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Commission of Architectural Review 
Certificate of Appropriateness Application 

900 E. Broad Street, Room 510 
Richmond, VA 23219 

804-646-6569
Property (location of work) 
Property Address:          Current Zoning: 
Historic District:        

Application is submitted for: (check one) 
☐ Alteration
☐ Demolition
☐ New Construction

Project Description (attach additional sheets if needed): 

Applicant/Contact Person: 
Company: 
Mailing Address:  
City:   State:  Zip Code: 
Telephone: (         ) 
Email:  
Billing Contact?  Applicant Type (owner, architect, etc.): 

Property Owner:  
If Business Entity, name and title of authorized signee: 
Mailing Address:  
City:  
Telephone: (        ) 

State:  Zip Code: 

Email:  
Billing Contact?    
**Owner must sign at the bottom of this page** 

Acknowledgement of Responsibility 
Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action. The COA is valid 
for one (1) year and may be extended for an additional year, upon written request and payment of associated fee. 

Requirements: A complete application includes all applicable information requested on checklists available on the CAR website 
to provide a complete and accurate description of existing and proposed conditions, as well as payments of the application fee. 
Applications proposing major new construction, including additions, should meet with staff to review the application and 
requirements prior to submitting. Owner contact information and signature is required. Late or incomplete applications will not 
be considered. 

Zoning Requirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 
required. Application materials should be prepared in compliance with zoning. 

Property Owner Signature:      Date:  

https://cor.maps.arcgis.com/apps/webappviewer/index.html?id=cf5282d10b6f40fcb361cde85dcc6fe4
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Certificate of Appropriateness 
Application Instructions 

Staff Contact: (804)-646-6569 | alex.dandridge@rva.gov 

Before You Submit 
In advance of the application deadline, please contact staff to discuss your project, application requirements, and if 
necessary, to make an appointment to meet with staff for a project consultation. The CAR website has additional project 
guidance and required checklists: www.rva.gov/planning-development-review/commission-architectural-review.  

Application deadlines are firm. All materials must be submitted by the deadline to be considered at the following 
Commission meeting. Designs must be final at the time of application; revisions will not be accepted after the deadline. 
Incomplete and/or late applications will not be placed on that month’s agenda. 

Submission Requirements 
Please submit applications to staff via email with the project address in the subject line. Submit the following items via email 
to staff: 

• One (1) signed and completed application (PDF) – property owner signature required.
• Supporting documentation, as indicated on the checklist, which can be found under the ‘Application Information’ tab

on the website.
• Payment of application fee, if required. Payment of the fee must be received before the application will be

scheduled. An invoice will be sent via the City’s Online Permit Portal. Please see fee schedule available on the CAR
website for additional information.

A complete application includes a signed application form, legible plans, drawings, elevations, material specifications, and 
payment of the required fee as described in the City Code of Ordinances Sec. 30-930.6(b). The Commission will not accept 
new materials, revisions, or redesigns at the meeting. Deferral until the following month’s meeting may be necessary in such 
cases to allow for adequate review by staff, Commissioners, and public notice, if required. 

Meeting Information and Application Due Dates 
• The Commission meets on the fourth Tuesday of each month, except for December when it meets on the third 

Tuesday.
• Application hearings start at 4:00pm. Meetings are held in person at City Hall in the 5th floor conference room. 

Participation via Microsoft Teams is available. It is strongly recommended that at least one person, either the owner 
or applicant, attend the meeting in person.

• All applications are due at 12 noon the Friday after the monthly CAR meeting, except in December, when 
applications are due the following Monday. For a list of meeting dates and submission deadline dates for each 
meeting please visit www.rva.gov/planning-development-review/commission-architectural-review or contact staff.

• Revisions to applications that have been deferred or conceptually reviewed at a CAR meeting can be submitted nine 
(9) business days after that meeting in order to be reviewed at the following meeting. Please contact staff to confirm 
this date.

