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Commission of Architectural Review 
Certificate of Appropriateness Application 

900 E. Broad Street, Room 510 
Richmond, VA 23219 

804-646-6569
Property (location of work) 
Property Address:          Current Zoning: 
Historic District:        

Application is submitted for: (check one) 
☐ Alteration
☐ Demolition
☐ New Construction

Project Description (attach additional sheets if needed): 

Applican
Company:
Mailing Address:  
City:   State:  Zip Code: 
Telephone
Email: 
Billing Contact?  Applicant Type (owner, architect, etc.): 

Property Owner
If Business Entity, name and title of authorized signee: 
Mailing Address:  
City:  
Telephone:

State:  Zip Code: 

Email:  
Billing Contact?    
**Owner must sign at the bottom of this page** 

Acknowledgement of Responsibility 
Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action. The COA is valid 
for one (1) year and may be extended for an additional year, upon written request and payment of associated fee. 

Requirements: A complete application includes all applicable information requested on checklists available on the CAR website 
to provide a complete and accurate description of existing and proposed conditions, as well as payments of the application fee. 
Applications proposing major new construction, including additions, should meet with staff to review the application and 
requirements prior to submitting. Owner contact information and signature is required. Late or incomplete applications will not 
be considered. 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 
required. Application materials should be prepared in compliance with zoning. 

Property Owner Signature:      Date:  

https://cor.maps.arcgis.com/apps/webappviewer/index.html?id=cf5282d10b6f40fcb361cde85dcc6fe4
1000 N 25th st.

Richmond Va 23223

Churchill

X

Improvements to Restore Historic Restaurant  

325 Burnwick Road 

VA

23227

Contractor

VA

23075

3/10/;2026
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Certificate of Appropriateness 
Application Instructions 

Staff Contact: (804)-646-6569 | alex.dandridge@rva.gov 

Before You Submit 
In advance of the application deadline, please contact staff to discuss your project, application requirements, and if 
necessary, to make an appointment to meet with staff for a project consultation. The CAR website has additional project 
guidance and required checklists: www.rva.gov/planning-development-review/commission-architectural-review.  

Application deadlines are firm. All materials must be submitted by the deadline to be considered at the following 
Commission meeting. Designs must be final at the time of application; revisions will not be accepted after the deadline. 
Incomplete and/or late applications will not be placed on that month’s agenda. 

Submission Requirements 
Please submit applications to staff via email with the project address in the subject line. Submit the following items via email 
to staff: 

• One (1) signed and completed application (PDF) – property owner signature required.
• Supporting documentation, as indicated on the checklist, which can be found under the ‘Application Information’ tab

on the website.
• Payment of application fee, if required. Payment of the fee must be received before the application will be

scheduled. An invoice will be sent via the City’s Online Permit Portal. Please see fee schedule available on the CAR
website for additional information.

A complete application includes a signed application form, legible plans, drawings, elevations, material specifications, and 
payment of the required fee as described in the City Code of Ordinances Sec. 30-930.6(b). The Commission will not accept 
new materials, revisions, or redesigns at the meeting. Deferral until the following month’s meeting may be necessary in such 
cases to allow for adequate review by staff, Commissioners, and public notice, if required. 

Meeting Information and Application Due Dates 
• The Commission meets on the fourth Tuesday of each month, except for December when it meets on the third 

Tuesday.
• Application hearings start at 4:00pm. Meetings are held in person at City Hall in the 5th floor conference room. 

Participation via Microsoft Teams is available. It is strongly recommended that at least one person, either the owner 
or applicant, attend the meeting in person.

• All applications are due at 12 noon the Friday after the monthly CAR meeting, except in December, when 
applications are due the following Monday. For a list of meeting dates and submission deadline dates for each 
meeting please visit www.rva.gov/planning-development-review/commission-architectural-review or contact staff.

• Revisions to applications that have been deferred or conceptually reviewed at a CAR meeting can be submitted nine 
(9) business days after that meeting in order to be reviewed at the following meeting. Please contact staff to confirm 
this date.

