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CERTIFICATE OF APPROPRIATENESS 
 

ALTERATION AND ADDITION CHECKLIST 
 
 
 

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 

 
PROPERTY ADDRESS:   

 

BUILDING TYPE ALTERATION TYPE 

□ single-family residence □ garage □ addition □ roof 

□ multi-family residence □ accessory structure □ foundation □ awning or canopy 

□ commercial building □ other □ wall siding or cladding □ commercial sign 

□ mixed use building   □ windows or doors □ ramp or lift 

□ institutional building   □ porch or balcony □ other 

 

WRITTEN DESCRIPTION 

□ property description, current conditions and any prior alterations or additions 

□ proposed work: plans to change any exterior features, and/or addition description 

□ current building material conditions and originality of any materials proposed to be repaired or replaced 

□ proposed new material description:  attach specification sheets if necessary 

 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ elevations of all sides 

□ detail photos of exterior elements subject to proposed work 

□ historical photos as evidence for restoration work 

 

DRAWINGS (refer to required drawing guidelines) 

□ current site plan □ list of current windows and doors □ current elevations (all sides) 

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides) 

□ current floor plans □ current roof plan □ demolition plan 

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight 

□ legal “plat of survey” 
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1  EXISTING SOUTH FACADE

4  EXISTING NORTH FACADE

3  EXISTING WEST FACADE

3  EXISTING EAST FACADE
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CMU WALLBRICK SHED FOR

BOILER STORAGE

1  SHED & CMU WALL TO BE DEMOLISHED

STAIR AND SUNKEN

STORAGE TO BE INFILLED

EXTERIOR CMU WALL OF

ADDITION

MORTAR JOINT

EXTERIOR BRICK OF SHED

SHED STRUCTURE

POCKETING INTO EAST

FACADE OF PRIMARY

STRUCTURE

NEW BRICK THIS AREA

SUGGESTS SHED ROOF

STRUCTURE TO BE LATER

MODIFICATION

1A  EXTERIOR OF SHED & CMU WALL TO BE DEMOLISHED1B INTERIOR AT CHIMNEY1C INTERIOR ROOF FRAMING1D EXTERIOR AT ADDITION1E STAIRS TO ENTRY UNDER CANOPY

RECESSED

STAIRS

VIEW OF CORNER

AT IMAGE 1D

CHIMNEY

NORTH CMU WALL OF ADDITION  VISIBLE FROM

INSIDE OF SHED. DISCONTINUITY OF BRICK

SUGGESTS SHED TO BE LATER ADDITION

2  ADDITION TO BE DEMOLISHED

2A  EXTERIOR SOUTH FACADE OF ADDITION2B  EXTERIOR WEST FACADE OF ADDITION2C  EXTERIOR EAST FACADE OF ADDITION2D  INTERIOR NORTH FACADE OF ADDITION

CMU BUILT IN FRONT OF

PRIMARY STRUCTURE'S

BRICK SOUTH FACADE

DOOR AND OPENING

FROM ADDITION INTO

PRIMARY STRUCTURE

CMU WALL OF ADDITION
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1  NEW CANOPY PRECEDENT

4  EXISTING POST SIGN

EXISTING METAL CANOPY IN

SHOCKOE VALLEY AT AMERICAN

TOBACCO BUILDING

EXISTING SIGN POST AND

FRAME TO BE REUSED FOR

BUSINESS SIGNAGE, NOT TO BE

INTERNALLY ILLUMINATED

2  EXISTING PERSON DOOR BETWEEN PRIMARY STRUCTURE AND ADDITION 3  VIEW OF PREVIOUSLY INFILLED OPENING IN SOUTH  FACADE

VIEW OF DOOR AND OPENING

FROM ADDITION

VIEW OF DOOR AND OPENING

FROM PRIMARY STRUCTURE

STEEL LINTEL

5  EXISTING OPENING IN NORTH FACADE

EXISTING MASONRY OPENING

TO BE INFILLED WITH ROLL-UP

DOOR AND MAN DOOR, SEE

PROPOSED ELEVATIONS

6 EXISTING BRICK WALL TO BE DEMOLISHED7  EXISTING BILLBOARD AND BRICK RETAINING WALL

BILLBOARD TO BE REMOVED

BRICK WALL TO REMAIN AS

INDICATED ON PROPOSED SITE PLAN

BRICK WALL TO BE

REMOVED TO CORNER

EXISTING FENCE IN BRICK WALL

TO BE REMOVED AND REPLACED

WITH NEW, PROPOSED

DRAWINGS FOR ADDITIONAL

INFORMATION

EXTENTS OF DETERIORATING

LOW BRICK WALL

REBAR INSTALLED TO MEDIATE

OUTWARD LEAN OF WALL

DETERIORATING WALL CAP

DETERIORATING

SEGMENT OF WALL
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N. 21ST STREET

E
.
 
