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Commission of Architectural Review 
Certificate of Appropriateness Application 

900 E. Broad Street, Room 510 
Richmond, VA 23219 

804-646-6569
Property (location of work) 
Property Address:          Current Zoning: 
Historic District:        

Application is submitted for: (check one) 
☐ Alteration
☐ Demolition
☐ New Construction

Project Description (attach additional sheets if needed): 

Applicant/Contact Person: 
Company: 
Mailing Address:  
City:   State:  Zip Code: 
Telephone: (         ) 
Email:  
Billing Contact?  Applicant Type (owner, architect, etc.): 

Property Owner:  
If Business Entity, name and title of authorized signee: 
Mailing Address:  
City:  
Telephone: (        ) 

State:  Zip Code: 

Email:  
Billing Contact?    
**Owner must sign at the bottom of this page** 

Acknowledgement of Responsibility 
Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action. The COA is valid 
for one (1) year and may be extended for an additional year, upon written request and payment of associated fee. 

Requirements: A complete application includes all applicable information requested on checklists available on the CAR website 
to provide a complete and accurate description of existing and proposed conditions, as well as payments of the application fee. 
Applications proposing major new construction, including additions, should meet with staff to review the application and 
requirements prior to submitting. Owner contact information and signature is required. Late or incomplete applications will not 
be considered. 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 
required. Application materials should be prepared in compliance with zoning. 

Property Owner Signature:      Date:  
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Certificate of Appropriateness 
Application Instructions 

Staff Contact: (804)-646-6569 | alex.dandridge@rva.gov 

Before You Submit 
In advance of the application deadline, please contact staff to discuss your project, application requirements, and if 
necessary, to make an appointment to meet with staff for a project consultation. The CAR website has additional project 
guidance and required checklists: www.rva.gov/planning-development-review/commission-architectural-review.  

Application deadlines are firm. All materials must be submitted by the deadline to be considered at the following 
Commission meeting. Designs must be final at the time of application; revisions will not be accepted after the deadline. 
Incomplete and/or late applications will not be placed on that month’s agenda. 

Submission Requirements 
Please submit applications to staff via email with the project address in the subject line. Submit the following items via email 
to staff: 

• One (1) signed and completed application (PDF) – property owner signature required.
• Supporting documentation, as indicated on the checklist, which can be found under the ‘Application Information’ tab

on the website.
• Payment of application fee, if required. Payment of the fee must be received before the application will be

scheduled. An invoice will be sent via the City’s Online Permit Portal. Please see fee schedule available on the CAR
website for additional information.

A complete application includes a signed application form, legible plans, drawings, elevations, material specifications, and 
payment of the required fee as described in the City Code of Ordinances Sec. 30-930.6(b). The Commission will not accept 
new materials, revisions, or redesigns at the meeting. Deferral until the following month’s meeting may be necessary in such 
cases to allow for adequate review by staff, Commissioners, and public notice, if required. 

Meeting Information and Application Due Dates 
• The Commission meets on the fourth Tuesday of each month, except for December when it meets on the third 

Tuesday.
• Application hearings start at 4:00pm. Meetings are held in person at City Hall in the 5th floor conference room. 

Participation via Microsoft Teams is available. It is strongly recommended that at least one person, either the owner 
or applicant, attend the meeting in person.

• All applications are due at 12 noon the Friday after the monthly CAR meeting, except in December, when 
applications are due the following Monday. For a list of meeting dates and submission deadline dates for each 
meeting please visit www.rva.gov/planning-development-review/commission-architectural-review or contact staff.

• Revisions to applications that have been deferred or conceptually reviewed at a CAR meeting can be submitted nine 
(9) business days after that meeting in order to be reviewed at the following meeting. Please contact staff to confirm 
this date.

• New construction will be required to go through a conceptual review. The conceptual review is non-binding.
• Applicants are encouraged to reach out to any relevant civic associations and immediate neighbors for new 

construction or large-scale projects prior to submitting to the Commission of Architectural Review.











