
COMMISSION OF ARCHITECTURAL REVIEW 
APPLICATION FOR CERTIFICATE OF APPROPRIATENESS 

PROPERTY (location of work) 

Add 
10-12 East Broad Street 

ress 

Historic district 
Broad St. Commercial Historic District 

APPLICANT INFORMATION D Check if Billing Contact 

C 
· · ·"' The Yellow Room, Inc. 

ompany 
2731 West Grace Street 

Mailing Address 

Richmond, VA 23220 

Date/time rec'd: ---------
Rec'd by: _______ ___ _ 
Application#: ________ _ 

H~ri~dMe: _________ _ 

Phone 804-644-5202 

Email sgordon@yellowrm.com 

Applicant Type: D Owner D Agent 
D Lessee)(Architect D Contractor 

D Other (please specify): 

OWNER INFORMATION (if different from above) 

Name . ~udy qIive 

)(Check if Billing Contact 

4901 Dickens Road, #119 

Richmond, VA 23230 

PROJECT INFORMATION 

Project Type: )( Alteration D Demolition 

Project Description: (attach additional sheets if needed) 

C 
Marshall Broad Street 11 , LLC 

ompany 

Phone 804-673-1978 

Email Jolive@Landmark-property.com 

D New Construction 

(Conceptual Review Required) 

Front Elevation : Restore, reglaze, and paint existing wood windows, scrape, clean, prep, prime, and paint cornice, cast iron pilasters, and trim. 
Clean brick with low-pressure detergent wash. Demo existing modern storefront and re-construct per proposed elevation drawings. New 
storefront to be anodized aluminum 'dark bronze' finish. New ceramic tile at each of (2) new entry door sets. 
, ..;~ ' , •• il, .. ,~1 V ,\ 

Rear Elevatlon: Re-establish most of the currently bricked-in window openings and install new metal clad wood double hung windows. Repaint 

1
exi_sting,b~ick ,ii n~cessary, per Park Service Standards for Rehabilitation. Construct new painted metal egress stairs and landings to provide 
code;required'-2rid means of egress from building . Repair metal siding/roofing on bridge as required and prep/paint siding. Install insulation under 
floor of bridge and cover with cement fiber panels, paint finish . At East elevation , create new masonry openings to accomodate new double-hung 
_wiodows as shown in proposed elevations. Install new code-require egress lighting, where indicated on proposed elevations. 

ACKNOWLEDGEMENT OF RESPONSIBILITY 

Compliance: If granted, you agree to comply with all conditions of the certificate of appropriateness (COA). Revisions to 
approved work require staff review and may require a new application and approval from the Commission of Architectural 
Review (CAR). Failure to comply with the conditions of the COA may result in project delays or legal action . The COA is valid 
fo r. one (1) year and may be extended for an additional year, upon written request and payment of associated fee . 

Requirements: A complete application includes all applicable information requested on checklists available on the CAR 
website to proyide a complete and accurate description of existing and proposed conditions, as well as payment of the 

ap~licatiqnJee, Applicants proposing major new construction. including additions. should meet with Staff to review the 
appl icatlionoahcf r€guirements prior to submitting an application . Owner contact information and signature is required. Late 

gs·~nsc~~- { ~pplications will not be considered . 

Zon1~g•R~quirements: Prior to Commission review, it is the responsibility of the applicant to determine if zoning approval is 

required and application materials should be prepared in compliance with zoning. 

Signature of Owner g----- Date ?;\~~ 



. I ' <;; - • .:1li.J? 

~¥' 
(> 

CERTIFICATE OF APPROPRIATENESS 
APPLICATION INSTRUCTIONS 

In advance of the application deadline please contact staff to discuss your project, application requirements, and 
if necessary, to make an appointment to meet with staff for a project consultation in the office or on-site. The 
Commission of Architectural Review website has additional project guidance and required checklists: 

http://www.richmondgov.com/CommissionArchitecturalReview/index.aspx 

,, 
Staff Contact: 804.646.6335 Carey.Jones@Richmondgov.com 

S~ MISSION INSTRUCTIONS 
cer,:

1
~in ~xt~~i~fl-'work can be administratively approved by Staff. Please contact staff for a preliminary 

dete'rmination"of the level of review required prior to submitting an application. 
Submit the following items to the Division of Planning and Preservation, 900 E. Broad Street, Rm. 510: 

• - One (1) signed and completed application - property owner's signature required 

.. 

