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CERTIFICATE OF APPROPRIATENESS
ALTERATION AND ADDITION CHECKLIST

Well in advance of the COA application deadline contact staff to discuss your project, and if necessary, 
to make an appointment to meet with staff for a project consultation.

Complete all applicable sections and submit with the COA application form.  Staff can assist you in determining 
what items are required for your scope of work.  An incomplete application may cause delays in processing or 
may be deferred to the next agenda.  Application materials must clearly represent current and proposed 
conditions.  Refer to Standards for Rehabilitation outlined in Section 30.930.7(b) of the City Code, as well as, 
the Richmond Old and Historic Districts Handbook and Design Review Guidelines.

PROPERTY ADDRESS: 

BUILDING TYPE ALTERATION TYPE
□ single-family residence □ garage □ addition □ roof

□ multi-family residence □ accessory structure □ foundation □ awning or canopy

□ commercial building □ other □ wall siding or cladding □ commercial sign

□ mixed use building □ windows or doors □ ramp or lift

□ institutional building □ porch or balcony □ other

WRITTEN DESCRIPTION
□ property description, current conditions and any prior alterations or additions

□ proposed work: plans to change any exterior features, and/or addition description

□ current building material conditions and originality of any materials proposed to be repaired or replaced

□ proposed new material description:  attach specification sheets if necessary

PHOTOGRAPHS place on 8 ½ x 11 page, label photos with description and location (refer to photograph guidelines)

□ elevations of all sides

□ detail photos of exterior elements subject to proposed work

□ historical photos as evidence for restoration work

DRAWINGS (refer to required drawing guidelines)

□ current site plan □ list of current windows and doors □ current elevations (all sides)

□ proposed site plan □ list of proposed window and door □ proposed elevations (all sides)

□ current floor plans □ current roof plan □ demolition plan

□ proposed floor plans □ proposed roof plan □ perspective and/or line of sight

□ legal “plat of survey”





PROPERTY DESCRIPTION

This contributing structure is a ~656 sq. ft. cottage. The original structure consisted of two
rooms, one in front and one in back, with a center chimney. It is believed that the exterior porch
(back right corner) was converted to a kitchen/bath prior to 1948 (this is supported by layers of
paint under ceiling sheetrock, old tongue and groove flooring under tile, and the date 1948
stamped on bottom of cast iron tub).

The home occupies the left half of a 1,497 sq. ft. lot with zero-lot-line positioning along the left
and rear lines. The front of the lot faces M Street and the right side faces an alley.

The home was purchased in 2021 after serving as a long-term rental and is being carefully
restored to serve as a guest cottage and/or rental.

PRESENT CONDITIONS

The original wood siding has been removed and replaced with wood pressboard siding and
sheathing on all sides except for the left side which has the original wood siding covered with
non-asbestos shingles. It is unknown when the original wood siding was replaced. The
pressboard siding is in poor shape overall with severe water damage in some areas, particularly
near the ground and where penetrations occurred. The rear of the house is a retaining wall
which was replaced with CMU around 2005/2006 (date is based on permits in the permit
portal)..

PROPOSED WORK

Replace non-original wood pressboard siding (front/right side of house) and damaged wood
siding and shingles (left side). Non-damaged/salvaged wood from left side will be re-installed on
front elevation and existing 6” reveals will be maintained (side A in diagram below). The
remaining sides, not including block in rear, to be sided with 7.25” inch HARDIE® PLANK LAP
SIDINGSMOOTH with 6 inch reveals to complement the historical wood siding (5/16 in x
7.25 in x 12 ft:



https://www.jameshardie.com/products/hardieplank-lap-siding?loc=refresh&loc=refresh) .





SIDING PHOTOGRAPHS

Image 1: Front elevation from M Street (side A)



Image 2: Front elevation from left corner (side A)



Image 3: Front elevation showing rear “extension” (side A)



Image 4: Right side of house (side D) from property corner (M Street and Alley)



Image 5: Right side (side D) from alley



Image 6: Right side of rear extension (side D) from right-rear corner of property



Image 7: View of right side of house (side D) from back right corner of property



Image 8: Rear of house (side C) from rear yard of 616 N 23rd St. which is a zero lot line.



Image 9: Left side of house (side B) showing damage from an Ailanthus tree. This side of the
house is a zero lot line and photo is taken from behind garage at 620 N 23rd St. This area is not
visible from M Street, N 23rd St, nor the alley.



Image 10: Left side of house (side B) looking toward M Street. Garage on right is part of 620 N
23rd Street and not part of the 2219 M Street property.



Image 11: Left side of house (side B) looking toward rear of house. The collapsing retaining wall
on left sits between 616 and 620 N 23rd street and is not part of my property.



Image 12: Left side of house (side B) after stump removal; original wood siding has been
exposed.



Image 13: Left side of house (side B) with original wood siding exposed.



Image 14: Left side of house (side B) taken from M Street.. The garage in foreground is not part
of this property.





Images 15 & 16: Measurements of wood siding reveal shows that it’s around 6” with some small
variations.



Image 17: Measurement of existing wood pressboard siding reveal.
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