Pre-checklist

You will need to have
all of the following

1. Ownthe building buildingi20
yearso older.

2. Renovationsmustbe at/least
20% fforsingle-family and 4®6
for multi-family of the
LINE- LIS kB Batis

3. An approved-building penit

4. Minimum 30%-of unitsnust be
affordable housingfor
individuals-or families earning
up to 80% AMLof the Richmond
Petershurg MSAThisiis he only
requirementithatrmust-bermet
for an owneroccupied,:single
family dwelling.

5. Maximum rentrmustinotexceed
30%:ofithe2- O O dzL dhoyitliyQ &
adjusted:grasincome Not
applicable to-an owneoccupied
unit; only wnits-beingrented to
satisfy ithe-30%:reqrement.

6. Any portionofithe:structure/that
is for accommercial use is'not
eligibleunder this program

7. Annualrenewalapplicatiors are
requiredand verification that
maximumrrent-dees not.exceed
30%:of:theoccupanf &cor-y” O
and that 30%of 'the total units
are affordableand rentedto
eligiblehouseholdsThe
preceding rent requirement
doesnot apply toan owner
occupied:single unit.

Obtaina Building

Permit

A personmusapply for
and have-an approved
building ipermitfirst. I1t«is
required before-applying

for a partialtax-exemption.
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Submit

Application

Applicationsmust be
submitted toHousing-and
Community Development
(HCD by using the-email

address
HCD@Richmohdgov.ecom

Next youwillrequiredto
create an-account through
the online portal Please
seethel link-below

https://energov.ri
ov.com/energovprodiself
senvice#thome

Fee Process

Onceyou havercreatedan
account,-anrinvoice will-be
emailedto youfor

payment.

Note: Allj@ymentsifor
applications.wilbbe
submitted andprocessed
electronically.

Note:

1 to 4 units is:$125Single
Famly).

5 units or moreis $250
(Multi-Family)

Ongce:theinvoice thas:been
paid, thereview process

will begh andaletter will

be sent:to:the-applicant.

Application &

Letters Routing

Applications-are reviewed
for completenes and
eligibility by HCD

If the applicationis eligible
then HCDwill notify the
hsde &S aofice Ma a
BaseValue inspection:is

needed.

Thel:& &S 20¥figeNiID &
then schedule-8BaseValue
inspectionandwill senda
BaseValue Report within
10 business daye the
applicantlistingthe
findings.

Base Value
Report

The Base/ValuReportis
sent toapplicant/from:the
hsde &8 a0& 12 NIthe
NG LRNIQ&e T A
accepted the applicant
maymove onito-Step 6and
beginwork.

pajeadde J|

The applicanmustserd
a copy of the appeal to
the Senior Project
Development Manager
in HCD an@ppealthe
report within 30 day®of
it being issuedo the
Richmond Board of
Reviav of Real Estate
Assessments or @urt
of competent
jurisdiction. Note that
the findings of either
Board or the Court will
be final.

Department of Housing and Community Development (HCD)
Affordable Housing Partial Tax Exemption Application Process

Completion of

Work

Theapplicantrmay now
beginwork./All\worknust
be comgeted within 24
months.

If work isccompleted befare
the 24-month periodithe

applicantmust contact the
LA i@ssobs@@S@ara z

an EarlyRelease-Forriihe
form mustiberreturned to
the Assé@ 20NX2and h
they will providea copyto

HCD.

OnceitheCertificate of
Occupancy has-been
issued the applicant-must
requestiinuwriting: that the
Assess@ &/fichd® Hindl ¢
Inspection-Rport.

Note: That he increaserin
assessedalueisthe
exemptionfrom property

Approved Tax

Exemption

Oncethe finalinspection
has'been concluded,tipe
Office ofithe(City: Assessor
the tax exemptiorwill then
be grantedby the Director

of HCD The-exemption
will go iinto effectafter
January: 1 of the following
year.

Note: Partial Tax
Exemptions ruawith the
landfor 15 years:along-as
it isrenewed-anmally and
remains:affordable.

taxes
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