AREA CALCULATIONS
Heated Area
1st Floor Livable 1740 SF
2nd Floor Livable 1740 SF

3480 SF
Unheated Area
Front Porch 1 st Floor 211 SF
Front Porch 2 nd Floor 211 SF

421 SF
Total 3902 SF

COPYRIGHT NOTICE
APPROVAL SET

NOT FOR CONSTRUCTION

C&M PROPERTIES

803 N 21ST
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WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-2.00
EXISTING 1ST FLOOR PLAN1
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NOTE:  
1.  ALL DIMENSIONS ARE FROM OUTSIDE EDGE OF EXTERIOR WALL   
     SHEATHING OR FACE OF STUD, U.N.O.
2.  ALL DOOR & WINDOW HEADERS IN EXTERIOR WALLS TO BE (2) 2X8 U.N.O.
3.  ALL INTERIOR DOOR HEADERS TO BE (2) 2X4, U.N.O.
4.  PROVIDE PRESSURE TREATED LUMBER @ HOUSE BAND WHERE ALL 
     DECK, PORCH & APPURTENANCES ARE CONNECTED. 
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WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-2.20
PROPOSED 1ST FLOOR PLAN1

NOTE:
EXTERIOR RISER HEIGHT MAX 8 
1/4" AND MIN TREAD DEPTH 9"
[R311.7.5 VRC]

NOTE:
THE FINISHED GRADE SHALL BE 
SLOPED AWAY FROM THE 
FOUNDATION WALLS A MINIMUM 
OF 5% WITHIN THE FIRST 10 FT 
FROM THE FOUNDATION
[R401.3 VRC]

NOTE:  
1.  ALL DIMENSIONS ARE FROM OUTSIDE EDGE OF EXTERIOR WALL   
     SHEATHING OR FACE OF STUD, U.N.O.
2.  ALL DOOR & WINDOW HEADERS IN EXTERIOR WALLS TO BE (2) 2X8 U.N.O.
3.  ALL INTERIOR DOOR HEADERS TO BE (2) 2X4, U.N.O.
4.  PROVIDE PRESSURE TREATED LUMBER @ HOUSE BAND WHERE ALL 
     DECK, PORCH & APPURTENANCES ARE CONNECTED. 
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WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-2.60
2ND FLOOR PLAN1
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NOTE:  
1.  ALL DIMENSIONS ARE FROM OUTSIDE EDGE OF EXTERIOR WALL   
     SHEATHING OR FACE OF STUD, U.N.O.
2.  ALL DOOR & WINDOW HEADERS IN EXTERIOR WALLS TO BE (2) 2X8 U.N.O.
3.  ALL INTERIOR DOOR HEADERS TO BE (2) 2X4, U.N.O.
4.  PROVIDE PRESSURE TREATED LUMBER @ HOUSE BAND WHERE ALL 
     DECK, PORCH & APPURTENANCES ARE CONNECTED. 

Per Section R310 of the 2018 VA Residential Code, 
basements, habitable attics, and every sleeping room 
must have at least one operable emergency escape and 
rescue opening. The sill height shall be not more than 
44" to the bottom of the clear opening. Openings not on 
grade level shall have a min. net clear opening of 5.7sf. 
The min clear opening height shall be 24". The min clear 
opening width shall be 20". 
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WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-2.70
ROOF PLAN1
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GENERAL ROOF PLAN NOTES:

1) FINISHED OVERHANG TO BE 1'-0" PAST EXTERIOR WALL 
SHEATHING, U.N.O.. TRUSS FRAMING TO BE 10 1/2" PAST WALL 
SHEATHING TO ACCOMMODATE BLOCKING AND FINISH TRIM.  SEE 
"TYPICAL WALL SECTION".

2) ROOF SLOPE ARROWS POINT IN THE DIRECTION IN WHICH WATER 
WILL FLOW.

