
* Applicants must reside or work in the city.

Land Use, Housing and Transportation Standing Committee recommends approval of the following appointments: 

Board Name Criteria for Appointment Applicant Name Term 

Commission of 
Architectural Review 
(9 members) 
(page 2) 

Citizen of the city appointed at large David C. Cooley 
(page 3) 

04/11/2016 – 04/11/2019 
Succeeding Matthew D. Elmes, 
maximum number of terms 
served 

Urban Design 
Committee 
(10 members) 
(page 13) 

Member of a recognized local 
organization in one of the various 
fields of static arts * 

Dawn Hicks 
(page 14) 

04/11/2016 – 04/11/2019 
Succeeding Vaughn Whitney 
Garland, resigned 

Public Safety Standing Committee recommends approval of the following appointment: 

Board Name Criteria for Appointment Applicant Name Term 

Advisory Board for the 
Assessment of Towing 
Fees and the Storage of 
Vehicles 
(7 members) 
(page 21) 

Police Department representative Victoria Pearson 
(page 22) 

04/11/2016 – 03/22/2019 
Succeeding Sergeant Warren 
Andorfer, maximum number of 
terms served 
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Commission of Architectural Review 
 

Vacancy Chart 
as of 

May 9, 2016 
 
 
Nine (9) members who are citizens of the City.  One member shall be appointed from at least three 
(3) nominees made by the Better Housing Coalition, one shall be appointed from at least three (3) 
nominees made by the Richmond Chapter of the American Institute of Architects, one shall be 
appointed from at least (3) nominees made by the Historic Richmond Foundation, one shall be 
appointed from at least three (3) nominees made by the Richmond Association of Realtors, and five 
(5) shall be appointed from citizens of the City at-large.  Further, two (2) of the nine (9) members 
of the commission shall be residents of Old and Historic Districts.  One of the at-large members 
shall serve a concurrent term on the urban design committee.  No officer or employee of any 
organization that may nominate candidates for appointment to the commission shall be 
appointed as a member of the commission. The Commission shall elect from its membership, a 
chairman and vice-chairman.  The Director of the Department of Planning and Development 
Review shall appoint a secretary for the Commission who shall be a qualified employee of that 
department. 
 
 
(Assigned to the Land Use, Housing & Education Standing Committee) 
 
Member Patron Expiration 

Date 
Eligible for 
Reappoint. 

Interested in 
Reappoint. 

Qualification 

Matthew Elmes 
All members of 

Council 
01/28/2016 No - Citizen at large 

 
Contact:   
Marianne Pitts, Planner II 
Department of Planning & Development Review 
646-7550 
Marianne.pitts@richmondgov.com 
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Urban Design Committee  

Vacancy Chart 
as of 

May 9, 2016 

The Committee shall consist of ten (10) members who either reside in the City or have their primary place of 
business in the City.  Members shall be appointed by City Council.  One (1) of the members of the 
Committee shall be a registered architect; one (1) shall be a member of a recognized local organization in one 
of the various fields of static arts; one (1) shall be a member of the faculty of the arts division of a local 
college or university; one (1) shall be a registered professional engineer; one (1) shall be a business executive 
or professional; one (1) shall be a registered landscape architect or a person having demonstrated talent in 
landscape design; one (1) shall be a member of the City Planning Commission; one (1) shall be a member of 
the Commission of Architectural Review; and two (2) shall be citizens of the City appointed at-large. 

(Assigned to the Land Use, Housing & Education Standing Committee) 

Member Patron 
Expiration 

Date 
Eligible for 
Reappoint. 

Interested in 
Reappoint. 

Qualification 

Doug Cole 
All members of 

Council 
03/11/2016 No -

City Planning 
Commission 

representative 

Vaughn Garland 
All members of 

Council 
10/28/2015 No Resigned 

Representative of a 
recognized local 

organization in one of 
the various fields of 

static arts 

Contact:   
Jeff Eastman, Planner II 
Department of Planning & Development Review 
646-6348 
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City Council 

Authorities, Boards, Commissions and Task Forces Application 

Page 1 of 3

City of Richmond, Virginia 

(Name of Authority, Board, Commission or Task Force)

Title:  

Name:  

Home Address:

Home Telephone: Home Fax:

Personal  E-Mail Address: 

Employer: 

Job Title:  How Long?  

Business Address:

Business Telephone: Ext: Business  Fax:

Business  E-Mail Address

Is Your Place of Employment Located in the city of Richmond

Is your Place of Employment Located in the County?     If Yes, Which County? 

Are You A City 

Resident?      
If Yes, Which City Council District? Number of Years? 

Dawn    Hicks    

 County of Henrico-General Services      

URBAN DESIGN COMMITTEE       

Ms.       

000802   OVERBROOK ROAD   RICHMOND VA 23222      

 8046909897      

 Capital Projects Intern      

004301  E PARHAM ROAD   HENRICO VA  23228      

       

       

 dawnfhicks@gmail.com      

              

 hic042@henrico.us      

 Henrico      

       

 8045015981      

 3      Yes       

 No      

 Yes      

Do you or your employer have a contract, other than a contract of employment, either with the city of Richmond or with 

the entity to which you are seeking appointment?            No

If yes, please provide information on the nature of the contract.

____________________________________________________________________________________

Please List Your Educational Background and/or Other Expertise or Qualifications You Will Bring to This Authority, 

Board, Commission or Task Force:

- Ambitious hard working, professional graduate in a challenging discipline.