• New construction will be required to go through a conceptual review. The conceptual review is non-binding.
• Applicants are encouraged to reach out to any relevant civic associations and immediate neighbors for new 

construction or large-scale projects prior to submitting to the Commission of Architectural Review.

mailto:alex.dandridge@rva.gov
http://www.rva.gov/planning-development-review/commission-architectural-review
https://www.rva.gov/planning-development-review/commission-architectural-review
https://www.rva.gov/sites/default/files/2020-07/CARFeesBrochure.pdf
http://www.rva.gov/planning-development-review/commission-architectural-review


Created 7/2016 

 
CERTIFICATE OF APPROPRIATENESS 

 

ALTERATION AND ADDITION CHECKLIST 
 
 
 
Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   
 
BUILDING TYPE ALTERATION TYPE 
□ single-family residence □ garage □ addition □ roof 

□ multi-family residence □ accessory structure □ foundation □ awning or canopy 

□ commercial building □ other □ wall siding or cladding □ commercial sign 

□ mixed use building   □ windows or doors □ ramp or lift 

□ institutional building   □ porch or balcony □ other 
 

WRITTEN DESCRIPTION 
□ property description, current conditions and any prior alterations or additions 

□ proposed work: plans to change any exterior features, and/or addition description 

□ current building material conditions and originality of any materials proposed to be repaired or replaced 

□ proposed new material description:  attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ elevations of all sides 

□ detail photos of exterior elements subject to proposed work 

□ historical photos as evidence for restoration work 

 
DRAWINGS (refer to required drawing guidelines) 
□ current site plan □ list of current windows and doors □ current elevations (all sides) 

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides) 

□ current floor plans □ current roof plan □ demolition plan 

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight 

□ legal “plat of survey” 
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2228 Cedar St.
Historic Renovation - Union Hill Historic District



General Scope of Work
Complete renovation of 2228 Cedar St. to become a 3 bed, 2.5 bath home, specifically focusing on salvaging existing architectural details and restoring the 
home to its former glory while maximizing the use of existing interior space.  See separate attachment for complete scalable floor plans.



Front/South Elevation

● Restore existing wood siding - paint color TBD - chosen from CAR list of approved colors
● Remove plywood shutters to restore building back to condition noted in historic photo attached
● Replace main roof with architectural dimensional shingle, and porch roof with new metal roof.
● Rebuild existing porch in kind due to rot - all columns and railings to be identical to existing, and porch floor to be painted 

tongue and groove.
● Remove existing historical door slab and relocate to adjacent opening, allowing historic door to be used as entrance to the 

home.
● Eliminate door opening no longer to be used and install new window to match adjacent.
● Existing windows to be salvaged or replaced in kind with identical windows
● Rebuild front steps to be code compliant, and replace conflicting basement door with window
● Replace rebuilt CMU columns and wrap with masonry to match the existing home.
● Pour concrete patio at ground level under existing raised porch, install railing to match porch above.



Front/South Elevation - Proposed
See separate attachment for complete file.





Rear/North Elevation

● Install roughly 7’0 x 12’0 second story addition to accommodate interior stair to second floor, allowing us to maximize interior 
flow and layout.  Peak of roof to be subordinate to peak of existing main structure.  Board and batten siding to match existing 
single story addition - color TBD, based on feedback to either match or differentiate from below.

● Install 8’0” x 12’0” second story balcony made safe with parapet walls and metal rails.
● Remainder of roof structure to remain, install new architectural dimensional shingles
● Remove asphalt shingle siding on main house; evaluate existence/condition of siding below - salvage or replace with smooth 

composite siding, paint color TBD and selected from CAR list of approved colors
● Remove asphalt shingle siding from rear 1910 addition - current state leads us to believe there is no wood siding behind; install 

board and batten to differentiate from original main structure; paint color TBD and selected from CAR list of approved colors
● Enlarge (2) existing windows to meet code minimum standards for bedroom egress - style to match existing





Rear Elevation - Proposed
See separate attachment for complete file.