• New construction will be required to go through a conceptual review. The conceptual review is non-binding.
• Applicants are encouraged to reach out to any relevant civic associations and immediate neighbors for new 

construction or large-scale projects prior to submitting to the Commission of Architectural Review.

mailto:alex.dandridge@rva.gov
http://www.rva.gov/planning-development-review/commission-architectural-review
https://www.rva.gov/planning-development-review/commission-architectural-review
https://www.rva.gov/sites/default/files/2020-07/CARFeesBrochure.pdf
http://www.rva.gov/planning-development-review/commission-architectural-review


Created 7/2016 

 
CERTIFICATE OF APPROPRIATENESS 

 

ALTERATION AND ADDITION CHECKLIST 
 
 
 
Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   
 
BUILDING TYPE ALTERATION TYPE 
□ single-family residence □ garage □ addition □ roof 

□ multi-family residence □ accessory structure □ foundation □ awning or canopy 

□ commercial building □ other □ wall siding or cladding □ commercial sign 

□ mixed use building   □ windows or doors □ ramp or lift 

□ institutional building   □ porch or balcony □ other 
 

WRITTEN DESCRIPTION 
□ property description, current conditions and any prior alterations or additions 

□ proposed work: plans to change any exterior features, and/or addition description 

□ current building material conditions and originality of any materials proposed to be repaired or replaced 

□ proposed new material description:  attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ elevations of all sides 

□ detail photos of exterior elements subject to proposed work 

□ historical photos as evidence for restoration work 

 
DRAWINGS (refer to required drawing guidelines) 
□ current site plan □ list of current windows and doors □ current elevations (all sides) 

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides) 

□ current floor plans □ current roof plan □ demolition plan 

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight 

□ legal “plat of survey” 

x

1000 n 25th st.



March 10, 2025 
 

Good Morning,  
 
My name is Erica Plush. I am the property owner of 1000 N 25th Street, Richmond, Virginia 
23223.  
 
I am the actual owner who authorized the removal of the glass brick windows and paid for the 
windows to be bricked in, back in 2004, due to avid crime activity in the ChurchHill 
neighborhood.  
 
In addition, I received a grant from the City of Richmond, Minority Economic Development 
Authority, to use towards the infrastructure upgrade of the building in order to complete this 
project. 
 
I hope that this information has been helpful in advancing this project forward with mere 
administrative approval. The planning review process has been quite cumbersome and lengthy.  
 
As the third generation owner of this property, it is our only wish and desire to contribute to 
driving revitalization, creating jobs, eliminating food deserts, and preserving historic charm. 
 
If you have any additional questions or concerns, please do not hesitate to contact me. 
 
Thank you in advance for your cooperation in this matter. 
 
Erica Plush 
804-239-4663  
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CONSTRUCTION PLANS TENANT IMPROVEMENT
1000 25th St.- Richmond, VA

LAYOUT PAGE TABLE
LABEL TITLE
P-1 PROJECT OVERVIEW
P-2 LIFE SAFETY LAYOUT
P-3 PROPOSED LAYOUT
P-4 EXISTING CONDITIONS LAYOUT
P-5 ROOF FRAMING LAYOUT
P-6 PLUMBING LAYOUT
P-7 MECHANICAL LAYOUT
P-8 ELECTRICAL LAYOUT

PROJECT LOCATION:

NAME OF PROJECT:  The Teranga Triangle 
ADDRESS:       1000 25th St.Richmond  VA
23223
PROPOSED USE:       Commercial 

OWNED BY: Sherita McGowan
CITY: Richmond   State: VA  Zip Code: 23223

PROJECT SUMMARY: 
Commercial - Tenant upfit

BASIC BUILDING DATA
Construction Type ( Table 601): 

I-A
II-A
III-A
IV 
V-A

I-B
II-B
III-B
V-B

CODE INFORMATION

BUILDING CODE: 

2021 VIRGINIA CONSTRUCTION CODE
2021 VIRGINIA EXISTING BUILDING CODE
2021 VIRGINIA MECHANICAL CODE
2021 NATIONAL ELECTRICAL CODE
2021 VIRGINIA PLUMBING CODE
2021 INTERNATIONAL FIRE CODE (IFC) 