• One (1) copy of supporting documentation, as indicated on appropriate checklist, collated and stapled. All 
plans and elevations must be printed 11x17 and all text easily legible. 

• One digital copy of the application and supporting documentation, submitted via email or OneDrive. 
• Application fee, as required, will be invoiced. Payment of the fee must be received before the application 

will be scheduled. Please see fee schedule brochure available on the CAR website for additional 
information. 

• Application deadlines are firm. All materials must be submitted by the deadline to be considered at the 
s ; rv., .~IJ.oW.~IJg .Commission meeting. Designs must be final at the time of application; revisions will not be 
1:';?. •c,";·1 a~eepte~ after the deadline. Incomplete and/or late applications will not be placed on the agenda. 
de. • . AacoJnplete application includes a signed application form, related checklist, legible plans, drawings, 
Sub. 1 .elevations, material specifications, and payment of the required fee as described in Sec. 30-930.6(b). 

• The Commission will not accept new materials, revisions, or redesigns at the meeting. Deferral until the 
following month's meeting may be necessary in such cases to allow for adequate review by staff, 
Commissioners, and public notice if required. 

MEETING SCHEDULE AND APPLICATION DUE DATES 

• The CAR meets on the fourth Tuesday of each month, except in December when it meets on the third 
Tuesday. 

• The hearing of applications starts at 4:00 PM in the 5th floor conference room of City Hall, 900 E. Broad 
ssnt~t-• ltT}W owner and/or applicant is encouraged to attend the meeting. 

Jl"a.A~~f;ations are due at 12 noon the Friday after the monthly CAR meeting, except in December, 
w'U applications are due the following Monday. For a list of meeting dates and submission deadline 
~ tes for each meeting please visit: http://www.richmondgov.com/CommissionArchitecturalReview or 
contact staff. 

• Exception: Revisions to applications that have been deferred or conceptually reviewed at a Commission 
meeting can be submitted nine (9) business days after that meeting in order to be reviewed at the 
following meeting. Please contact staff to confirm this date. 



 

 

Eastern Region Office 

2801 Kensington Avenue 

Richmond, VA 23221 
Tel: (804) 367-2323 

Fax: (804) 367-2391 

Western Region Office 

962 Kime Lane 

Salem, VA 24153 
Tel: (540) 387-5443 

Fax: (540) 387-5446 
 

Northern Region Office 

5357 Main Street 

PO Box 519 
Stephens City, VA 22655 

Tel: (540) 868-7029 
Fax: (540) 868-7033 

 

 

 

COMMONWEALTH of VIRGINIA 

Department of Historic Resources 
 

2801 Kensington Avenue, Richmond, Virginia 23221 
 

Matt Strickler 

Secretary of Natural Resources 

Julie V. Langan 
Director 

 

Tel: (804) 367-2323 
Fax: (804) 367-2391 

www.dhr.virginia.gov 

May 21, 2021 
 
Judy Olive 
Marshall Broad Street II, LLC 
4901 Dickens Road #119 
Richmond, Virginia 23230 
 
Re: 10-12 East Broad Street 
 Part 2 Response 
 DHR # 2016-167  
 
Dear Ms. Olive,   
 
Thank you for submitting the Continuation/Amendment sheet addressing the change in 
ownership entity for the project at 10-12 East Broad Street Richmond.  We are also received your 
State and Federal Rehabilitation Tax Credit Application, Part 2, “Description of Rehabilitation,” for 
10-12 East Broad Street, Richmond, and the necessary State application fees and appreciate their 
timely submission.  Based on the materials provided, the proposed scope of work is consistent 
with the Secretary of the Interior’s Standards for Rehabilitation and the project is approved 
provided the below conditions are met. Additionally, there are three items that require 
additional information.    
 
CONDITIONS: 
The following conditions should be met in order for the project to receive approval. If additional 
information is requested, please submit the materials as an Amendment to the Part 2 
application. The appropriate Amendment forms can be found through the National Park 
Service’s website at http://www.nps.gov/tps/tax-incentives/application.htm. Otherwise, 
evidence of the completed, compliant work must be submitted with the Part 3 application. 
 