Right/East Elevation

● Repair and parge existing CMU foundation
● Remove asphalt shingle siding on main house; evaluate existence/condition of siding below - salvage or replace with smooth 

composite siding, paint color TBD and selected from CAR list of approved colors
● Remove asphalt shingle siding from rear 1910 addition - current state leads us to believe there is no wood siding behind; install 

board and batten to differentiate from original main structure; paint color TBD and selected from CAR list of approved colors





Right Side Elevation - Proposed
See separate attachment for complete file.



Left/West Elevation - Description of Work

● Replace (1) existing window with door and stair to patio
● Replace existing door with window to match adjacent 8 over 8
● Remove asphalt shingle siding on main house; evaluate existence/condition of siding below - salvage or replace with smooth 

composite siding, paint color TBD and selected from CAR list of approved colors
● Remove asphalt shingle siding from rear 1910 addition - current state leads us to believe there is no wood siding behind; install 

board and batten to differentiate from original main structure; paint color TBD and selected from CAR list of approved colors
● Pour new concrete patio; hidden from view of public ROW by wood privacy fence to remain unpainted





Left Side Elevation - Proposed
See separate attachment for complete file.



REPLACE CMU PIERS WITH BRICK PIERS
ALTERNATE: CLAD EXISTING CMU PIERS 
WITH BRICK MASONRY VENEER. PAINT 
TO MATCH FOUNDATION.

REBUILD FRONT PORCH, COLUMNS, 
ROOF, AND RAILINGS IN LIKE KIND TO 
EXISTING

PROVIDE 2 EXTERIOR SCONCES

RETAIN AND RESTORE EXISTING SIDING

RETAIN AND RESTORE EXISTING WINDOWS, 
TYPICAL UNO. REPLACEMENT UNITS SHALL 
BE EXACT REPLICAS

PROVIDE ARCHITECTURAL 
DIMENSIONAL SHINGLE ROOF

EXISTING CHIMNEY STACK TO REMAIN

EXISTING MASONRY FOUNDATION 
PAINTED AT FRONT FACADE ONLY.
PROPOSED TREATMENT: PAINT SIDE 
AND REAR BRICK FOUNDATION TO 
MATCH.

REBUILD STEPS TO FRONT PORCH FOR 
APPROPRIATE CODE COMPLIANCE:
10 RISERS @ 8.25" RISER MAX, 9" TREADS MIN,
54" WIDE TO MATCH EXISTING STAIR FOOTPRINT

REMOVE SHUTTERS. REFERENCE 
PHOTOS OF HOME WHERE SHUTTERS 
DO NOT APPEAR TO BE ORIGINAL TO 
THE STRUCTURE

STANDING METAL LOW PITCH 
HIPPED ROOF 

BAND BOARD, CONTINUOUS

REPLACE DOOR ASSEMBLY WITH WINDOW 
UNIT; MATCH ADJACENT UNIT

REPLACE DOOR WITH WINDOW UNIT TO ALLOW 
FOR CODE COMPLIANT STAIR; MATCH 
ADJACENT UNITS ON SAME LEVEL

RETAIN AND RESTORE EXISTING DOOR

POUR-IN-PLACE STAMPED CONCRETE 
PATIO AT ENTRY TO BASEMENT LEVEL; 
OPTIONAL PRIVACY METAL FENCING 
TO SECURE ACCESS TO BASEMENT 
LEVEL

RETAIN, RESTORE, AND RELOCATE 
HISTORIC DOOR ASSEMBLY 
INCLUDING DOOR LEAF, SIDELIGHTS, 
AND TRANSOM TO SERVE AS MAIN 
ENTRANCE TO HOME