3) DO NOT CUT OR ALTER ENGINEERED ROOF TRUSSES. IF A TRUSS IS 
BROKEN OR CUT, NOTIFY FIELD MANAGER.

4) BRACE TRUSSES PER MANUFACTURERS SPECIFICATIONS.  BRACING 
    DIAGRAMS TO BE PROVIDED BY TRUSS MANUFACTURER.  FRAMER 
TO VERIFY THAT TRUSS BEARING POINTS ALIGN W/ SUPPORTING 
MEMBERS.

5) ALL TRUSS HANGERS TO BE INSTALLED PER HANGER 
MANUFACTURERS SPECIFICATIONS.



1ST FLOOR
0' - 0"

1ST FLOOR PLATE
8' - 1 1/2"

2ND FLOOR
9' - 2 1/4"

2ND FLOOR PLATE
17' - 3 3/4"

T.O. FOUNDATION
-1' - 2 1/4"

1ST WINDOW HT.
6' - 11"

2ND WINDOW HT.
16' - 1 1/4"

8'-
1 1

/2"

6'-
11
"

8'-
1 1

/2"

6'-
11
"

1ST FLOOR
0' - 0"

1ST FLOOR PLATE
8' - 1 1/2"

2ND FLOOR
9' - 2 1/4"

2ND FLOOR PLATE
17' - 3 3/4"

T.O. FOUNDATION
-1' - 2 1/4"

1ST WINDOW HT.
6' - 11"

2ND WINDOW HT.
16' - 1 1/4"

8'-
1 1

/2"

6'-
11
"

8'-
1 1

/2"

6'-
11
"

WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-3.00
FRONT VIEW1

WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-3.00
LEFT VIEW2
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WHEN PRINTED ON 11"x17" / ANSI B PAPER SIZE1/8" = 1'-0"A-3.10
RIGHT VIEW2
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DOOR SCHEDULE
Type Count Comments

Door_Exterior Double Swing Full Lite
2068

4 (4) EXISTING

Door_Exterior Single Swing 1/2 Lite
2868

2 (2) NEW

Door_Exterior Single Swing 3068 1 (1) EXISTING
Door_Interior Double Swing 2868 4 (4) NEW
Door_Interior Single Swing 2068 5 (5) NEW
Door_Interior Single Swing 2468 12 (12) NEW
Door_Interior Single Swing 2668 12 (12) NEW
Door_Interior Single Swing 21068 4 (4) NEW
Grand total: 44

WINDOW SCHEDULE
Type Count Comments

Window_Eyebrow 46 2 (2) EXISTING
Window_Fixed 4040 1 (1) EXISTING
Window_Single Hung 2630 4 (4) NEW
Window_Single Hung 2850 2 (2) NEW
Window_Single Hung 3848 4 (4) EXISTING
Window_Single Hung Arch Top 2836 4 (4) EXISTING
Window_Twin Single Hung 5648 4 (4) EXISTING
Grand total: 21
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ELECTRICAL NOTES
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	Property Address: 803 N 21st Street
	Current Zoning: R-63
	Historic District: Union Hill
	Alteration: On
	Demolition: Off
	New Construction: Off
	ApplicantContact Person: Will GIllette
	Company: Baker Development Resources
	Mailing Address: 530 East Main Street, Suite 600
	City: Richmond
	State: VA
	Zip Code: 23219
	Telephone: 864
	undefined: 377-9140
	Email: will@bakerdevelopmentresources.com
	Property Owner: WHALE BAY LLC
	If Business Entity name and title of authorized signee: 
	Mailing Address_2: 2120 STAPLES MILL RD #200
	City_2: RICHMOND
	State_2: VA
	Zip Code_2: 23230
	Telephone_2: 
	undefined_2: 
	Email_2: 
	Date: 
	Text1: Rear addition to the existing multifamily dwelling.
	Dropdown2: [Yes]
	Dropdown3: [Agent]
	Dropdown4: []


