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Application for SPECIAL USE PERMIT 
Department of Planning and Development Review

Land Use Administration Division
900 E.  Broad Street, Room 511

Richmond, Virginia 23219
(804) 646-6304

http://www.richmondgov.com/

 
Application is hereby submitted for: (check one)
     special use permit, new
     special use permit, plan amendment
     special use permit, text only amendment

Project Name/Location	
Property Address:________________________________________________Date:
Parcel I.D. #:                                    Fee:        
Total area of affected site in acres:

(See page 6 for fee schedule, please make check payable to the “City of Richmond”)	

Zoning	 					      
Current Zoning:

Richmond 300 Land Use Designation:

Proposed Use
(Please include a detailed description of the proposed use in the required applicant’s report)

Existing Use:
           
Is this property subject to any previous land use cases?   
Yes           No		                                              
                        If Yes, please list the Ordinance Number:		    
						        

Applicant/Contact Person: _____________________________________________________________
Company:
Mailing Address: 
City: ____________________________________________ State: ________  Zip Code: 
Telephone: _(_______)_____________________________  Fax: _(_______)______________________ 
Email:

Property Owner:
If Business Entity, name and title of authorized signee: 

(The person or persons executing or attesting the execution of this Application on behalf of the Company certifies that he or 
she has or have been duly authorized and empowered to so execute or attest.)

Mailing Address: ______________________________________________________________________
City: ___________________________________________   State: ________ Zip Code: _____________
Telephone: _(_______)_____________________________  Fax: _(_______)______________________ 
Email: 

Property Owner Signature: 

The names, addresses, telephone numbers and signatures of all owners of the property are required.  Please attach additional 
sheets as needed.  If a legal representative signs for a property owner, please attach an executed power of attorney.  Faxed or 
photocopied signatures will not be accepted. 

NOTE: Please attach the required plans, checklist, and a check for the application fee (see Filing Procedures for special use permits)



Special Use Permit Application - 4236 Shirley Road 

Applicant: Cornerstone Homes 

Contact: Joe Mullins 

Email: JMullins@Cornerstonehomes.net 

Phone: 804-484-3242 x211 

Project Description: 

Cornerstone Homes is currently constructing a residential home at 4236 Shirley Road. The initial 
design included a 12-foot-wide driveway for access from Shirley Road. However, the standard 
permit requirements stipulate a minimum driveway width of 9 feet. 

Request for Variance: 

Cornerstone Homes respectfully requests a special use permit to allow the construction of a 12-
foot-wide driveway. This request is based on the following considerations: 

• Limited Space: Due to the layout of the front yard, a 9-foot-wide driveway would pose 
significant challenges for safely entering and exiting the garage, particularly for larger 
vehicles. 

• Enhanced Functionality: A 12-foot-wide driveway would provide additional space for new 
homeowners to maneuver their vehicles, improving overall convenience and safety. 

• Guest Parking: The wider driveway would also offer additional parking space for guests, 
further enhancing the functionality of the property. 

Environmental Considerations: 

Cornerstone Homes is committed to minimizing the environmental impact of the project. As such, 
we have incorporated the following measures: 

• Drainage System: The design includes the installation of drains that will channel water 
runoff into a Micro-Bioretention Basin located in the backyard. This system will effectively 
manage stormwater and protect local water quality. 

Supporting Documents: 

• Survey of the property 

• Site plan 

Conclusion: 

Cornerstone Homes believes that the proposed 12-foot-wide driveway is essential for ensuring the 
safe and functional use of the property. We are confident that this design can be implemented 
while adhering to all environmental regulations. We appreciate your time and consideration and 
welcome the opportunity to discuss this request further. 
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	Property Address: 4236 Shirley Rd Richmond Va 23225
	Date: 03-05-24
	Parcel ID: C0040246005
	Fee: 
	Total area of affected site in acres: 1150 sq ft
	Current Zoning: R-2 Residential
	Existing Use: Adding a Driveway larger than 9'-0" connecting to Shirley Rd.
	undefined: 
	ApplicantContact Person: Joe Mullins
	Company: Cornerstone Homes
	Mailing Address: 6912 Three Chopt Rd 
	City: Richmond 
	State: Va
	Zip Code: 23226
	Telephone: 804
	undefined_2: 484-3242
	Fax: 
	undefined_3: 
	Email: JMullins@Cornerstonehomes.net
	Property Owner: 3 Chopt Homes LLC
	If Business Entity name and title of authorized signee: Frank X. Lackman
	Mailing Address_2: 6912 Three Chopt Rd Sutie C
	City_2: Richmond
	State_2: Va
	Zip Code_2: 23226
	Telephone_2: 804
	undefined_4: 484-3242
	Fax_2: 
	undefined_5: 
	Email_2: FLackman@Cornerstonehomes.net
	Application Type: Choice1
	Richmond 300 Land Use Designation: R
	Prevous Land Use Case: No