Mezzanine Railing: Where the historic mezzanine railing is missing, it should be replicated to 
match the surrounding railing, and not replaced with a low wall, to be in compliance with 
Standard #6.  The new railing should receive the same metal tension wires proposed for the 
historic mezzanine railing to bring the railing to code-compliant height.  

http://www.nps.gov/tps/tax-incentives/application.htm
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#6: Deteriorated historic features shall be repaired rather than replaced. Where the 
severity of deterioration requires replacement of a distinctive feature, the new feature 
shall match the old in design, color, texture, and other visual qualities and, where 
possible, materials. Replacement of missing features shall be substantiated by 
documentary, physical, or pictorial evidence. 

 
 
Tin Ceiling: Care must be taken in removing the historic tin ceilings throughout the building to 
install the new gypsum board. The reinstalled tin ceilings must include the historic tin 
cornices/crown found on each floor.   
 
New Windows: The new windows in the reestablished openings on the north elevation and the 
new windows in new openings on the east elevation should be differentiated on the interior of 
the building as well as the exterior. Please install a simple wood trim on the interior of north 
elevation windows. The east elevation windows may be finished with the plain gypsum board 
jam returns at the widow sash with simple wood sills and apron trim.   
 
Removing Stairway: Once removed, the location of the historic east stairs should be marked 
by turning the new flooring perpendicular to the historic flooring where the stairs were 
historically located. 
 
Historic Partition Third Floor:  Please install a semi-transparent film on the glass of the 
historic partition on the third floor instead of spray-painting the glass black. This will provide 
privacy for the new bedroom while also retaining some light transmission through the glass, as 
there would have been historically.  
 
Recessed Lighting: We do not approve the installation of recessed lighting in historic tin 
ceilings as it would not be in compliance with Standard #5.  Recessed lighting may only be 
installed in locations where the ceilings have been dropped so as not to damage this important 
historic feature. 
 

#5: Distinctive features, finishes, and construction techniques or examples of 
craftsmanship that characterize a historic property shall be preserved. 

 
Bridge Wall Finish: No detail was provided on the proposed finishes for the interior walls in 
the bridge in the application. The board walls and ceilings must be retained and repaired in kind 
as needed in compliance with Standards #2, #5 (above) and #6 (above).  
 

#2: The historic character of a property shall be retained and preserved. The removal of 
historic materials or alteration of features and spaces that characterize a property shall 
be avoided. 

 
Floors: Where historic floorboards are deteriorated beyond repair, they must be replaced in 
kind to match species, width, and color to meet Standard #6 (above). 
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CLARIFICATION/ADDITIONAL INFORMATION REQUIRED: 
Please submit the following items as an Amendment to the Part 2 application.  The 
appropriate forms can be found at the National Park Service’s website at 
http://www.nps.gov/tps/tax-incentives/application.htm. Once we have received these items, 
we will complete our review. Please note at this time approval does not extend to these 
features and treatments. 
 
Storefront: In order to ensure the storefront meets the Standards, please provide detailed, 
dimensioned drawings of the proposed replacement storefront. In addition, please submit 
the referenced historic photo showing two separate recessed entrances centered in the two 
primary bays of the south elevation that you are using as justification for the changes you are 
proposing.     
 
Basement Moisture Management: Please provide more detail on how you proposed to 
conduct moisture management in the basement. 
 
Waist Lines in the First Floor Commercial Spaces: Please provide more detail on the 
proposed waste lines that will be located within the commercial spaces. Submit a general 
systems plans that shows where these waste lines will be located so we can better understand 
how the introduction of these lines might affect these historic commercial spaces.   
 
This conditional approval is for the Part 2 application as submitted.  All new information should 
be sent for review and approval to the Virginia Department of Historic Resources (DHR) as an 
Amendment to the original application; you can find the appropriate form through the National 
Park Service’s website at http://www.nps.gov/tps/tax-incentives/application.htm.  We have 
forwarded the application to the National Park Service with our recommendations ~ you will 
receive their response in a separate letter.   
 
In the meantime, please feel free to contact me with questions or concerns by e-mail at 
Summer.Louthan@dhr.virginia.gov.  
 
Sincerely, 
 
 
 
Summer Louthan 
Tax Credit Reviewer 
Office of Preservation Incentives 
 
cc:  Bryan Townes, Claremont Preservation Consulting 

http://www.nps.gov/tps/tax-incentives/application.htm
http://www.nps.gov/tps/tax-incentives/application.htm
mailto:Summer.Louthan@dhr.virginia.gov
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