Front/South Elevation



PARGE CMU FOUNDATION

REPLACE ASPHALT SHINGLE SIDING 
MATERIAL WITH BOARD AND BATTEN 
SIDING AT 1910 STRUCTURE

ADDED STRUCTURE FOR INTERNAL 
CIRCULATION

RETAIN PORTION OF EXISTING SHED 
ROOF. INSTALL ARCHITECTURAL 
DIMENSIONAL SHINGLE

EVALUATE CONDITION OR 
PRESENCE OF SIDING BENEATH 
ASPHALT SHINGLE MATERIAL AT 
1850 STRUCTURE. REPAIR OR 
REPLACE IN KIND 

BAND BOARD, CONTINUOUS

ADD 2854 WINDOW FOR CODE 
COMPLIANT EGRESS FROM 2ND 
FLOOR BEDROOM

Right Side/West Elevation



PARGE CMU FOUNDATION

REPLACE ASPHALT SHINGLE SIDING 
MATERIAL WITH BOARD AND BATTEN 
SIDING AT 1910 STRUCTURE

RETAIN PORTION OF EXISTING SHED 
ROOF, CUT TO ACCOMODATE 
NEW ROOF BALCONY. INSTALL 
ARCHITECTURAL DIMENSIONAL 
SHINGLE

REPLACE EXISTING DOOR WITH 
WINDOW PER NEW INTERIOR LAYOUT; 
MATCH UNIT ADJACENT

REPLACE EXISTING WINDOW WITH 
DOOR TO EXTERIOR PATIO PER NEW 
INTERIOR LAYOUT

EXTERIOR SCONCE

NEW STAIR TO PATIO

EVALUATE CONDITION OR PRESENCE 
OF SIDING BENEATH ASPHALT SHINGLE 
MATERIAL AT 1850 STRUCTURE. REPAIR 
OR REPLACE IN KIND 

BAND BOARD, CONTINUOUS

DASHED LINE INDICATES EXTENT OF 6' 
WOOD PRIVACY FENCE

EXISTING MASONRY FOUNDATION PAINTED AT 
FRONT FACADE ONLY.
PROPOSED TREATMENT: PAINT SIDE AND REAR 
BRICK FOUNDATION TO MATCH.

Left Side/East Elevation



PARGE CMU FOUNDATION

REPLACE ASPHALT SHINGLE SIDING 
MATERIAL WITH BOARD AND BATTEN 
SIDING AT 1910 STRUCTURE

RETAIN PORTION OF EXISTING SHED 
ROOF, CUT TO ACCOMODATE 
NEW ROOF BALCONY. INSTALL 
ARCHITECTURAL DIMENSIONAL 
SHINGLE

REPLACE EXISTING DOOR WITH 
WINDOW PER NEW INTERIOR LAYOUT; 
MATCH UNIT ADJACENT

REPLACE EXISTING WINDOW WITH 
DOOR TO EXTERIOR PATIO PER NEW 
INTERIOR LAYOUT

EXTERIOR SCONCE

NEW STAIR TO PATIO

EVALUATE CONDITION OR PRESENCE 
OF SIDING BENEATH ASPHALT SHINGLE 
MATERIAL AT 1850 STRUCTURE. REPAIR 
OR REPLACE IN KIND 

BAND BOARD, CONTINUOUS

DASHED LINE INDICATES EXTENT OF 6' 
WOOD PRIVACY FENCE

EXISTING MASONRY FOUNDATION PAINTED AT 
FRONT FACADE ONLY.
PROPOSED TREATMENT: PAINT SIDE AND REAR 
BRICK FOUNDATION TO MATCH.

