiving Holiday Schedule 
** Moved forward to account for Winter Holiday Schedule 



JRPS Warehouses – UDC Narrative 

January 18, 2017 

Purpose of the Project 

As the size and visitation to James River Park System has grown over the years so has its staff 
which now includes three distinct divisions housed under one small park headquarters building. 
Park Operations, Park Programing, and Trails/Greenway Maintenance all operate out of the 
facility at Reedy Creek.  In addition to the need for a dedicated space to house Park Programing 
separate from Park and Trail Maintenance, there is a great need to bring the park into 
compliance with its Storm Water Management Plan.  Currently, a surplus of refuse and recycling 
containers are housed behind a worn down wood fence and maintenance equipment and other 
materials are stored out in plain sight and in shipping containers at the facility. The new 
maintenance warehouse will eliminate the need for the shipping containers and house the 
majority of maintenance equipment and materials indoors, with access to tools, power and other 
necessities. The outdoor programming and education warehouse will house the equipment 
needed for all programs, including bikes, kayaks, and other related equipment. 

Project Background 

The City of Richmond has contracted with Timmons Group and 3North through the City’s on call 
contract for A/E services to handle the design and construction oversight of the new warehouse 
facilities. As a part of the overall conservation easement for the James River Park, this project 
will have a special emphasis on sustainable construction. Green roofs, water storage systems, 
infiltration systems, and pervious paving will all be incorporated into the project in an effort to 
decrease overall impervious cover. The conservation easement holders have reviewed the 
project in detail and support the development of these facilities. 

Project Budget and Funding Sources 

Currently, there is no funding available for the construction of this project; however, there is 
hope that funding will be forthcoming to support the construction in the near future. The 
anticipated budget for construction of this project is between $600,000 and $800,000. An initial 
amount of $300,000 is anticipated to come from the City’s capital improvements budget for 
Parks and Recreation Facilities for FY17 which would fund one of the facilities. 

Description of Construction Program 

Demolition and removal of the existing shipping containers and fencing will be done at the 
outset to clear the way for the remaining work. Minimal tree clearing will be necessary with this 



 

project and only seven trees are planned for removal with strict preservation measures in place 
for the remaining trees to be preserved in proximity of construction activity. To offset removal of 
these seven trees, the landscape plan proposes a replacement ratio of greater than 2:1 with 
Virginia native species. Power to each warehouse will be provided along with water service for 
hose bibs. The plan calls for the construction of two warehouse structures and a small 
outbuilding that will be encased with board and batten plywood stained in earth tones and will 
include several roll up bay doors and standard sized doors. The architecture of the building will 
be complimentary to the existing headquarters structure and will be compliant with the 
conservation easement guidelines. The facility to the West of the existing headquarters building 
will become the Park Programming Equipment facility and the building to the East will become 
the Park Operations and Trails Maintenance facility with dedicated storage areas for commonly 
used materials already stored on site. Green roofs, water storage systems, infiltration measures, 
and pervious paving will all be incorporated into the plan for the facilities. Interpretation of these 
green technologies through signage and other programs will be incorporated at a later time but 
are essential to the mission of the James River Park Service.  

 

Estimated Construction Start Date 

TBD – Funding not yet available for the construction of this project. Construction could start as 
early as May of this year for one of the facilities if funding is awarded. 
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u d c  s u b m i t t a l
J R P S  -  R E E D Y  C R E E K  F A C I L I T Y

RICHMOND, V IRGINIA



This Concept Plan, undertaken by 3north, PLLC in 2017, was prepared exclusively for James River Park System.
All content © 3north 2017.

This study may not be photocopied, scanned, archived, or retained electronically, 
or reproduced in any form, without written permission from 3north.
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jrps - reedy creek facility - master plan
Plan Rendering - UDC - January 18, 2017
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1.   EQUIPMENT BUILDING A
2.   EQUIPMENT BUILDING B
3.   MAINTENANCE BUILDING 
4.   OPEN AIR STORAGE BAY
5.   RECYCLING ON CONC. PAD
6.   DUMPSTER ON CONC. PAD
7.   WOODEN ENCLOSURE
8.   TRAILER STORAGE
9.   BULK MATERIALS STORAGE
10. GRAVEL TO MATCH EX.
11. PERM. GRASS PAVERS

12. STD. DOOR WITH STOOP (TYP.)
13. ROLL-UP BAY DOOR (TYP.)
14. GRAVEL DIAPHRAM FOR SWM
15. HOSE BIBS
16. RAIN BARREL (TYP.)
17. EX. BOULDERS REPLACED
18. NATIVE/ EDIBLE LANDSCAPING
19. EX. HOSE BIBS REPLACED
20. EX. FOREST TO REMAIN
21. EX. STAFF PARKING (16)
22. EX. PARALLEL PARKING (7)

NOTE: ALL AREAS DISTURBED BY CONSTRUCTION WILL BE LANDSCAPED 
WITH NATIVE PLANTINGS, GRASS, AND/OR EDIBLE NATIVE PLANTINGS. 
MINIMAL CLEARING IS REQUIRED FOR THIS PROJECT (7 TREES) AND 
TREES HAVE BEEN REPLACED AT 2:1 RATIO. BUILDINGS WILL HAVE A 
GREEN ROOF TRAY SYSTEM TO REDUCE IMPERVIOUS FOOTPRINT.

0 40’ 80’

SCALE 1”=40’

O U T D O O R  E D U C A T I O N  C E N T E R JANUARY 18, 20173 N O R T H 1
J A M E S  R I V E R  P A R K  -  R E E D Y  C R E E K  F A C I L I T Y

Site Plan
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Overall Area Plan
Scale: 1” = 40’
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Equipment Building A - First Floor Plan
Scale: 1/8” = 1’-0”
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Equipment Building A - Storage Loft Plan
Scale: 1/8” = 1’-0”
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Equipment Building A - Roof Plan
Scale: 1/8” = 1’-0”
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Equipment Building B - East Elevation
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Equipment Building B - West Elevation
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Equipment Building B - Roof Plan
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Equipment Building B - South Elevation
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Equipment Building B - Floor Plan
Scale: 1/8” = 1’-0”

Equipment Building B - East Elevation
Scale: 1/8” = 1’-0”

Equipment Building B - North Elevation
Scale: 1/8” = 1’-0”

Equipment Building B - West Elevation

Equipment Building B - South Elevation



O U T D O O R  E D U C A T I O N  C E N T E R JANUARY 18, 20173 N O R T H 10
J A M E S  R I V E R  P A R K  -  R E E D Y  C R E E K  F A C I L I T Y

Maintenance Building - Floor Plan
Scale: 1/8” = 1’-0”
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Maintenance Building - Roof Plan
Scale: 1/8” = 1’-0”
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Maintenance Building - North Elevation
Scale: 1/8” = 1’-0”

Maintenance Building - South Elevation
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Maintenance Building - West Elevation
Scale: 1/8” = 1’-0”

Maintenance Building - East Elevation
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