B

R
O

A
D

 
S

T
R

E
E

T

EXISTING CURB CUT TO REMAIN

FOR TWO-WAY ENTRY / EXIT

PROPOSED REUSE OF EXISTING

SIGNAGE

PROPOSED REMOVAL OF

EXISTING BILLBOARD

PROPOSED REMOVAL OF

EXISTING ADDITION

PROPOSED REMOVAL OF

EXISTING SHED

PROPOSED REMOVAL OF

EXISTING RETAINING WALL

PROPOSED CONCRETE / PAVER PATIO

EXISTING WALL ON ADJACENT

PROPERTY TO REMAIN

NEW SCREENING FOR PARKING,

SEE GENERAL NOTES FOR MORE

INFORMATION

EXISTING BRICK RETAINING

WALL TO REMAIN

PROPOSED CONCRETE PAD,

DUMPSTER AND ENCLOSURE

LOCATION, SEE GENERAL NOTES

FOR MORE INFORMATION ON

ENCLOSURE & SHEET A6 FOR

PRECEDENT IMAGERY

PROPOSED CONCRETE PAD, HVAC

EQUIP AND ENCLOSURE LOCATION, SEE

GENERAL NOTES  FOR MORE

INFORMATION ON ENCLOSURE & SHEET

A6 FOR PRECEDENT IMAGERY

EXISTING CURB CUT

EXISTING BRICK

RETAINING WALL TO

BE DEMOLISHED FOR

NEW GRADING

PROPOSED

SECONDARY

ENTRY / EXIT

NEW SCREENING FOR PARKING

TO REPLACE EXISTING FENCE,

SEE GENERAL NOTES FOR MORE

INFORMATION & SHEET A6 FOR

PRECEDENT IMAGERY

PROPOSED REMOVAL

OF DETERIORATING

LOW BRICK WALL

PROPOSED

ASPHALT DRIVE

PROPOSED

ASPHALT DRIVE
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PROPOSED REUSE

OF EXISTING SIGN

POST & FRAME

PROPOSED HVAC ENCLOSURE

REINTRODUCE MASONRY OPENING,  INSTALL

AUTOMATIC SLIDING DOORS AT INTERIOR FACE

1  FRONT / NORTH ELEVATION

REPLACE EXISTING SOLID

OVERHEAD DOOR WITH NEW

GLASS OVERHEAD DOOR

METAL CANOPY WITH TIE-BACKS TO

MATCH WIDTH OF OPENING, SEE

PRECEDENT / HISTORICAL IMAGERY FOR

EXISTING CANOPY IN SHOCKOE VALLEY

INFILL EXISTING PERSON DOOR

WITH STOREFRONT WINDOW

REPAINT THIS FACADE AND CHIMNEY

SLOPE UP

±
6
'
-
6
"

±
6
'
-
6
"

2  REAR / SOUTH ELEVATION

REMOVE EXISTING ROLL-UP DOOR

AND REPLACE WITH 8' WIDE ROLL

UP DOOR AND PERSON DOOR

EXISTING BRICK FACADE TO REMAIN

EXPOSED / UNPAINTED

PROPOSED HVAC EQUIPMENT AND

ENCLOSURE

PROPOSED CONCRETE PAD, DUMPSTER

AND ENCLOSURE

±
8
'
-
8
"

±
1
3
'
-
2
"

±

3

3
2

"
 
=

 
1
'
-
0
"

GENERAL EXTERIOR NOTES

A. ITEMS SHOWN IN ELEVATION BUT NOT NOTED ARE TO BE MAINTAINED WITH REPAIRS AS REQUIRED.

B. EXTERIOR PAINTED PRICK TO BE SCRAPED AND REPOINTED AS REQUIRED, AND REPAINTED ON ALL EXPOSED FACES.

C. UNPAINTED EXTERIOR BRICK TO BE REPOINTED AS REQUIRED.

D. ALL MASONRY OPENINGS TO REMAIN UNCHANGED UNLESS OTHERWISE NOTED. SEE NOTES ON ELEVATIONS REGARDING

REPLACEMENT WINDOWS AND DOOR PANELS WITHIN EXISTING OPENINGS.

E. EXISTING LINTELS IN FACADES TO REMAIN AND BE REPAINTED.

F. ALL NEW FENCING / SCREENING BASIS OF DESIGN TO BE HSS TUBE FRAMES WITH RIBBED METAL INFILL PANELS, PAINTED OR

FACTORY FINISHED IN COLOR TO MATCH.

G. ALL EXISTING CHAIN LINK AND BARBED WIRE FENCING TO BE REMOVED, REPLACED WITH NEW FENCING DESCRIBED ABOVE WHERE

INDICATED ON SITE PLAN.