Left Side/East Elevation
*Fence removed for visibility*



PARGE CMU FOUNDATION

PROVIDE EXTERIOR SCONCE

REPLACE ASPHALT SHINGLE SIDING 
MATERIAL WITH BOARD AND BATTEN 
SIDING AT 1910 STRUCTURE

ENLARGE EXISTING WINDOW OPENING TO 
ALLOW FOR 2854 WINDOW PROVIDING 
CODE- COMPLIANT EGRESS FROM 2ND 
FLOOR BEDROOM

ADDED STRUCTURE FOR INTERNAL 
CIRCULATION

POUR-IN-PLACE STAMPED CONCRETE PATIO

LOW PITCH SHED ROOF SUBORDINATE 
TO ROOF AT MAIN STRUCTURE

2ND FLOOR BALCONY WITH PARAPET 
KNEEWALL AND RAILING TO CODE

RETAIN PORTION OF EXISTING SHED 
ROOF. INSTALL ARCHITECTURAL 
DIMENSIONAL SHINGLE

EVALUATE CONDITION OR PRESENCE 
OF SIDING BENEATH ASPHALT SHINGLE 
MATERIAL AT 1850 STRUCTURE. REPAIR 
OR REPLACE IN KIND 

BAND BOARD, CONTINUOUS

DASHED LINE INDICATES EXTENT OF 6' 
WOOD PRIVACY FENCE

EXISTING MASONRY FOUNDATION PAINTED AT 
FRONT FACADE ONLY.
PROPOSED TREATMENT: PAINT SIDE AND REAR 
BRICK FOUNDATION TO MATCH.

ENLARGE EXISTING WINDOW OPENING TO 
ALLOW FOR 2854 WINDOW PROVIDING 
CODE- COMPLIANT EGRESS FROM 1ST 
FLOOR BEDROOM

Rear/North Elevation
*Fence removed for visibility*



PARGE CMU FOUNDATION

PROVIDE EXTERIOR SCONCE

REPLACE ASPHALT SHINGLE SIDING 
MATERIAL WITH BOARD AND BATTEN 
SIDING AT 1910 STRUCTURE

ENLARGE EXISTING WINDOW OPENING TO 
ALLOW FOR 2854 WINDOW PROVIDING 
CODE- COMPLIANT EGRESS FROM 2ND 
FLOOR BEDROOM

ADDED STRUCTURE FOR INTERNAL 
CIRCULATION

POUR-IN-PLACE STAMPED CONCRETE PATIO

LOW PITCH SHED ROOF SUBORDINATE 
TO ROOF AT MAIN STRUCTURE

2ND FLOOR BALCONY WITH PARAPET 
KNEEWALL AND RAILING TO CODE

RETAIN PORTION OF EXISTING SHED 
ROOF. INSTALL ARCHITECTURAL 
DIMENSIONAL SHINGLE

EVALUATE CONDITION OR PRESENCE 
OF SIDING BENEATH ASPHALT SHINGLE 
MATERIAL AT 1850 STRUCTURE. REPAIR 
OR REPLACE IN KIND 

BAND BOARD, CONTINUOUS

DASHED LINE INDICATES EXTENT OF 6' 
WOOD PRIVACY FENCE

EXISTING MASONRY FOUNDATION PAINTED AT 
FRONT FACADE ONLY.
PROPOSED TREATMENT: PAINT SIDE AND REAR 
BRICK FOUNDATION TO MATCH.

ENLARGE EXISTING WINDOW OPENING TO 
ALLOW FOR 2854 WINDOW PROVIDING 
CODE- COMPLIANT EGRESS FROM 1ST 
FLOOR BEDROOM

Rear/North Elevation
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	Property Address: 2228 Cedar St
	Current Zoning: R-63
	Historic District: Union Hill
	Alteration: On
	Demolition: Off
	New Construction: Off
	ApplicantContact Person: Chris Pollock
	Company: UEBB LLC
	Mailing Address: 7602 Hampshire Road
	City: Henrico
	State: VA
	Zip Code: 23229
	Telephone: 484
	undefined: 429-4283
	Email: chris.pollock50@gmail.com
	Property Owner: UEBB LLC
	If Business Entity name and title of authorized signee: Chris Pollock, Owner
	Mailing Address_2: 7602 Hampshire Road
	City_2: Henrico
	State_2: VA
	Zip Code_2: 23229
	Telephone_2: 484
	undefined_2: 429-4283
	Email_2: chris.pollock50@gmail.com
	Date: 11/27/2024
	Text1: See attached sheets for detailed description of work.
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	Dropdown4: [Yes]