- Able to handle multiple duties and deadlines through team work and self motivation.

- Has intense analytic, conceptual, and organization skills to explore and create new forms of architecture.

- Successful in thought and design process and passionate about acquiring knowledge through interaction and 

research.

Education:

Bachelor of Science-Architectural Engineering

Master of Architecture

5 Week Study Abroad Program - China

Harvard Career Discovery Summer Program-Urban Design

Architecture Intern

Proficient In:

Computer Aided Design - Revit, SketchUp, Vectorworks, AutoCAD

Adobe Suite - Photoshop, Illustrator, Indesign

Other - QuickBooks, Microsoft Office

Awards:

AIA Alpha Rho Chi Bronze Medal (leadership, service, merit)

Print Date & Time: 12/9/201510:29:23AM Report Name: crMemberDetail.rpt3/30/16 14



City Council 

Authorities, Boards, Commissions and Task Forces Application 

Page 2 of 3

City of Richmond, Virginia 

Excellence in Critical Exploration Award

Phi Alpha Epsilon (Architectural Engineer Honor Society)

Alpha Lambda Delta (Freshman National Honor Society)

puter Aided Design - Revit, SketchUp, Vectorworks, AutoCAD

Adobe Suite - Photoshop, Illustrator, Indesign

Other - QuickBooks, Microsoft Office

____________________________________________________________________________________

List other city of Richmond Authorities, Boards, Commissions or Task Forces you currently or have previously served 

on. Please give date(s) and office(s) held, if applicable.

NA

____________________________________________________________________________________

Other Community Involvement:

Sixth Mount Zion Baptist Church 

-I.O.U. Richmond

-National Night Out

-Technology Assistant

-Financial Secretary

American Institute of Architecture, Associate

National Organization Minority Architects

-Co-founder of UNC-Charlotte Chapter 

-President 2009-2010

Delta Sigma Theta Sorority Inc.

____________________________________________________________________________________

(OPTIONAL) Please List Additional Information You Would Like Considered, or You May Copy and Paste Your Short 

Resume.

December 2014-Present

Capital Projects Intern

Department of General Services 

County of Henrico, Richmond, VA

-Develop schematic designs

-Review construction documents

-Review submittals, budgets, and project schedules

-Attend project planning/progress meetings

-Assist Capital Projects Managers as needed

July - October 2014

Temporary Office Manager

Evolve Architecture, Richmond, VA

-Budgeting/Contract Bid Award comparisons
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City Council 

Authorities, Boards, Commissions and Task Forces Application 

Page 3 of 3

City of Richmond, Virginia 

-Prepare construction billing and invoicing  

-Marketing Assistant-create and print marketing materials, RFP’s, Scope of Services reports, and client 

presentations

-Payroll-process time sheets

-Accounts Receivable/Payable-manage and apply payments, manage invoices,bills and financial reports

-Facilities management

2014 - Present

Technology Assistant

Sixth Mount Zion Baptist Church Richmond, VA

-Manage, maintain, document, and implement church technologies

-Backup and maintain digital resources

-Performs special assignments and assists as needed in other areas of the department

2011 - Present

Freelance Drafter/Graphic Artist

-Develop design schematics

-Develop 3D drawings and presentations

-Establish client’s vision for product/design.

-Create design solutions

-Develop concepts, graphics and layouts for product illustrations, company logos, and internet website

2011 - 2013

A/P Accountant

St. Joseph’s Villa, Richmond, VA

-Managed invoices and bills for the agency

-Day to day problem solving and resolution of billing and payment errors

-Performed monthly reconciliations, Month-end closing process for accounting department

-Generated and distributed monthly reports

-Performed training for new employees and agency leadership

-Prepared 1099’s, audit schedules and reconcile annual reports.

Interest:

Urban Design, Community Development, Architecture, Hip-Hop Inspired Architecture, and developing Sustainable 

Communities.

____________________________________________________________________________________

How Did You Hear About or Who Referred You to Apply for Appointment to This Authority, Board, Commission or Task 

Force?

Ms. Michelle Mosby

____________________________________________________________________________________

Telephone: (804) 646-7955 * Fax: (804) 646-7736

www.richmondgov.com/cityclerk

NOTE: This application is a public document. Completed applications will remain on file for consideration for six (6) 

months at which time it must be updated.

Office of the City Clerk, 900 East Broad Street, Suite 200, Richmond, Virginia U.S.A. 23219
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Advisory Board for the Assessment of Towing Fees  
and the Storage of Vehicles  

 
Vacancy Chart 

as of 
May 9, 2016 

 
 
The Board shall have three (3) representatives of the Police Department, three (3) towing and 
recovery operators, and one (1) member of the general public, who shall be a citizen of the City of 
Richmond, to be appointed by Council. 
 
Four members of the board shall constitute a quorum. 
 
 
(Assigned to the Public Safety Standing Committee) 
 
Member Patron Expiration 

Date 
Eligible for 
Reappoint. 

Interested in 
Reappoint. 

Qualification 

Warren Andorfer 
All members of 

Council 
03/22/2016 No - 

Police Department 
representative 

 
Contact:   
Lt. John Beazley 
200 W. Grace St. 
Richmond, Va. 23220 
804-646-6726 (w) 
John.beazley@richmondgov.com 
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