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INTRODUCED: May 13, 2024 
 

 
 

AN ORDINANCE No. 2024 -137 
 
 
 

To authorize the Chief Administrative Officer and the Director of Procurement Services, for and 
on behalf of the City of Richmond, to execute a Goods and Services Contract between the City 
and Manchester Marketing, Inc. T/A Seibert’s Towing for towing-related services and tow lot 
operation. 

   
 

Patron – Mayor Stoney 
   

 
Approved as to form and legality 

by the City Attorney 
   

 
 

PUBLIC HEARING: MAY 28 2024 AT 6 P.M. 
 
 
THE CITY OF RICHMOND HEREBY ORDAINS: 
 
 WHEREAS, pursuant to a process of competitive negotiation for non-professional services 

undertaken in accordance with the requirements of Chapter 21 of the Code of the City of Richmond 

(2020), as amended, City officials have solicited proposals and selected a contractor, Manchester 

Marketing, Inc. T/A Seibert’s Towing, to provide towing-related services and tow lot operation; 

and 

WHEREAS, pursuant to section 46.2-1217 of the Code of Virginia (1950), as amended, 

the City’s Advisory Board for the Assessment of Towing Fees and the Storage of Vehicles has 



2 
 

reviewed the terms and conditions of the contract and provided its recommendations concerning 

the same to the City Council; and 

WHEREAS, section 46.2-1217 of the Code of Virginia (1950), as amended, requires the 

approval of the City Council in order for the City to enter into a contract for such towing-related 

services and tow lot operation; 

NOW, THEREFORE, 

THE CITY OF RICHMOND HEREBY ORDAINS: 

 § 1. That the Chief Administrative Officer and the Director of Procurement Services, 

for and on behalf of the City of Richmond, be and are hereby authorized to execute a Goods and 

Services Contract between the City and Manchester Marketing, Inc. T/A Seibert’s Towing for 

towing-related services and tow lot operation in accordance with section 46.2-1217 of the Code of 

Virginia (1950), as amended.  Such contract shall be approved as to form by the City Attorney and 

shall be substantially in the form of the document attached to this ordinance. 

§ 2. This ordinance shall be in force and effect upon adoption. 
 

APPROVED AS TO FORM: 

__________________________ 
CITY ATTORNEY’S OFFICE 
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Text of Legislative File Admin-2024-0348

Title

To authorize the chief administrative officer to execute a contract for towing and tow lot operations.

Body

O & R Request

DATE: May 7, 2024 EDITION: 2

TO: The Honorable Members of City Council

THROUGH: The Honorable Levar M. Stoney, Mayor

THROUGH:  Lincoln Saunders, Chief Administrative Officer

THROUGH:  Sabrina Joy-Hogg, DCAO of Finance and Administration  

THROUGH:   Rene Almaraz, Director of Procurement Services

THROUGH:  Robert Steidel, Deputy Chief Administrative Officer

FROM:          Bobby Vincent, Director of Public Works

SUBJECT: TO AUTHORIZE THE CHIEF ADMINISTRATIVE OFFICER TO 

EXECUTE A CONTRACT FOR TOWING AND TOW LOT OPERATIONS

PURPOSE:  To authorize the Chief Administrative Officer (CAO) to execute, on behalf of the City of 

Richmond, a contract with Manchester Marketing, Inc., T/A Seiberts’s Towing (Seiberts’s Towing) for 

tow-related services and tow lot operations.     

REASON:  The City requires a contractor to provide towing services and tow lot operations for both 

City vehicles as requested by the Department of Public Works’ Fleet Management Division and 

non-City vehicles under the direction of the City’s Department of Police.

RECOMMENDATION:    Approval is recommended by the City Administration and the Advisory 

Board for the Assessment of Towing Fees and the Storage of Vehicles in the City of Richmond (the 

“Towing Advisory Board”).  

BACKGROUND: Va. Code § 46.2-1217 authorizes local governing bodies to enter into contractual 

agreements with “one or more businesses engages in towing.” The contract will provide towing services 

and tow lot operations for city vehicles as requested by the Department of Public Works Fleet 

Management Division and under the direction of the City’s Department of Police.

The City of Richmond prior contract for towing services and towing lot operations with Seibert’s 

Page 3City of Richmond Printed on 5/7/2024



Master Continued (Admin-2024-0348)

Towing which was in place for approximately six (6) years.  The Contract is not eligible for further 

renewals. The Towing Advisory Board reviewed the Request for Proposals (RFP) prior to its issuance 

in accordance with Va. Code § 46.2-1217.  A RFP was advertised and a selection committee was 

formed which included representatives from DPW and RPD.

The city received one (1) bid proposal which was from Seibert’s Towing. The RFP selection committee 

reviewed the proposal and unanimously agreed on Seibert’s Towing.

Va. Code § 46.2-1217 requires that the Towing Advisory Board review and the City Council approve 

any contract resulting from this Request for Proposals prior to the award of the contract.

COMMUNITY OUTREACH: The Tow Board has Citizen Representation.

Strategic Initiatives and Other Governmental: City Administration and the Advisory Board for the 

Assessment of Towing Fees and the Storage of Vehicles in the City of Richmond (the “Towing 

Advisory Board”).  

FISCAL IMPACT: The City will receive additional revenue of approximately $15,000 annually due 

to the increase of the City’s profit share amount by $2 per tow from $25 to $27 on citizen-related tows 

for events such as street cleaning, parades, and parking violations. The projected cost to the City is 

approximately $250,000 annually based on court appeals, hold for investigation vehicles, 

miscellaneous/erroneous tows and Fleet Management needs.

DESIRED EFFECTIVE DATE:      Upon Adoption.

REQUESTED INTRODUCTION DATE:  May 13, 2024

CITY COUNCIL PUBLIC HEARING:  May 28, 2024

REQUESTED AGENDA: Consent

RECOMMENDED COUNCIL COMMITTEE: Governmental Operations Standing Committee 

(May 22, 2024)

   

AFFECTED AGENCIES:      Richmond Police Department, Department of Public Works 

RELATIONSHIP TO EXISTING ORD. OR RES:      Ordinance No. 2016-176, adopted June 

13, 2016.

REQUIRED CHANGES TO WORK PROGRAM (S):      None

ATTACHMENTS: (1) VA Code §46.2-1217, (2) the Contract, Exhibits (3) Seibert’s Proposal, 

STAFF:  Lynne Lancaster, DPW (646-6006)    
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