LIFE SAFETY SYSTEM REQUIREMENTS: (EXISTING OR NEW)*

Emergency lighting:       No  Yes
Exit Signs:       No  Yes
Fire Alarm:       No  Yes
Smoke Detection Systems :  No  Yes

11/3/2025

1000 N 25TH ST.
The Teranga Triangle 



A04A04

A05A05

A02A02

A01A01

A04A04A04A04

WA01WA01
WA01WA01

WA01WA01

WA01WA01
WA01WA01

WA01WA01

WA04WA04

WA03WA03

12'-6"

5'
-1

0"

8'-3 3/4"

7'-0
 11/16"

287 SQ FT

19 SQ FT

62 SQ FT

KITCHEN PREP AREA

BATH

UTILITY

LIFE SAFETY SCHEDULE
3D
ELEV
ATIO
N

LABEL NUMBER

 WALL HUNG FIRE EXTINGUISHER S01 

 EMERGENCY LIGHT & EXIT S02 

Occupancy Type: B (Business).   
Maximum Occupant Load: 3 people.   
Maximum Common Path of Egress Travel Distance: 
Minimum Number of Exits Required: 2 exits.   
Allowable Travel Distance: 300 feet.   
Relevant Code Sections: 

Includes corridor dead ends (Section 1018.4),
buildings with single exits (Table 1021.2),
spaces with one means of egress (Table 1015.1)
common path of travel (Section 1014.3).  

OCCUPANT LOAD FACTOR - 1004.5 - VIRGINIA
CONSTRUCTION CODE 2018

Location Room Area
(SF)  

Occupant Load
Factor  

Occupa
nts

1000 N
25TH ST.  

Commercial
Kitchen

227.00 200 Gross SF/
Person  

01

Accessory
Area

60.00 300 Gross SF/
Person  

01

Storage 120.39 300 Gross SF/
Person  

01

Wall Schedule

2D Symbol Wall Type Total Length Numb
er

 Existing 8" Oversize
brick Wall 136'-6 1/16" Wa01 

 New Interior-6" 6'-7 3/8" Wa03 

 8" Existing CMU
(block) Wall 10'-6 15/16" Wa04 

Door Schedule

Number Label Description Header
Com
ment
s

D01 3068 Ext. Hinged-Slab 1 1/2"X5 1/
2"X41" (2)

D02 3368 Hinged-Slab
1 1/2"X5 1/
2"X43 9/16"
(2)

D03 3068 Ext. Hinged-
Glass Panel

1 1/2"X5 1/
2"X41" (2)

GENERAL NOTES SCHEDULE

 
REMOVE AND REPLACE DAMAGE
CEILING JOIST

 
REMOVE & REPLACE DAMAGED ROOF
RAFTERS

 REMOVE & REPLACE EXISTING ROOF 

 INSTALL NEW METAL ROOF 

 
REMOVE & REPLACE EXISTING ENTRY
DOOR (D1)

 INSTALL NEW SERVICE WINDOW

 
REMOVE EXISTING CEILING INSTALL
NEW (1 HOUR RATED FRP) ACT

11

22

33

44

55

66

77

1ST FLOOR LIFE SAFTY PLAN
1/4 IN = 1 FT P-2
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LAYOUT PAGE TABLE
LABEL TITLE
P-1 PROJECT OVERVIEW
P-2 LIFE SAFETY LAYOUT
P-3 PROPOSED LAYOUT
P-4 EXISTING CONDITIONS LAYOUT
P-5 ROOF FRAMING LAYOUT
P-6 PLUMBING LAYOUT
P-7 MECHANICAL LAYOUT
P-8 ELECTRICAL LAYOUT

11/3/2025



B84
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32

B84

B
32

A04A04

A05A05

A02A02

A01A01

A04A04A04A04

6031PT

61
13

1P
T

61
13

0P
T

36
68

WA01WA01
WA01WA01

WA01WA01

WA01WA01
WA01WA01

WA01WA01

WA04WA04

WA03WA03

15'-0" X 9'-10"
287 SQ FT

3'-1" X 3'-1"
19 SQ FT

6'-3" X 9'-9"
62 SQ FT

KITCHEN PREP AREA

BATH

UTILITY

1ST FLOOR PROPOSED LAYOUT
1/4 IN = 1 FT

FIXTURE SCHEDULE
NUMBER LABEL QTY
A01 SODA FOUNTIAN 1 
A02 HEATED DISPLAY W/ SHELVES 1 
A03 SQUARE DRAIN - LARGE ROUND SLOTTED 1 
A04 FRYER 3 
A05 GREASE INTERCEPTOR 1 
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D03D03
D01D01

