


Created 7/2016 

 
CERTIFICATE OF APPROPRIATENESS 

 

ALTERATION AND ADDITION CHECKLIST 
 
 
 
Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation. 
 
Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines. 
 
PROPERTY ADDRESS:   
 
BUILDING TYPE ALTERATION TYPE 
□ single-family residence □ garage □ addition □ roof 

□ multi-family residence □ accessory structure □ foundation □ awning or canopy 

□ commercial building □ other □ wall siding or cladding □ commercial sign 

□ mixed use building   □ windows or doors □ ramp or lift 

□ institutional building   □ porch or balcony □ other 
 

WRITTEN DESCRIPTION 
□ property description, current conditions and any prior alterations or additions 

□ proposed work: plans to change any exterior features, and/or addition description 

□ current building material conditions and originality of any materials proposed to be repaired or replaced 

□ proposed new material description:  attach specification sheets if necessary 
 

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines) 

□ elevations of all sides 

□ detail photos of exterior elements subject to proposed work 

□ historical photos as evidence for restoration work 

 
DRAWINGS (refer to required drawing guidelines) 
□ current site plan □ list of current windows and doors □ current elevations (all sides) 

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides) 

□ current floor plans □ current roof plan □ demolition plan 

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight 

□ legal “plat of survey” 
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CITY OF RICHMOND CERTIFICATE OF APPROPRIATENESS 

ALTERATION AND ADDITION CHECKLIST DETAILS 

---WRITTEN DESCRIPTION--- 

________________________________________________________________ 

PROPERTY ADDRESS:   

4107 Hermitage Road 

Richmond, VA  23227 

BUILDING TYPE:   

Single-family residence garage 

ALTERATION TYPE:   

Roof replacement 

PROPERTY DESCRIPTION:   

Exis ng stucco English Tudor with half- mbered front face 20’ x 20’ detached garage circa 1930.  Note 

that this garage also includes a rearward 20’ x 28’ addi on (circa 1970’s we believe) clad with horizontal 

siding located near the rear lot line.  While the gable wall and garage doors face Hermitage Road, the 

garage structure is setback approximately 151 feet from the Hermitage Road right of way line.  Due to 

this significant setback and due to the lot’s grade rises from Hermitage Road, combined with the exis ng 

houses and landscaping fron ng Hermitage Road, the garage roof is difficult to see from Hermitage 

Road. 

PROPOSED WORK:   

Proposed demoli on and structural work includes removing the exis ng asphalt shingles, eve and rake 

trim, flashing, and underlayment to the original sheathing.  Addi onal structural repairs include 

replacing sheathing as necessary and realigning the ra ers and sheathing between the rear of the garage 

and the beginning of the addi on as necessary to remove the slight “bump” in the roof line between the 

exis ng roof and the addi on and bring the two roof lines to one consistent plane.  Note no proposed 

changes will be made to either the roof height and or roof pitch.  

CURRENT BUILDING MATERIAL CONDITIONS:   

Exis ng roof is failing/deteriora ng brick red asphalt shingles assumed to be 30 years old.  At this me, it 

is unknown as to the material type of the original garage roof construc on. 
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PROPOSED NEW MATERIAL DESCRIPTION:   

Proposed roof replacement includes: 

- To remove exis ng roofing down to decking and haul from premises 

- To adhere Carlisle WIP 300 or equivalent High Temperature underlayment in prepara on for roofing 

- To install VMZINC® QUARTZ-ZINC .7mm custom formed drip edge at eaves and rakes 

- To install VMZINC® QUARTZ-ZINC .7mm roofing panels, panels run from coil onsite 

- Panel width to be roughly 16" wide, run con nuously from ridge to eave 

- Panel standing seam height to be roughly 1" 

- Ridge to be hand folded and hand hammered in tradi onal fashion with tradi onal tools 

- New roof to come with contractor’s 10 year warranty on labor and cra manship 
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CITY OF RICHMOND CERTIFICATE OF APPROPRIATENESS 

ALTERATION AND ADDITION CHECKLIST DETAILS 

---PHOTOGRAPHS--- 

________________________________________________________________ 

GARAGE WEST ELEVATION (HERMITAGE ROAD FRONTAGE):   
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GARAGE SOUTH ELEVATION:   
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GARAGE EAST ELEVATION:   
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GARAGE NORTH ELEVATION:  
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HERMITAGE ROAD VIEWSHED #1:   
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HERMITAGE ROAD VIEWSHED #2:   
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HERMITAGE ROAD VIEWSHED #3:   
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HERMITAGE ROAD VIEWSHED #4:   
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HERMITAGE ROAD VIEWSHED #5:   
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HERMITAGE ROAD VIEWSHED #6:   
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HERMITAGE ROAD VIEWSHED #7:   
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PRINCETON ROAD VIEWSHED #1:   
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PRINCETON ROAD VIEWSHED #2:   
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PRINCETON ROAD VIEWSHED #3:   
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PRINCETON ROAD VIEWSHED #4:  
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CITY OF RICHMOND CERTIFICATE OF APPROPRIATENESS 

ALTERATION AND ADDITION CHECKLIST DETAILS 

---DRAWINGS--- 

________________________________________________________________ 
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