H. ALL NEW STOREFRONT WINDOWS AND DOORS TO BE DARK BRONZE OR BLACK

PROPOSED PAINT COLORS

PAINTED BRICK

SHERWIN WILLIAMS SW 0008 CAJUN RED

PAINTED METAL ELEMENTS (LINTELS, HOLLOW METAL AND OVERHEAD

DOORS, METAL CAPS AT NORTH AND SOUTH FACADES, CANOPIES,

METAL ENCLOSURES / SCREENING)

SHERWIN WILLIAMS SW6258 TRICORN BLACK

PAINTED CEMENT BOARD SIDING

SHERWIN WILLIAMS SW6258 TRICORN BLACK

EXISTING LINTEL

TO BE REPAINTED

EXISTING LINTEL

TO BE PAINTED

INFILL WITH CEMENT BOARD

PANELS RECESSED BACK FROM

FACE OF BRICK AND PAINTED TO

MATCH ADJACENT DOORS

PROPOSED SCREENING

FOR PARKING

STEPPING DOWN WITH

SIDEWALK GRADE,

TYPICAL

EXISTING METAL CAPS

TO BE REPAIRED /

REPLACED AS

REQUIRED AND

PAINTED, TYPICAL

PROPOSED SCREENING FOR

PARKING

EXISTING SIGN POST

BEYOND

±
4
'
-
0
"

A
B

O
V

E

S
I
D

E
W

A
L

K
,

T
Y

P

PROPOSED DUMPSTER

ENCLOSURE



2
0

1
8
 
E

.
 
B

R
O

A
D

 
S

T
R

E
E

T
 
S

H
E

L
L
 
B

U
I
L
D

I
N

G

T
h

i
s
 
d

o
c
u

m
e

n
t
 
i
s
 
f
o

r
 
u

s
e

 
b

y
 
5

1
0

_
A

r
c
h

i
t
e

c
t
s
 
L

L
C

 
o

n
l
y
.
 
R

e
p

r
o

d
u

c
t
i
o

n
 
o

f
 
t
h

i
s
 
d

o
c
u

m
e

n
t
,
 
i
n

 
w

h
o

l
e

 
o

r
 
i
n

 
p

a
r
t
,
 
o

r
 
t
h

e
 
m

o
d

i
f
i
c
a

t
i
o

n
 
o

f
 
a

n
y
 
d

e
t
a

i
l
 
o

r
 
d

e
s
i
g

n
 
w

i
t
h

o
u

t
 
t
h

e
 
e

x
p

r
e

s
s
e

d
,
 
w

r
i
t
t
e

n
 
c
o

n
s
e

n
t
 
o

f
 
5

1
0

_
A

r
c
h

i
t
e

c
t
s
 
L

L
C

 
i
s
 
p

r
o

h
i
b

i
t
e

d
.
 
A

l
l
 
r
i
g

h
t
s
 
r
e

s
e

r
v
e

d
.
 
C

o
p

y
r
i
g

h
t
 
2

0
1

8
 
 
5

1
0

 
a

r
c
h

i
t
e

c
t
s
 
L

L
C

C
A

R
 
A

P
P

L
I
C

A
T

I
O

N
 
|
 
2
0
1
8
.
0
4
.
2
7

A
6
 
 
P

R
O

P
O

S
E

D
 
|
 
E

X
T

E
R

I
O

R
 
E

L
E

V
A

T
I
O

N
S

±

3
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PROPOSED REUSE OF

EXISTING SIGN POST &

FRAME

PROPOSED HVAC

ENCLOSURE

1  SIDE / EAST ELEVATION

METAL CANOPY WITH

TIE-BACKS TO MATCH WIDTH

OF OPENING, SEE

PRECEDENT / HISTORICAL

IMAGERY FOR EXISTING

CANOPY IN SHOCKOE

VALLEY

2  SIDE / WEST ELEVATION

EXISTING, ORIGINAL WINDOW TO BE REFURBISHED, REPLACE

BROKEN PANES AS REQUIRED AND CAULK AROUND EDGES,

TYPICAL ALL WINDOWS THIS FACADE

NEW SHINGLE ROOF TO REPLACE EXISTING

IN-KIND, WITH NEW GUTTERS AND

DOWNSPOUTS, RELOCATED AS REQUIRED

TO NOT COVER WINDOWS

±4'-0"

EXISTING, ORIGINAL WINDOW TO BE REFURBISHED, REPLACE

BROKEN PANES AS REQUIRED AND CAULK AROUND EDGES,

TYPICAL ALL WINDOWS THIS FACADE

NEW SCREENING BEYOND FOR

PARKING

NEW LANDSCAPING

SCREENING FOR PARKING

NEW SCREENING FOR PARKING

NEW CONCRETE RETAINING

WALL AT ADJUSTED GRADE

3  PRECEDENT FOR PROPOSED PARKING SCREENING

4  PRECEDENT FOR PROPOSED HVAC /

DUMPSTER ENCLOSURES
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HSS TUBE POSTS PAINTED, TYPICAL

METAL RIBBED INFILL PANELS FRAMED

AND ATTACHED TO POSTS WITH

METAL ANGLES, ALL PAINTED

METAL MESH INFILL IN METAL C-CHANNEL

FRAMING, ATTACHED TO STRUCTURE ON

STANDOFFS, ALL PAINTED

METAL POSTS AND TOP

RAIL, PAINTED
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