36
68

D02D02

Wa01Wa01
Wa01Wa01

Wa01Wa01

Wa01Wa01
Wa01Wa01

Wa01Wa01

Wa04Wa04

Wa03Wa03

15'-0" X 9'-10"
287 SQ FT

3'-1" X 3'-1"
19 SQ FT

6'-3" X 9'-9"
62 SQ FT

KITCHEN PREP AREA

BATH

UTILITY
Wall Schedule

2D Symbol Wall Type Total Length Numb
er

 Existing 8" Oversize
brick Wall 136'-6 1/16" Wa01 

 New Interior-6" 6'-7 3/8" Wa03 

 8" Existing CMU
(block) Wall 10'-6 15/16" Wa04 

Door Schedule

Number Label Description Header
Com
ment
s

D01 3068 Ext. Hinged-Slab 1 1/2"X5 1/
2"X41" (2)

D02 3368 Hinged-Slab
1 1/2"X5 1/
2"X43 9/16"
(2)

D03 3068 Ext. Hinged-
Glass Panel

1 1/2"X5 1/
2"X41" (2)

11

33

22

GENERAL NOTES SCHEDULE

 
REMOVE AND REPLACE DAMAGE
CEILING JOIST

 
REMOVE & REPLACE DAMAGED ROOF
RAFTERS

 REMOVE & REPLACE EXISTING ROOF 

 INSTALL NEW METAL ROOF 

 
REMOVE & REPLACE EXISTING ENTRY
DOOR (D1)

 INSTALL NEW SERVICE WINDOW

 
REMOVE EXISTING CEILING INSTALL
NEW (1 HOUR RATED FRP) ACT
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1ST FLOOR EXISTING LAYOUT
1/4 IN = 1 FT
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iNSTALL NEW  S.T
LEDGER BOARD
ANCHORED TO
EXISTING MASONRY,
iNSTALL 2" x 4"
RAFTERS @ 16" O.C

1ST FLOOR FRAMING, ROOF LAYER SET
1/4 IN = 1 FT
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p01p01

p07p07

p04p04

WT

p01p01

p06p06 p05p05

p02p02

D / P

New 3"

D
 / 

P

D / P

G G

H
 / 

W
H / W

C
 / 

W

C / WH / W

H / W

H
 / 

W

C
 / 

W
C / WC / W

15'-0" X 9'-10"
287 SQ FT

3'-1" X 3'-1"
19 SQ FT

6'-3" X 9'-9"
62 SQ FT

PLUMBING SCHEDULE

NUMBER LABEL QTY CODE
COM
MENT
S

P01 SQUARE DRAIN - LARGE ROUND SLOTTED 2 
P02 K-12793 1 
P04 CORNER TOILET 1 
P05 WALL-MOUNT CORNER SINK 1 
P06 RECTANGULAR SINK 1 
P07 UNDERBAR SINK 1 

Existing 3/4" Gas line

Above ceiling Water Heater

KITCHEN PREP AREA

BATH

UTILITY

1ST FLOOR PLUMBING LAYER SET 
1/4 IN = 1 FT P-6
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m01m01

m03m03

m03m03

m03m03

m03m03

H / AC

H
 / 

A
C

H / AC

MECHANICAL SCHEDULE
NUMBER QTY DESCRIPTION CODE MANUFACTURER

M01 1 ZVC48RSS - 48" CUSTOM STAINLESS STEEL
HOOD GE

M02 1 WATER TANK 1
M03 4 CEILING CASSETTE - SQUARE
M04 1 AC OUTDOOR COMPRESSOR

KITCHEN PREP AREA

BATH

UTILITY

1ST FLOOR MECHANICAL LAYER SET
1/4 IN = 1 FT P-7
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